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AJIMPHUCTPALIMSE )
MYHHUIHMIIAJTBLHOIO OBPA3OBAHMSI TOPOJICKOIN OKPYT
FOPOJI-KYPOPT COYM KPACHOIAPCKOT'O KPASI
MOCTAHOBJUEHME

oT 7509 2021 Ne /999

O6 yTBepskaeHHH aAMHHHCTPATHBHOIO perjaMeHTa NpeaocTaB/IeH s
MyHHUHNAAbHONH yeayru «llpenocrasiienue nudopmauuu 06 opranuzannn
HauaJILHOTO, CPe/IHEero H JA0NOJHATENLHOr0 NPO(phecCHOHATBLHOr0 00pa3oBaHHsD»

B cootserctBun ¢ denepanbrpiM 3akonoM ot 27 utons 2010 roga Ne 210-03
«O6 opraHM3auMM MPENOCTABIEHHs TOCYIAPCTBEHHBIX M MyHMLMNANBHBIX YCIyD»,
DenepanbHbIM 3aKOHOM OT 6 okT6ps 2003 rona Ne 131-D3 «O6 o6MX MpUHLKIAX
OpraHM3allil  MECTHOTO  camoynpasieHuss B  Poccuiickoit  ®epmepanumy,
NOCTaHOB/IEHHEM aJIMUHUCTPaluk ropoaa Coun ot 28 centsops 2011 roga Ne 1952
«O mopsake pa3paboTKM M yTBEpXKIEHHS aJMUHMCTPATHBHBIX peraMeHTOB
OCYLIECTBIICHUSI MYHULMIIAIBLHOTO KOHTPOJIS M aJMHHHMCTPATUBHBIX PErjaMeHTOB
MpeocTaB/IeHHs MYHMLMNAIBHBIX  YCIyr aAMHHUCTpauued MYHHUMIAIBHOTO
obpazosanust ropoa-kypopt Coun» [IOCTAHOBJISIO:

1. YTBepauTh aJIMUHUCTPATUBHbIN perimaMeHT Ipe0CTaBIeHUs
MyHULMOanbHOH  ycnyrun  «llpenoctabnenune  undopmaunu 06  opranuzanuu
HAyaJbHOro, CPEIAHEro M JIONMOJHUTENBHOIO IPO(ECCHOHANIBLHOTO 06pa30BaHMUs»

2. OnpejienuTh ~ YNONHOMOYEHHBIM ~ OPraHOM MO IIPENOCTABICHHUIO
MYHULIMITANILHON YCIYIH, YKa3aHHOW B TyHKTe | HACTOSIIEr0 NOCTAaHOBJICHHS,
ynpapienue 10 o6pa3oBaHMIO M HayKe aJAMHHHUCTPAUMH  MYHMIMMAILHOrO
obpazoBanms ropojickoit okpyr ropos-kypopt Coun KpacHonapckoro kpas.

3. Ynpapiennio MHQOPMAUMKM M aHAIMTHYECKOH paboThl aJMHHUCTPAIMH
MYHULMNANBHOrO  00pa3oBaHMs — TOpOACKOM  okpyr  ropoa-kypopt  Coun
Kpacnonapckoro kpas (Mpyr) omny0nukoBath HacTosilee MNOCTAHOBJEHHE B
CpeacTBax MaccoBOH HH(OPMALIMK MyHHLIMIAILHOIO 00pa30BaHusi FOPOACKOI OKpyT
ropozi-kypopt Coun KpacHomapckoro kpas.

4. Ynpasnenuio nHGOpPMaTH3aLMK U CBSI3H aIMUHUCTPALMH MyHUIMNAIEHOTO
obpaszoBatus  ropoackod okpyr ropoa-kypopt Coun KpacHomapckoro kpas
(JlaBpueHKO) pa3sMeCTHTh HACTOsIIEE TOCTAaHOBJIEHHEe HA O(ULMAaNbLHOM caiiTe
aIMMHUCTPALMH MYHHUHMIIAILHOTO 00pa3’oBaHMsi IOPOJICKONH OKPYT TOPOA-KYpOpT
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Couu KpacHomapckoro kpas B MH(OPMALOHHO-KOMMYHUKALIMOHHOH  ceTn
Hurepner.

5. KOHTpONIb 3a BBIMOJIHEHNEM HACTOSILIErO IOCTAHOBIEHUS BO3JIOXKHTH HAa
3aMECTHTEIsl IIaBbl MYHUUHMIANBEHOTO0 06pa30BaHysl FOPOJCKON OKPYT FOPOA-KypopT
Coun Kpacuogapckoro kpasi Kanrok E.M.

6. Hacrostimee  nocranosnenue JeACTBYeT B (enepanbHOil  TeppUTOPUM
«Cupuye» ¢ | suBapst 2021 roga 0 1 suBaps 2022 rona 1160 10 OKOHYAHMS cpoka
AeHCTBHS COTTIALLIEHHUS, 3aKITIOYEHHOTO MEX1y OpraHaMH MeCTHOTO camMoynpaBJleHHs
MyHULMNIATBHOTO  00pasoBaHusi  ropoackoil  okpyr — ropox-kypopr — Coum
Kpachonapckoro kpas u opravamu my6iu4HON BiacTy (benepanpHOil TEPPUTOPHU
«Cupuycy, 0 nepeziaye noJIHOMOYHIA,

7. Hacrosiliee nocTaHoBIieHHe BCTynaeT B CHIY Ha CIIENYIOIMH JeHb rociie
AHsE €ro OpULHANBEHOTO OMyGIMKOBAHUS U pacil AHSIETCSl Ha TPaBOOTHOILUEHMS,
Bo3HuKIIKeE ¢ | stuBapst 2021 roxa.

I'nasa ropona Coun” A.C.Komaitropockuii

Y



[TpusiosxeHHe K MOCTaHOBICHHIO
aJIMHHUCTPALIHY MyHHLUITAJIBHOTO
0o0Opa3oBaHusl TOPOJICKOH OKPYT
ropoza-kypopt Couu
-Kpacnonapckoro kpast

oT 75023027 No /744

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBJIeHHs] MyHHIHNIAJBHOH yCJIyru
«IIpepocraBiieHne nHpopmManuu 06 OPraHU3aHN HAYAJILHOI0, CPEIHEro H
JIOTIOJIHHTEJILHOTO NPogecCHOHAJBHOr0 00pa30BaHH»

Paznen 1. OGmue moJioxkenust

1.1. Ilpenmet perynupoBaHus aIMUHUCTPATHBHOIO pErjlaMeHTa.

AJIMUHHMCTPATUBHBIN periaMeHT MpeoCTaBlIeHHs] MyHUIUTIATEHONW YCIyT
«IIpenocraBnenne wuHpOpMauuu 00 OpraHU3alUH HAYaAJIBHOIO, CpPEIHEro W
JIOTIOJIHUTEIILHOTO npodheccHoHaNEHOTo oOpa3zoBaHum (manee -
AJIMUHHCTpPATUBHBI pErIaMeHT) OlpeJessieT CPOKM M IOCIEA0BAaTebHOCTD
nefcTBUI (amMMHHCTpaTHBHbIE Hpoeypsl) TpH MpeloOCTaBIeHUI
MYHUIUIIATBHOM YCIYrH IO TMpefocTaBieHuio uHpopMmauud o6 opraHu3alud
HAYaJIBHOTO, CPEJHEero W MOTOJHUTENBHOTO INPOo(ECcCHOHANBHOTO 00pa30BaHms
(manee - MyHMIIMIIANIBHAS YCIIYTa).

MyHuuunainbHas yciayra MOXKeT ObITh OKa3zaHa B paMKax KOMIUIEKCHOTO
3ampoca B COOTBETCTBHH ¢ TpeboBanusmu PenepansHoro 3akona ot 27 urons 2010
roga Ne210-®3 «O6 opraHuzanyu TpeAOCTaBICHUs] TOCYAApCTBEHHBIX U

- MYHUIIHTIATBHBIX YCITYTY.

AJIMUHMCTPATUBHBIH perinaMeHt pa3paboTaH B LeNsIX MOBBIIIEHUS KayecTBa
TpenoCTaBieH st ¥ JOCTYITHOCTH MYHHIMIIAIILHON yCIyTH, CO3/IaHusl KOM(pOPTHBIX
YCIOBHM JUIsl TIOMy4eHHs MYHHIMNAIBHOM yCIyrH, B TOM 4HClIe 4Yepe3
rocyNapcTBEHHOE aBTOHOMHOE yupexjaeHne «MHOroQyHKIMOHANBHBIH UEHTP
NpeIoCTaBleHns] TOCYy/IapCTBEHHBIX W MyHHIMNANbHBIX ycnyr KpacHopmapckoro
Kpas».

1.2. Kpyr 3asButenei.

[Nony4JaTensiMi MyHUIANAJIBHON YCIYyTH SIBISIIOTCS BCE 3aMHTEPECOBAHHbIE
nuua - rpaxjiane Poccuniickoit ®enepanin, HHOCTpaHHBIE TpaXIaHe U JHla Oe3
rpaxnancTsa (anee - 3asBUTEID).

Ot umeHnH 3asBUTENSI MOTYT BBICTYNATh (PU3MUECKHE U IOPUAMYECKHE JINNA,
MMEIOIIKE TIPABO B COOTBETCTBHHU C 3aKoHonaTeNbcTBOM Poccuiickoit deneparyn
b0 B CHIIy HaJeNleHHs: MX 3asgBUTEIsIMH B TOpsAKE, YCTaHOBJIEHHOM
3akoHoaTenbcTBOM Poccuiickoit ®enepauny, NOJTHOMOYMSIMH BBICTYyNATh OT HX

UMEHH (J1anee - 3asiBUTEIIH). .
1.3. TpeboBanus K mnopsiiky HWHGOPMHPOBAHUS O IIPEJIOCTABICHHN
MYHHUIMIAIBHOM yCIIyT .

Ilonyuenne uHpOPMALMM O MOPSJKE IPEAOCTABIEHHs MYHHUIIUIAILHOMN
YCIIyTH OCYILECTBIISI€TCS:

- B MHOrOQ)YHKLIHOHAJIBHBIX LEHTPAxX MPEIOCTaBIIEHHs FOCYAAPCTBEHHBIX
MyHUIMIATBHBIX yeryT (nanee - M®L]);

- Ha OQMIHANBFHOM IOpTajle rOCyJapCTBEHHBIX W MYHHMLMNAIBHBIX YCIyTr
Kpacnonapckoro Kpast (nanee - PernonaneHblit ropTan):
http://www.pgu.krasnodar.ru;

- Ha UHTEepHET-caiiTe ynpapieHus o 00pa30BaHUIO M HayKe aMHHUCTpPALMH
MyHUIMIAIBHOTO  0o0Opa3oBaHUsl  TOPOJICKOi  okpyr  ropoa-kypopt  Couu
Kpacuonapckoro kpas: http://www.sochi.edu.ru;

- B YNIPaBJIeHUH 10 06PA30BAHMIO U HAYKE AAMHHHCTPAIIH MYHHIHIIATBHOTO
obpa3oBaHys ropoJckoil okpyr ropoa-kypopt Coun KpacHomapckoro kpast u €ro
TEePPUTOPHANIBHBIX OT/leNax (nanee - YrpaeieHue);

- C HCIONB30BAaHUEM CPEACTB TeNe(POHHOH CBS3M, HJIEKTPOHHOTO
MHGOPMHPOBAHHS, BBIUYHCIUTENBHON H JJIEKTPOHHON TEXHHKH (B TOM 4HCie Ha
ounuansHoM caiite M®L], Yrpasienus, 1o 3JIeKTPOHHOMN 110YTE);

- TOCPEJCTBOM pa3MElIeHUs] B HH(OPMALUOHHO-TEIEKOMMYHHKAIMOHHBIX
cersix ofmiero moib3oBaHusA (B TOM uucie B ceTd VIHTepHer), myGnuKkauun B
CpENCTBAX MAaccoBOi MHpOpMalnM, H3JaHWs HHYOPMALMOHHBIX MaTepualoB
(6potop, 6YKIETOB U T.1.);

- TIOCPEJICTBOM MHUCHMEHHBIX oOparienuit B ML, HanpapisieMbIX 1O MovTe,
(akcy, B opMe 3IeKTPOHHOTO JOKyMEHTa U B YTIpaBiieHHe;

- IOCPEJICTBOM pa3zMellleHHss MHpOpMaluuu Ha HHQYOPMALMOHHBIX CTEHJAX
M®I], Ynpasnenus;

- C HCMOJb30BaHHEM (e/lepalibHOM rocynapCTBEHHOH HWH(OpMalMOHHOI
cucteMbl «EnuHBIA  MOpTam TrOCYAapCTBEHHBIX W MYHUIMIANBHBIX  yCIyTr
(bynxuuit)» (nanee - Exunplii noptain).

HndopmupoBanue  3asBuTeNed  OpraHU3ygICS = WHIMBUJIYAIBHO . HIH
nyomuuno. ®@opma MHPOPMHUPOBAHUS MOXKeT OBITh YCTHOI HIJIM NHCHMEHHOMH, B
3aBUCUMOCTH OT (hopMBbI 0OpallieHust 3assBUTENEH.

Hndopmanms o0 MeCTOHAXOXIAeHHM | rpaduke paboTel, CHPaBOYHBIX
TeneoHax, opUIHAIBHBIX caiiTax, ajpecax dJMEeKTPOHHOH Moyt U (Mau) Gopmbl
obpatnoii cBsizn M®DL, Ynpasnenus pazmeuiatorcs Ha oduipansioM caiite MPL]
B MH(POPMAILOHHO-TEIEKOMMYHUKAIMOHHOM ceTH UurtepHert: http://www.e-mfc.ru;
Ha OQUUHMAILHOM caifiTe agMMHHCTpAIMM MyHHMIMIAJbHOrO  obpasoBanus
ropojickoii okpyr ropoj-kypopt Coun Kpacuomapckoro kpasi: http://www.sochi.ru;
Ha uHTepHeT-caiite Ynpasneuus: http://www.sochi.edu.ru.

Vupasnenue obecrneunBaeT B YCTAHOBJIEHHOM MOPsiIKE pa3MellleHne |
AKTyaJIM3alHUI0 CIIPaBOYHOM HHPOpPMAIMK HA OHIMATBEHOM caiiTe a]MMHICTPAlUHI
MyHULMIIANBGHOTO  00pa3oBaHusi  TOPOACKOW  OKkpyr  ropoza-kypopt  Coun
KpacHonapckoro kpasi, Ynpasinenus, B cern Hurepuer, Ha EnmHom noprane



rOCYAapCTBEHHBIX W MYHHULMNAIBHBIX yCIyr ((QyHKIHI), B COOTBETCTBYIOIEM
paszienie QeniepalibHOrO peecTpa.

Ha Enunom mnoprane, PerwonansHOM mopTajie, O(QHUUMAIBHBIX CalTax
aIMUHHMCTPALMH MYHHIMIATBHOTO 00pa30BaHUs TOPOJCKOl OKPYr TroOpoi-KypopT
Coun Kpacnonmapckoro Kpas, VYnpasnenus (http://www.sochi.ru;
http://www .sochi.edu.ru) pasmenaercs cienyromas HHPOpMALKsL:

1)  wucuepnplBalolMil  nepedeHb  JIOKYMEHTOB,  HEOOXONUMBIX  JUist
NpenoCTaBIeHUs MyHHLMNANBHOM yCIyrH, TpeOOBaHHs K 0(pOPMIIEHHIO YKa3aHHBIX
JIOKyMEHTOB, a Taloke IlepeueHb JIOKYMEHTOB, KOTOpBIE 3asBUTENb BIpaBe
NPENCTaBUTh 110 COOCTBEHHOM HHUIMATUBE;

2) KpyT 3asiBUTEJIEH;
3) cpoK NpefoCTaBIeHHsI MyHHUIHIIAIBHOHW yCIyTH;

. 4) pesynbTaThl NpPeJOCTaBIEHHs MYHHIMNANBHON YCIyrH, IOPSIOK
NpEACTAaBICHUsT  JIOKyMEHTa, SIBISIIOLIErOCST  Pe3yJbTaTOM  IIPeJIOCTaBJIECHHUS
MYHHULIUIIAIBHOM YCIIYTH;

.. 5) pasMep rocynapCTBEHHOH MOIUIMHBI, B3MMaeMoOW 3a MNPeOCTABJIEHUE
Z%:::::m:m:o: YCIyTH;

. 6) ucuepnBIBAIOLIMIA NepeyeHs OCHOBAHHIA JUIS IPHOCTAHOBJIEHHS HIIH OTKa3a
B [IPEIOCTABICHUH MyHHIINTIAIBEHOM yCIIyTrH;

7) o npaBe 3asBUTENS Ha HocynebHoe (BHecyiebHOe) oOkaoBaHue JAeicTBHI
(6e3neiicTBHS) M pelieHni, NPUHATHIX (OCYIIECTBIIEMBIX) B XO/€ NPEJOCTaBICHUS
MYHHIMIATBHOHN yCIIyTH;

8) ¢dopmbl 3asBiaeHHi (YBeIOMIIEHHH, COOOINEHHIT), HCIOJb3yeMble IIpH
NpenoCTaBIeHHU IOCY 1apCTBEHHOM (MyHUIIUITAIBHOM) yCIyTH.

. Mndopmanus na Exunom noprane, Personansnom noprane, opHIHAIBHBIX
caitax M®LI, axMuHHCTpaUMK MyHULMIIAILHOIO 0Opa3oBaHMs FOPOACKONH OKpYr
ropoz-kypopt Coun Kpacrnomapckoro kpasi, Ynpasienus (http://www.e-mfc.ru;
http://www.sochi.ru;  http:/www.sochi.edu.ru) o  mopsiake ©  cpokax
NPENOCTaBIeHUsT ~ MYHMUMIAIBHOH  yCIyrH  Ha  OCHOBaHMH  CBEJCHHH,
cojiepXkalxcsi B (enepanbHOil rocyapcTBEHHOM HMH(MOPMAIIHOHHONW CHCTeMe
«®ejiepallbHElii peecTp rocy1apCTBEHHbIX W MyHHLMNANBHBIX YCIyT (GyHKumii)»,

i

7 pervoHanbHOM  rocyfapcTBeHHOHW  wH(popMauMoHHOH  cucreme  «Peectp

rocynapcTBeHHbIX ycnyr (Qynkuumii) KpacHomapckoro kpasi», IperocTaBiseTcs
3asBUTEIIO DecrIaTHoO. .

Joctyn x uHbOpMAUMH O CpoKax M MOPsAKE HpPEeJOCTaBICHUS YCIyTH
ocyuiecTBisiercs: 6e3 BBINONHEHMs 3asiBUTENEeM Kakux-nubo TpeGoBaHHiH, B TOM
qucie 6e3 MCIOob30BaHKs MPOrpPaMMHOI0 oOecredeHus, yCTaHoBKa KOTOpOro Ha
TEXHUYECKUE CPEJICTBA 3asBUTENA TpeOyeT 3aKioYeH s JIMUEH3HOHHOTO Ui HHOTO
corjaiieHus c npaBooOanarenem IIPOrpaMMHOI0 obecnedenwus,
npeyCMaTpUBAIOLLIEro B3MMaHHWE IUIAThbl, PETrUCTPALMI0 MM  aBTOPU3ALHIO
3agBUTElIs WK NIPECTaBIeHHe UM NIePCOHABHBIX JAHHBIX.

Pazpen 2. CrangapT npeaocraBjieHusi MyHHUHMNAJIBHOH yC/Iyru

2.1. HaumeHoBanrne MyHULIUIIANIBHON YCIIYyTH:

B
o'l :

Mynununansnas yenyra «llpenocrasnenne ngpopmauuu 06 oprasusainm
HaYaIbHOTO, CPEHETO U JOTOJIHUTENBHOTO TIPOPECCHOHANBHOTO 00pa3oBaHusD.

2.2. HanmeHOBaHMe opraHa MeCTHOTO CaMQYTIPABIICHHS. MyHHLUITAJILHOTO
o0Opa3oBaHHMs TOPOACKOH OKpPYr TrOpOA-KypopT muwu: KpacHopapcekoro  kpasi,
NPeJIOCTABIISIONIEro My HULUITAIBHYIO YCIYTY:

aJIMUHMCTPALMsl MYHMUMIANBHOTO 0Opa3oBaHMs TOPOJCKON OKpYTr ropoji-
kypopt Coun Kpacnonapckoro kpas. < ,

Y101HOMOYEHHBIM OPraHOM IO MPEeJIOCTABICHUI0 MYHHLMNAIBHON yCIIyrH
SIBJIAETCS yIpaBjieHHe 0 00pa30BaHHIO U HayKe aJIMHHUCTPALUH MYHHIIMNAILHOTO
o0pa3oBaHusi TOPOJICKOH OKPYT rOpOJI-KYpOpPT Coun Kpacnozapekoro kpasi.

MyHUIMIANBbHYIO  YCIOYTy IpeJlOCTaBlIsoT MyHMIMIANbHbie CllyJXKalline
VIpaBlieHds: HavaibHUK YTpaBieHUs, 3aMeCcTUTENH HayajbHUKa YTIpaBieHus,
HayaJIbHUKH OTZENIOB Y IIpaBlieHHs, CIIEHAIUCTHI <:©mw:am§

B pamkax oka3biBaeMOM zv\:::::m:;om 'YCIyrH  MeXXBEJOMCTBEHHOE
MH(POPMALHOHHOE B3aUMOJIEHCTBHE HE OCYILECTBIAETCS.

2.3. OnucaHne KOHEYHOIO pe3yjibTara MPEeJOCTaBICHUs] MYHHLMIAIBHOIL
YCIIYTI'H. S

KoHeyHbIM  pe3ynbTaToM MpeAOCTaBICHUS' MyHHLHIAIBHONH  yCIyTH
SIBIISIOTCS: 1

- npefocTaBieHne MHpopMalyy 06 opraHu3alyuy HAYalbHOrO, CPEIHEro U
JIOTIOJIHUTENFHOTO Po(eCcCHOHANBEHOro 00pa3oBanys;Ha OYMaXXHOM HOCHTEIIE WIIH
B ONEKTPOHHOH (oOpMe B COOTBETCTBHH C TPeOOBaHUSAMH NEHCTBYIOIIETO
3aKOHOJATENbCTBA; % s

- MOTHBHMPOBaHHBIN OTKa3 B Npe/oCTaBIeHHHN uHpopManuu, opopMIEHHBIH
Ha OyMa)XHOM HOCHTeNe WM B ONEKTPOHHOH  (opme B COOTBETCTBHM ¢
TpeOOBaHUAMHE JIEHCTBYIONIEro 3aKOHONATENICTRA. .

PesynbraTht IpEeAoCTaBIeHUs MyHULUIATBHOI yCIyrH 1o
SKCTEPPUTOPHANEHOMY MPHHLUMITY B BHJE OSJEKTPOHHBIX JOKYMEHTOB M (WMIH)
JJIEKTPOHHBIX ~ 00pa3oB  JOKYMEHTOB  3aBEepsIOTCS  YIOJHOMOYEHHBIMH
JIOJDKHOCTHBIMH JIMLIAMHU Y TIpaBJI€HHS. T

Jis nonydeHus pesynbTara MpejoCTaBIeHUs] MYHHIMITIANIBHOW yCIyru Ha
OyMa)XHOM HOCHTeNle 3asiBHUTENb HMEEeT IpaBO 00paTHTHCS :m:ogmnoqmmm:o B
VYnpasnenue. et : o

2.4. Cpox npenocTaBieHusi MyHUIUIIATBHON YCIYTH.

MyHnununanbHas yciyra IpefoCTaBlsIeTcss B CPOK, He NpeBbILLAIOLIHI
TPUALATHA KaJeHAApHBIX JHEH co aHs peructpaumu 3aseieHus B MOILL (nmpu
JIUYHOM oOpailileHuH 3asiBUTENs) WM B YIIpaBlieHHH, TEPPUTOPHAIBHBIX OTAENax
Vnpasnenusi, B ciydae Mofa4qH 3asiBI€HHs B 2JIEKTPOHHOM BHJIE C HCIIONB30BAHHEM
Enunoro noprana, Pernonansaoro noprarna.

2.5. HopmaruBHbBlE TIpaBOBbIE aKThl, PEryJUPYIOLIME IpeOCTaBlIEHHE
MYHHLMIAIBHOU yCIIyTH.

[lepeuenb HOpMATUBHBIX MPABOBHIX AKTOB, PErYIUPYIOUIMX NPENOCTaBIEHHE
MyHUIMMAIBHOM  ycnmyrm (C  yKa3aHMeM HX  PEKBH3MTOB M  HCTOYHHKOB
ouKanbHOro  OmyONUKOBaHMS), pa3MellleH = Ha  OQHULMANbHOM  caiiTe
aJIMUHHMCTPALMH MYHUIMNAIBHOIO 00pa30BaHUs TOPOJCKOM OKpYr ropoJi-KypopT
Coun Kpacnopnapckoro kpasi: http://www.sochi.ru B pa3znene «I opojckas BnacTh -
JlestesibHOCTS - MyHHIMIIANBHBIE YCIYTH»; Ha WHTEpHeT-calite YIpaBieHUs:



www.sochi.edu.ru, B cern MHTepHeT, B MyHHUMIAILHOM peecTpe U Ha Exunom
noprare.
~ VYupapnenne obecrieunBaeT pa3MelleHHe M  aKTyaJld3alMio  [epeyuHs
HOPMaTHBHBIX [IPABOBBIX aKTOB, PEryINPYIOMHUX MIPENOCTaBIeHHe MyHUIHIAIBHON
yCIIyrd, Ha o(QUIHAILHOM CaiiTe aJMHHUCTPALMU MyHHLMIIAIBHOTO 00pa3oBaHusI
roponckoif okpyr ropona-kypopr Coum KpacHogapckoro kpas, a Takxke B
COOTBETCTBYIOLIEM pa3jiene (enepabHOro peecTpa.

2.6. VcyepnbIBaloluii repevyeHb JIOKYMEHTOB, HEOOXOJUMBIX s
MPeOCTABICHHA MyHHIMIATBHOM YCITyTH.

: Uit monydeHWst MYHUIMNANBHOW yciyrm 3asiBUTeNb obpaiaercs ¢
COOTBETCTBYIOIIUM 3asiBIICHHEM (npunoxenue K HACTOSILEMY
AnMunucTtpatuBHoMy pernaMmenty) B MODL] wunu HanpaBiser 3asBieHHE B
37eKTpoHHO# (opme ¢ ucronb3oBaHueM Epunoro mnoprana, PernoHanmsHOro
fiopTasa c NMpHIIOKEHHEM CJIE/LYIOIHX JOKYMEHTOB:

- JIOKYMEHT, YAOCTOBEpPSIOUIMH JIHYHOCTh 3asiBUTENs (TIOJUIMHHUK JUIs
O03HAKOMJIEHHSI, KOTIUS);

- JIOKyMEHT, YAOCTOBEpSIOMmMi IpaBa (IIOJHOMOUMS) MpPEICTaBUTENS
3asIBUTENIS, €CJIU C 3asiBJICHHEM o0pallaercs npe/iCTaBUTENb 3asBUTENs (IOUTHHHHUK
JUTA O3HAKOMIICHHUS, KOTIHSA).

M®ILI u Ynpasnenue o0s3aHbI MOIYYUTH COTTIACHeE 3asiBUTES Ha 00paboTKy
€ro NepcoHaNbHBIX AaHHBIX. Coriacue MOXKeT OBITH MOYYEHO U MPECTaBICHO KaK
B (opMe HOKyMeHTa Ha OyMakHOM HOCHTelle, TaK U B (POpME IJIEKTPOHHOTO
JIOKyMEHTa, MTOJITHCAaHHOTO B COOTBETCTBHH C (he/iepalbHBIM 3aKOHOM 3JI€KTPOHHON
MOZITHCHIO.

3asBUTENH HECYT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MpENCTaBISIEMBIX
CBEIEHWH M MOJUIMHHOCTH JIOKYMEHTOB, HEOOXOIUMBIX JUId  TONyYeHHS
MyHULATANBHON YCIIYTH.

2.7. TlpenocraBieHue JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPDMATHUBHBIMHM TIPAaBOBBIMM aKTaMH JUIS [PENOCTAaBICHHS MYHHIUNATbHOMN
YCIIyTH, KOTOpbIe HaXOSATCS B PACTIOPSDKEHUH TOCYAapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJeHHs] U WHBIX OPraHOB, YYacCTBYIOUIMX B IPENOCTaBJIEHUH
MYHHULHNATBHON YCIYTH, HE IPeyCMOTPEHO.

2.7.1. 3anpemaetcs TpeOOBaTH OT 3asBUTENS:

- NpencCTaBieHMS JIOKYMEHTOB U HMH(MOPMALMM MIM  OCYIIECTBICHHS
JEWCTBHH, TpEeACTaBIeHUE MM OCYIIECTBICHHE KOTOPBIX HE IPeayCMOTPEHO
HOPMAaTHBHBIMH TIPABOBBIMHU aKTaMHM, PEryJIMPYIOIMMHI OTHOILEHHUS!, BO3HUKAIOIIHE
B CBSI3U C IIPE/IOCTaBICHUEM MYHHIIMNIANBHOMN yCITyTH;

- TIpeACTaBieHMsT NOKYMEHTOB M  HMH(popmauuy, B TOM 4Hcle
NOATBEP)KIAIONIMX ~ BHECEHHWE  3asBUTENEM  IUIaThl 32  IpefocTaBlieHHe
roCy/JapCTBEHHBIX ¥ MyHHLIUITAJIBHBIX YCIIYT, KOTOPbIe HAXOMASATCS B PACIOPSHKEHHH
OpraHoB, MPENOCTaBIIAIOLINX rocy/ilapCTBEHHbIE YCIIYTH, OpraHoB,
MPENOCTABISAIONINX MYHHIMITANbHbIE YCIYIH, MHBIX FOCYJApCTBEHHBIX OpraHoB,
OpraHOB MECTHOI'O CaMOYIpaBIeHHsl JMOO MOIBEIOMCTBEHHBIX IOCYapPCTBEHHBIM
opraHaM WM OpraHaM MECTHOTI'O CaMOYIpaBJIEHUsI OpraHM3alMi, yYacTBYIOLIUX B
[PEeIOCTaBIIEHHH NIPETyCMOTPEHHBIX YacThio 1 cratbu 1 denepaibHOro 3aKoHa ot
27 woas 2010 roma Ne 210-®d3 «O6 opraHuM3auuy  IpeJoCTaBieHUs
roCylapCTBEHHBIX ~ W MYHHUMNAIBHBIX  YCIyr»  TOCYJapCTBEHHBIX U

MYHULUITAIBHBIX YCIYT, B COOTBETCTBUH C movzgsm:!z: [IPAaBOBBIMU aKTaMH
Poccuiickoii ®esepauny, HOPMATHBHBIMA IPaBOBBIMH akTamu KpacHojmapckoro
Kpas, MyHUIMNAJIGHBIMA [IPABOBBIMHU aKTaMH MYHMIMNAJIBHOTO 00pa3oBaHusl
ropoJickoii okpyr ropoa-kypopt Coun KpacHomapckoro kpasi, 3a HCKIIOYEHHEM
JIOKYMEHTOB, BKIIOYEHHBIX B OIpeJeNleHHbIH 4acThio, 6 = crathi 7 DesepanbHoro
3akoHa ot 27 utons 2010 roga  Ne 210-03 «O6: opranuzanuy npesocTaBleHusl
rOCY/IapCTBEHHBIX H MYHHIHNAIBHBIX YCIyT» TEpeueHb JOKYMEHTOB. 3asBHTEINb
BIIpaBe MPENCTABUTH yKa3aHHbE JOKYMEHTBl U WHGOOPMAIMIO B Oprambl,
[PEe/IOCTaBIISIONINE My HUIIMITAIBHYIO YCIIYTY, O COBCTBEHHON HHUIIMATUBE;

- OCyLIECTBJIEHHs AEHCTBUIi, B TOM YHC/IE CORIACOBAHMUI, HEOOXOMMBIX JUIS
NOJIy4YEeHHs] TOCY/IapCTBEHHBIX W MYHHIMIANBHBIX YCIHYr M CBS3aHHBIX C
obpameHueM B MHBIE  TOCY/JapCTBEHHBIE  OpraHbl, ' ~OpraHbl  MECTHOIO
CaMOyIIpaBiieHHs], OPraHU3allH, 38 UCKIIIOYEHHEM TIOTTyYeHHs YCIIyTr M TNOoJIydeHus
JIOKYMEHTOB M MH(OpMAaIMH, NPEeOCTaBIsEMBIX B pe3ylbTaTe IMpeloCTaBlIeHHs
TAKUX YCIyT, BKJIOYEHHBIX B TMEpEeYHH, yKasaHHble B wactu 1 crarbu 9
DenepanpHoro 3akona ot 27 wurons 2010 roma Ne®210-®O3 «O6 opranuzauuu
[PeJOCTaBICHUS FOCYAAPCTBEHHBIX U MyHUIMNIANBHEBIX yCITyTr»;

- IpEeACTaBICHHS JOKYMEHTOB H ::&ovz_wmx: orcyrcrBHe M (MiM)
HE/IOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IIPU TEPBOHAYAIBHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOAMMBIX IJisi NpeNOoCTaBIE€HHS MyHHLUMIAIbLHOM!
yCIyrH, mu60 B NPEIOCTABNEHHH MyHHIMNANBHON YCIyrH, 3a HCKIIOYEHHEM
CIEIYIOILIMX CIIyYaeB:

a) M3MeHeHWe TpeGOBaHMI HOPMATHBHBIX TPABOBBIX AKTOB, KACAIOIIMXCS
NIPEIOCTAaBICHUs] MYHHLUMNAIBHOH yCIyTH, :oo:_m,, NepBOHAYATBHON  MOAAYH
3asiBJICHUSI O NPEIOCTABICHHH MyHHIIUTATBHON v\o:vﬁm

6) Hanuuue omMOOK B 3asBICHUU O :vmboSmwaomss MYHHUIMIAIBHOR yCIIyTu
M JIOKyMEHTax, TOJIaHHBIX 3asBUTEJIEM TI0C]E MEPBOHAYAILHOTO OTKa3a B IpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX JUIsl PEIOCTABIEHUs MyHUIMITATLHON yeIyru, mubo B
NpPeNOCTaBIEHNH MYHHIUITAIBHON YCIyrd W HE BKJIIOYEHHBIX B IPE/CTaBIEHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

B) HMCTeueHHe CPOKa NeHCTBUsS NOKYMEHTOB MIIM HM3MeHeHue HH(popmaimu
1oCJIe TIePBOHAYalbHOrO OTKa3a B TIpHEME no_mv«@mmaowv HEOOXOMMBIX 11
NpefoCcTaBieHdss  MyHMUMODAIBHOH — ycnyrw, Jubo B mpenocTaBlieHHH
MYHHUUMNAJIBHON YCIyTH;

r) BBISIBIEHHE JIOKYMEHTAJIbHO MOATBEpXKIEHHOro (akra (IPU3HAKOB)
0MmMGOYHOTO WIIH TIPOTHBONPABHOTO JieiicTBHS (6e3/1eHCTBHS) JOIKHOCTHOrO JINIA
opraia, TpeAOCTaBISIOIIEr0  MYHUIMNAIBHYIO  YCHYry, MYHHUHMNAILHOTO
cnyxamero, pabornuka M®LI, paboTHuka opraHm3aluy, HPeyCMOTPEHHOH
yacteio 1.1 crateu 16 ®enepansroro 3akona ot 27 ‘mions 2010 ropxa Ne 210-D3
«O6 opraHu3aLUy MPEAOCTaBIeHHs TOCY/IapCTBEHHBIX 1 MyHUUMIATBHBIX YCIyT»,
Npy TEpBOHAYAIBHOM OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOAUMBIX JUIs
NpeNOCTaBlieHnus  MyHMUMNaIbHOH  ycnyrd, Jmbo B OpefocTaBlieHHH
MYHHUIMNAIBEHOM YCIYTH, O 4YeM B MHCHMEHHOM BHJE 32 TOANMCHIO PYyKOBOJWTES
oprasa, NpeJOCTaBISIONIEro MyHHIMIAIBHYIO yCIyry, pykosoautens M®IL npu
NepBOHAYAILHOM ~ OTKa3e B  IpHeMe  JIOKyMEHTOB,  HEOOXOAMMBIX UL



IPENOCTABIIEHUs] MYHHMUMIANIBHON yciyrd, 00 pyKOBOAMTENs OpraHu3aluy,
npeaycMoTpeHHoi yacteio 1.1 craren 16 ®@enepanpHoro 3akoHa ot 27 moist 2010
roga Ne 210-03 «O6 opraHuzauuM TNpefOCTaBI€HUs TOCYNAPCTBEHHBIX MU
MYHMLUMTAIBHBIX YCIIYT», YBENOMIISETCS 3asBHTENIb, a TaKXKe [PUHOCITCS
U3BUHEHHS 3a I0CTaBJIeHHbIe Hey100CTBa;

- IPeIoCTaBJCHUS HAa OYMa)XXHOM HOCHTeNe JIOKYMEHTOB M HMH(pOpMaLHH,
SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbI B COOTBETCTBHHU C ITyHKTOM
7.2 gactu 1 crateu 16 PenepansHoro 3akona ot 27 wuiois 2010 roga Ne 210-03
«O06 opraHM3aluy IPeIOCTaBIEHHs FOCYAaPCTBEHHBIX ¥ MYHHIMIIANBHBIX YCIyI»,
3@ UCKJIIOYEHHEM CJIy4aeB, ecili HaHeCeHHe OTMETOK Ha TaKHe JOKYMEHTHI 60 X
U3BATHE SIBIAETCS HEOOXOIMMBIM YCIOBHEM IIPEIOCTABIIEHUS MYHUIMIATIBLHOM
YCIyTH, ¥ HHBIX CITy4aeB, YCTAHOBJICHHBIX (yelepanbHbIMU 3aKOHAMH.

3asBuUTENb B LENAX MOJNyYeHUs MYHUIMNAIBHOW yciyrd obpaiiaercs B
Ynpasnenne yepes M®DL]. B asjexrponHo# ¢opMe MyHHUMNAIbHAs —yciayra
NpefocTaBisercs crnocobamy, IpelyCMOTPEHHBIMH 4YacThio 2 crarthd 19
@enepanpHoro 3akona ot 27 wrons 2010 roma Ne 210-03 «O06 opranuzaimu
IpeoCTaB/IeHUs] TOCY JapCTBEHHBIX ¥ MYyHUIMIIAJIBHBIX YCIYT», C HCIOJIB30BaHHEM
Enunoro noprana, odpuuManbHbeIX CalTOB yKa3aHHBIX OPraHOB B COOTBETCTBHH C
HOPMaTUBHBIMHU NIpaBOBBIMH aKTaMH, yCTaHaBJIUBAIOLUMHI TOPSIIOK
NPeNOCTaBIEHUs] TOCYJAPCTBEHHBIX U MyHHIIHIIANBHBIX YCITYT.

Ilpu npepocTaBleHHH MYHHIMNAIBHOW YCIYTH IO 3KCTEPPHTOPUATIBHOMY
OpHHUMOY YTpaBieHue He BrpaBe TpeOOBaTh OT 3asBHUTENs (NpPENCTaBUTEINS
sasBuTens) unu MOL] npexocraBieHus JOKYMEHTOB Ha OYMaXkKHBIX HOCHTENSX,
€CIM  HMHOE  He  IpPEeNyCMOTPEHO  (eliepalbHbIM  3aKOHOJATENILCTBOM,
pernaMeHTHPYIOIINM NIPeIOCTaBIeHHE MyHHIIMITAIBHBIX YCIIyT.

2.7.2. 3asBuTenb BIIpaBe OTO3BATH CBOE 3asBlieHHe Ha JIOOOM CTajguu
pacCMOTpEHHMs, COTJIIACOBAHUS MM IIOATOTOBKH JIOKyMeHTa YIIpaBlieHHEM,
0OpaTHBIINCH C COOTBETCTBYIOIINM 3asiBieHHEM B Yripasienue unu MO

2.8. MHcueprnbiBalomuii IMepedeHb OCHOBAaHME JUIs OTKa3a B IIpHeMe
JIOKyMEHTOB, HEOOXOUMBIX [UIS TIPEIOCTaBICH S MYHHUITHITAIBHON yCIIyTH.
[Ipu nuunoM obparenuu u npu obpamennyn yepes MOILL;:

- HEBO3MOXXHO WAEHTU(QHLUPOBATH 3asBUTENs] [0 TPEACTABICHHOMY
JIOKyMEHTY.

Ilpu HampaBneHuH 3asBUTENEM [OKYMEHTOB B JJIEKTPOHHOH (opme, 110
MoYTe, KyphepOM HIIH MHBIM CIIOCOOOM JIOCTaBKH:

- HECOOIIIOZICHHE YCTAHOBIICHHbBIX YCIIOBMH NpH3HAHHUS JIEHCTBUTENILHOCTH
KBUIM(UIMPOBAHHOH moanycH, (B cliyyae MoAayud 3asBUTENeM 3arpoca B
3JIEKTPOHHOM BH/IE);

- JIOKyMEHT, YJIOCTOBEPSIOIUMN JHYHOCTb, COJEPXKHT IOBPEXIEHUs, HE
MO3BOJISIOIINE Y/IOCTOBEPHUTE JINYHOCTD 3asiBUTEIS;

- He MNPWIOXKEeH JOKYMEHT O TIIOJHOMOYHSAX TPEJACTaBUTENs B Clydae
HalpaBJIEHHs 3asBJICHMUS NPEICTABUTENIEM B HHTEpecax HHOTO JINIIA;

- HalW4YHe B JIOKYMEHTE MWCIpaBIE€HHH, Cepbe3HBIX MOBPEXACHUI, He
HO3BOJISIIOIIMX OJHO3HAYHO HUCTOJIKOBATh COJIEp)KaHNE TEKCTa JIOKYMEHTa;

-OTCYTCTBHE TIOJIMCH  3asBUTENsl B  TPEJACTABICHHBIX  JOKyMEHTaxX

(3asiBiIEHUN); W
- HE yKasaHbl JaHHbIE 3asBUTENs, HANPABUBHIErO JOKYMEHTHI, H afipec, 1o
KOTOPOMY JI0JDKEH OBITh HAIIpaBJIeH OTBeT. et

[TonyuenHsiii oTka3 He SIBISIETCS MNPENSTCTBHEM JUISl  [OBTOPHOTO
ofpalieHysi NPU yCTPAHEHHH NPUYHH OTKAa3a By, COOTBETCTBUM C HACTOSLIUM
AJIMHHUCTPATHBHBIM PErJIaMEHTOM. A g

3asBuTeNs BHpaBe OOPAaTHTBCS C  3asBIEHHEM O  MpeKpaleHHH
PaccMOTPEHHS €ro 3asBICHHs HA MOJNy4CHHE MyHULUMIIATIBHON yCIyTH JI0 MOMEHTA
TOJTy4eHHs OQUIHATLHOTO OTBETA OT HCTIONHUTENS,, |

2.9. HcuepnpiBaromMii  nepeyeHb  OCHOBaHHH Juisi  OTKaza WM
NPHOCTaHOBJICHHS NPENOCTABICH S MyHUIIMIATbHOMN «o:v:,:

2.9.1. OcHoBaHMSMM JUIi OTKa3a B MPENOCTABICHHH MyHHIMNAILHOI
YCIIYyTH SBISIIOTCS:

- 3anpaniuBaemMas HHQpOpManus He oq:oosqnm X BOIIPOCAM NpeOCTaBIeHH s
nHpopMaluu 00 OpraHu3aly HAYAIBHOIO, ovob:mﬂo U JOIOJHUTENILHOTO
npogeccuoHanbHOro 06pa3oBaHus;

- TeKCT B 3anpoce Ha MpejioCTaBlienne MYHHIMIATBHOR  yCIyrH  He
NoJJaeTCs MPOYTEHUIO MO0 OTCyTCTBYeT (B o:vimmx HaTpaBlIeHHs 3asBICHHS B
3NEKTPOHHO#H (opme).

B cinydae npuHATHS pemreHus 00 OTKase B IIPeJOCTaBJICHHH
MyHUUMIAIBHOK yciyru VYmpasnenue B Ttedenue’ | '(omHoro) pabouero jHs ¢
MOMEHTa IPHHSTUS pelleHHs HAalpapjiseT MOTHBMPOBaHHBIH oTka3 B M®L[ B
HanpaBJIEHHOM YBEIOMJICHUH JAeTCsl Pa3bsiCHEHUE 0 “TOM, UTO MOJIyYeHHBIH 0TKa3
He SABISAETCS NPENATCTBUEM JUIsl TOBTOPHOTO OOpaIEHHS.

2.9.2. OcHoBaHHs JUI NPUOCTAHOBKH :wmbonemwummsm MYHHULHIIATBHOM
YCIIyTH OTCYTCTBYIOT. e

2.10. VYecnyru, HeoOxonmmble W 00s3aTENBHBIE Ul [IPEAOCTABICHHMS
MYHHMIIUNATBHOM yCIIyTH, OTCYTCTBYIOT. 16 87

locynapcTeeHHass mNOUUTMHA MM WHAsl [UlaTa 3a  TpefocTaBieHue
MYHHMLUNAIBHOM YCIIyTy He B3UMAeTCs.

2.11. Cpoku oxujaHuss B odepeAu NpH mojade 3asButelsMd B MDI]
JIOKYMEHTOB, YyKa3aHHbIX B TNyHKTe 2.6 >m3_m¢moawma:m=o_.o perjaMenTa,
HEOOXOAMMBIX JUISl TIOJTyYEeH s MyHUIUIIAIBHON yCILyTH:

- BpeMs OXMJAHHUS B OYEpeNM Ul MONyYeHUs KOHCYJNbTALlHH He JIOJDKHO
NPEeBBIIAT MSATHAALATH MUHYT;

- BpeMsi OXHIAHWs JUIs TIojiadM JJOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.0
ANIMUHUCTPATHBHOTO perjlaMeHTa, HeOOXOUMBIX JUIsl IOJIyYEeHHUs] MyHHUIMTIAIBHOMH
YCIIyTH, HE JOJIXKHO NpPEeBbIIIATh NATHAILATH MUHYT;

- BpeMs ~ OXHAAHMA Ui TOJNydYeHHs pe3ylibTaTta  IpefocTaBieHMs
MYHHIMNATBHOM yCITyrH He OJDKHO NMPEeBBIIIATh MSTHAAaTH MUHYT.

2.12. Cpok U NOpSAOK PpErucTpaly 3asBIEHUS O MpPeJOCTaBICHUU
MYHHMUHUIIAIBHOM YCITyTH, B TOM YHCIIe B 3JIEKTPOHHOH (opme.

3asBnenue  3agBUTENS  PETHCTPUpPYETCsl B aBTOMAaTH3MPOBAHHOI
unpopmaiontoi cucreme M®I] (nanee - AMC) wim B snexkTpoHHOM Buze (B
cliydae NoJiauyu 3asBJIeHHs ¢ Mcnosb3oBanueM EjnpHoro noprasna) B Ynpasnennu (B
TOM YHCIIe TEPPUTOPHANBHBIX OT/leNlaX YTpaBJIeHus ) TI0ciie ero 1ojiaqu.



3assinenue, nomanHoe B M®PI| B coorBerctBMM ¢ m. 3.2.3 u m. 3.2.4
HAcTOsIIero AJMHHUCTPATHBHOIO periiaMeHTa, Iepefaercs B YIpaBieHHe s
HCIIOJIHEHHUSL. 3asiBIIeHHE PErHCTPUPYETCsi B YIIPABICHUH B I€Hb OCTYIUICHHS.

3asBieHHe, NojaHHOe 4epe3 PernoHaNbHBIA HOpTal, PErHCTPUPYETCs B
VYnpasnenuu B Tedenue 1 (ogHoro) pabovero JHs ¢ MOMEHTA €ro NOCTYIUIEHHUS.

JlokyMeHTHI, Ipe/lyCMOTpEHHbIe MTYHKTOM 2.6 HaCTOSLIETO
AJZIMHHHCTPAaTHBHOIO perjiaMeHTa (IpH Iojade 3asiBJICHHUsS 4depe3 PerroHanbHbIM
noprtai: http://www.pgu.krasnodar.ru), MmoryT ObITh TIpeliCTaBieHbl 3asiBUTEIEM B
9JIEKTPOHHOH ¢popme B coorBercTBMM ¢ IlocranoBnenunem IlpaBurenscrsa
Poccutickoit @eneparnuu ot 7 utons 2011 rona Ne 553 «O nopsiake odopmiterus u
NpeJCTaBleHNsl  3asBJEHHH W HMHBIX  JIOKYMEHTOB, HEOOXOAMUMBIX  Jyis
NPeJIOCTaBJIEHHs TOCYNAapCTBEHHBIX M (WJIM) MyHHIMIIANBHBIX yCiyr, B (opme
EKTPOHHBIX IOKYMEHTOB.

Ilpunsatie M perucTpaus v\:o::o_so:o::m:s OopraHoM 3asiBiieHUst (TIpu
nojave 3aspieHMs yepe3 PermonansHslii mopran: http://www.pgu.krasnodar.ru) o
NpeJOCTaBlIeHHH MYHUUMIIAIBHONW YCIYyr'H B DJIEKTPOHHOH (hopMe BO3MOXKHBI
MOCPE/ICTBOM ~ TIOATBEPXKJEHHOH y4YeTHOH 3amMcH B B €IWHON  CHCTeMe
uaeHTUQuKauuu U ayrenTHOukaunu (nanee - ECHA) wiu npu  Hanuuuu
JJIEKTPOHHOH TOANUCH W CHELMalbHBIX TEXHHYECKHX CpEJICTB B TMOPSIKE,
ycranosnenHoM @enepanbneiM 3akoHoM oT 6 ampenst 2011 roga Ne 63-®3 «06
3JIEKTPOHHOMU MOATIMCH. .

- Ilpu npunaTHN 3asBIEHUS] B 3NIEKTPOHHOH (opMme (IpH mojaue .3asBICHUSL
gepe3 Peruonansusiii mopram: http://www.pgu.krasnodar.ru) ocyuiecTBisitoTCs
JefcTBUS, HEOOXOOUMBble JUISl IPeJOCTaBIeHHsS MYHHLMIIAIBHOW YCIyrd, B TOM
yucie CBs3aHHbIE c NIPOBEPKOH JIEWCTBUTENBHOCTH YCHIJIEHHOH
KBIM(ULMPOBAHHON 3JIEKTPOHHOH TIOJIUCH 3asiBUTENIsl, MCIOJIL30BAHHON IIpH
obpallleHuH 3a ToJlyyeHHeM MYHHMLMNAIBHOW YCJIYrH, a TakKe ¢ yCTaHOBJIEHHEM
MepeyHs KJIacCOB CPEJICTB YIOCTOBEPSIOIMMX [EHTPOB, KOTOPHIE JOMYCKAIOTCS JUIs
HCITIOJIb30BaHMsl B LIEJISIX OOecrieueHnsl yKa3aHHOW MPOBEPKH M ONpPENeNsioTCs Ha
OCHOBaHHMH YTBEpXXIaeMoil (efepasbHbIM OPraHoOM HCIIOJIHUTENBHONW BIACTH 110

...cornacoBanuio ¢ PenepanpHoil cnyxboit GezomacHoctu Poccuiickoit ®eneparu

Monenu yrpo3 Oe3omacHocTH HH(popManmud B HH(GOPMAILMOHHOH CHCTeMe,
HCIIONIB3yeMOH B LENsIX MNpuema oOpalleHHi 3a MOojlydeHHeM MYyHMLMNAIbHOM
YCIIyTH U (MJIH) IPEIOCTABIEHHUS TaKOH yCIIyTrH. ’

2.13. TpeGoBaHus K TOMELIEHHUSM, B KOTOPBIX HpPENOCTaBIISIETCS
MYyHHUIUIIATBHAS YCIyra, K 3ajly OXKHJaHWs, MECTaM JUlsl 3alOJHEHHs 3alpocoB O
npeoCTaBIeHUN Z%:::::m:vmo: ycnyrd, MHQOPMAlLMOHHBIM — CTEHJaM  C
obpa3zsnaMu  MX 3arojIHEHMs W [epedHeM JOKyMEHTOB, HEOOXOJMMBIX JUis
MpeIOCTaBIEH s KQXK0W MYHHIMIAIBHONW YCIYIH, pa3MeLieHHI0 H 0(OPMIICHUIO
BU3yaJbHOM, TEKCTOBOH ¥  MyJIbTUMEAMHHON MH(pOpPMAlMd O  MOpsjKe
[IPEOCTaBIEHNs] TAaKOH YCIyrd, B TOM 4HucCie K 00ECneueHHIo NOCTYIHOCTH Ui
WHBAJIM/JOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOIATEJILCTBOM
Poccutickoit @enepaliuu o conuaibHON 3alIiTe UHBAJIUOB.

[lpuem 3asiButeneil ocywecTBisercs B mnomeweHusx MOL] corsacHo
rpaduky ero paboTsl.

ITomemenuss (1 paboume Mmecra oo%uﬁ::xowv MOI] obopyaytores B
COOTBETCTBMM C CAHHUTapHBIMU IIpaBUJIAMU OS 2.2.3670-20 «CanurapHo-
SNH/ICMHOJIOTHYECKHE TPEOOBAHUS K YCIIOBHSIM TPYJa».

Bxox B 3pmanuss M®Il obopynyercs ::eovz_m::ommo: BBIBECKOH,
coneprkaiieit uudopmanuo 06 MOL:

- HaMEHOBaHHE;

- pexXHuM U rpaduk paboThl.

ITpuem 3asButeneif ocyiiecrBisercs B CHeLHANBHO BBIIETEHHBIX JUI ITHX
ueneil nomeweHusx. Jlus  opraHMzauMM  B3aUMONEHCTBHS ¢ 3asBHTENSIMH
HOMELIEHHE JEUTCA Ha Clielylolye (pyHKIHOHAIbHbIE ceKTopa (30HBI):

a) cekTop HHPOPMHPOBAHUS;

0) cexTop OKHJIAHUS; o

B) CEKTOp IpHeMa 3asiBUTEIEN. i) .

B nomemenun uis pabotsl ¢ 3asiBUTENSIMA pasMearoTes: MHpOPMaLHOHHbIE
cTeHMbl, 0opMIIseTcsl BU3yalibHas, TEKCTOBAsk U MyJIbTUMeMIiHas HHPOpMALHs O
NOPsi/IKE TIPEIOCTABIICHUS] MYHULIHIIAILHOM YCIYIH.

ITomelenns, BbifieNIEHHbIE Ul TPEAOCTABICHHUS MYHHIMNAILHON YCIyTH,
JOJDKHBI COOTBETCTBOBATh CAHUTAPHO-3MHAEMHOJIOIHYECKUM TIpaBuiaM. PaGoune
Mecta pabOTHHKOB, OCYIIECTBILSIIONINX NPENOCTaBleHHe MyHULIMNAILHOM yCIyTH,
000OpyayIoTCS  CPeICTBAMM  BBIYMCIIHTENBHOM TEXHHKHM (KaKk MpaBUIo, OJHH
KOMIBIOTEP) M OPITEXHMKOH, ITO3BOJSIOIMMH OPraHM30BaTh IIPEeJlOCTaBlIEHHE
YCIIyTH B HOJIHOM o0beMe. are

Mecta nns npoBeneHMs JIMYHOrO npuema (H3HYECKUX JIKL 06OpyIyroTCs
CTyJbSIMM, CTOJIaMH, OOECNeYMBAIOTC KaHUEISIPCKUMH' MPHHAUIEKHOCTAMH LIS
HaMMCcaHHs MUChMEHHBIX 00paleHuit. ¥ on ]

Jlis oxuanus 3asiBUTENIO OTBOJUTCS CHENHAIEHOE MECTO, oaonEE?::En
CTYNBSMH. } (E3

Jlns  obcnyxuBanus 3asBUTeNeil €  OrpaHMYEHHBIMH  (PH3UUECKHMH
BO3MOXXHOCTAMH ~ nioMellieHuss M®I[ obopyaytorcss ¢ yderom TpeboBanuit
JIOCTYITHOCTH B COOTBETCTBHH C JE€HCTBYIOIMM 3aKOHOIaTEILCTBOM.

Oxna mnpuema 3asButeneii B M®IL] omomvnﬁoaom MHPOPMALIMOHHBIMI
Tabmu4IKaMu (BBIBECKAMH) C yKa3aHHEM:

- HOMepa OKHa;

- BpEMEHH TEXHHUYECKOTO B 00€ZIEHHOTO TIepepBIBOB.

TpeboBanust kK OpraHU3aLHK NPEIOCTABIEHHUSI MyHHLMIIAILHON yeiayrn MdI]
ycranasnusaiotcest Ilocranosnennem I[lpasutensctBa Poccuiickoii Menepaunu ot
22 pexabps 2012 roma Ne 1376 «O6 yrBepxjuenuun I[lpaBun opranuzauuu
JIesITeNbHOCTH MHOTO()yHKIMOHATBHBIX LIEHTPOB IpeIOCTABIICHHUS
roCy/IapCTBEHHBIX U MyHULUITAIBHBIX YCIYTY.

2.14. TlokazaTenu JOCTYIIHOCTH U KauecTBa MyHULMTIANBHOMW yCIyTH:

- wuHbopmalMs O XOA€ BBINOJHEHHS ~ MYHHUHMNAIBHON  yCIyrH,
npenoctasisieMoit MOLL u Ynpasnenuewm;

- OTKPBITOCTh JIESITENILHOCTH OpraHa, MpeOCTaBISIONEro MyHHLMIATBHYIO

yeuyry,
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- JIOCTYITHOCTh OOpaIieHHs 3a IMpeoCTaBIeHHeM MyHHIUIAIBHOR yCIyrH, B
TOM HCIle JUIA IHIL C OTPAHHICHHBIMM BO3MOXHOCTAMM 3/10POBBA;

- Ha4Yue AJIMMHUCTPATHBHOIO PEryiaMeHTa;

- coOJII0/IeHHe CPOKOB MPENOCTaBIeHUs] MyHULIUITAIILHOM YCIIYTH;

- TPAHCIIOPTHAsl AOCTYIHOCTb K MECTY IIPEJOCTaBJIeHUs MYyHHUIUNAIbHOMI
YCIIyTH;

- BO3MOXXHOCTbH IOJTYYEHHS! MYyHHIIMIAIBHON YCIYyTH B 3JIEKTPOHHOH (opme,
a Talke B MHBIX (OpMax, NpeayCMOTPEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
Denepalyiy, 10 BbIOOPY 3asBUTEIIS;

- BOBMOXXHOCTB MOJIYYEHHUs] MyHUIMNAILHON yeiyru B MOLI;

- BO3MOXHOCTb HOJIydeHUs MYHHULUTIAIBHOM yCIIyTH o
9KCTEPPUTOPHATBHOMY TIPUHIIHITY;

- BO3MOXHOCTb TOJIy4eHHUs] MyHHUIUNANBHON YCIYrH B paMKaX KOMILIEKCHOTO
3arnpoca;

- BO3MOXHOCTb TIOJlydyeHHs HH(OpMALMH O XOJe NpefoCTaBlIeHHs
Zu\msms:m:vmo: YCIIyr'd, B TOM 4HCJEe C HCHOJIb30BaHHEM HWH(POPMAIIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

- YIpOLIeHHE NPOLeayp MOJyYeHHs 3asBUTENIMUA MYyHHITHTIANBHON YCIyTH;

- cobmofeHue KOM(pOPTHOCTH IONy4eHHs] 3asBUTEISIMH MYyHHLUITATBHON
YCIIYTH; .

- TMpOTUBOJAEHCTBHE KOpPYNLUMU TIPH IMPEAOCTaBICHUH MYHHULMIIATBHOM
YCIIyTH;

- yHupuKauuMs U aBTOMAaTH3alMs  AJMUHHCTPATUBHBIX  IPOLEAYD
NPeOCTaBICHUsI MyHULIMIIANBHOH YCIIyTH;

- TOBBIIIEHHWE NPO3PAYHOCTH M  IOIAKOHTPOJBHOCTH  HESTEeIHHOCTH
JIOJDKHOCTHBIX JIML[ YIIpaBJIeHHsl B IIpolLiecce IpeJOCTaBIeHUs] MyHHIIHIIAIbHOH
YCIIYTH;

- OCYILECTBJIIEHME Ipoliecca MPeOCTaBIeHHs] MYHHULMNAJIBHOW YyCIyrd B
COOTBETCTBMM C TpeOOBaHHMSIMHU [IeHCTBYIOIIEro 3akoHojarenscTBa Poccuiickoii
Denepannu;

2.15. Unble TpebGoBaHMS, B TOM 4HCIE YYHTBHIBAIOMIUE OCOGEHHOCTH
IIpeloCTaBIeHuss MyHUIUnansHol yeayru B MOLL n ocobeHHOCTH npeiocTaBiIeHus
MYHHIMIIANBHOM YCIIYTH 1O AKCTEPPUTOPHAILHOMY NPHUHILMIYY W B 3JIEKTPOHHOH
dopme.

2.15.1. B uensix mpenoctaBieHHs MYHHUMNAIbLHOM yCIyrd, B TOM YHCIIE
OCYIIECTBIIsIETCS TIpUeM 3asiBUTENIeH 110 Npe/IBapuTeNIbHOM 3anucu.

3anuch Ha MPUEM TIPOBOUTCS MTOCPEJICTBOM oduipaipHoro caiita MOILI,

3asiBUTEINIO TIPEJIOCTABIISETCS BOBMOXKHOCTD 3alMCH B JI0ObIE CBOOOAHBIE J1TIs
npreMa JaTy ¥ BpeMs B mpejeiiax ycraHoBieHHoro B M®II rpaduka npuema
3asiBUTENEH.

M®I] ne Brnpase TpeGoBaTh OT 3asBUTENs] COBEPILUEHMs WHBIX AeHCTBHH,
KpOMe NPOXOXJIeHHUs HASHTU()UKAUMH M ayTeHTU(PUKAIMH B COOTBETCTBHM C
HOpPMaTHBHBIMH TpaBOBBIMM akTamu Poccuiickoit Penepauuu, ykasaHusi Lenu
npueMa, a TakKe IpeJoCTaBIeHHs CBeJleHHH, HeoOXOAMMBIX Il pacyeTa
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JUTMTEIBHOCTH BPEMEHHOI'0 MHTepBalla, KOTOPbIi :@omxoh:Zo 3a0pOHUPOBATH LIS
npuema. »

2.15.2.  Jlns  monydeHHs ~— MYHULMNAIBHOW  yCIyrd . 3asBUTENSAM
NPENOCTaBIsIeTCs] BO3MOXKHOCTH IPeJCTaBUTh 3asiBJICHHE O IPeJOoCTaBIeHHH
MyHUIMOAIGHOW YCIYrH W JOKYMEHTHI (COJepIKamuecss B HHX CBEIEHHUS),
HEOOXOAMMBIE JUISl TIPEOCTaBlieHUs] MYHULMNAIBHOW YCNyrd, B TOM 4YHCII€ B
dhopMe 351eKTPOHHOTO JIOKYMEHTa:

- yepe3 M®L] B Ynpasnenue;

- TMOCPEJCTBOM HCIOJB30BaHUS HWH(OPMALIMOHHO-TEJIEKOMMYHHUKALIHOHHbIX
TEXHOJIOTHi, BKJIIOYasi MCIOJb30BaHUe PernoHanbHOro nopraia, ¢ MpUMEHEHHEM
9JNIEKTPOHHON MOAMNMCH, BUJI KOTOPOH JOJDKEH GCOOTBETCTBOBATH TpeOOBAaHMAM
Iocranosnenus [Ipasurenscra Poccuiickoit ®eneparnuu ot 25 wronst 2012 roga N
634 "O Buaax 31eKTPOHHOH NOZIMMUCH, UCIONIB30BaHUE KOTOPHIX JIOIYCKAETCs TPpH
oOpallleHuH 3a MoJIyYeHHEM I'OCy/IapCTBEHHBIX U Zw:::::m:v:zx yeayr" (nanee -
9NIEKTPOHHAS TIOLIIUCH).

3asiBieHHss M JOKYMEHTBl, HEOOXOINMMBIE  Julsi  IpeJoCTaBIIEHHs
MyHHIUITAIBHOW yCHyrH, npejcTaBiseMble B (HOPME, 3JEKTPOHHBIX JOKYMEHTOB,
MOJAIMMCHIBAIOTCS B COOTBETCTBMHM ¢ TpeboBanusiMu crareit 21.1 wu 21.2

Denepanbhoro 3akona or 27 mronst 2010 roma Nee210-03 «O6 opranuzanuu
NpefoCTaBIeH s IOCYIapCTBEHHBIX W MyHHIMNANBHEIX ycinyr» u PenepalibHOrO
3akoHa ot 6 anpesnst 2011 roga Ne 63-®3 «OO6 271eKTPOHHOI HOAMHCHY.

2.15.3. MOIL] npu obpamenun 3asButens (IpencTaBUTeNs 3asBUTENs) 3a
NpeA0CTaBIeHHEM MYHHUIUITAIBHOM YCIYTH OCYILECTBISIOT CO3/JaHUe NIEKTPOHHBIX
o0pa3oB  3asBlieHWss W JIOKYMEHTOB,  IIpPEJCTaBIsIEeMBIX  3asiBUTEJIEM
(mpencTaBuTeNeM  3asBHTENs) M HEOOXOOMMBEX ~— JUId  NpeJOCTaBIIEHMs
MYHULIMIAIBHOM YCIYI'M B COOTBETCTBUM C HACTOSIUUM AJMUHUCTPATHBHBLIM
periaMeHTOM NPEeNOCTaBIeHHs MYHUIMITAIBHON yCIyTd, U MX 3aBEpPEHUE C LIEIbIO
HampaBlieHHs B YIpaBleHMe Ha TpPUHITHE PpEUIeHHs O TPeoCTaBIeHHN
MYHULUNAJIBHON YCIIyTH.

2.15.4. 3asBurensiM obecriednBaeTCsi BO3MOXKHOCTD MOJyueHUs] HHPOpMalMH
0  mpejpocTaBuseMod  MyHuuMnaipHod  yenyre  Ha  Enmnom | moprane:
https://www.gosuslugi.ru/.

Jlis mostydeHus ocTyna K BO3MOXXHOCTSAM EnmHoro moprana Heo6Xoanmo
BeIOpaTh cyOwpexT Poccuiickoit ®Penepanuu U 1OCH€  OTKPBITHs — CIIMCKA
TEPPUTOPUATIBHBIX  (pefiepanbHBIX OpraHOB HCHOJHMTENLHOH BJacTH B JTOM
cybpekte Poccmiickoli Dezepaliii, OpraHOB HMCIOJHHUTENBHOH BlacTH cyObheKTa
Poccuiickoit Mejiepaliui M OPraHoB MECTHOTO ~CaMOyIpaBjieHus BHIOpaTh
aJIMUHUCTPALMIO MYHHIMNAIBEHOr0 00pa30BaHMsl TOPOJACKON OKpYI' rOpoj-KypopT
Coun KpacHozapckoro kpasi ¢ nepedyHemM OKa3bIBA€MbIX MYHMUHMNAIBHBIX YCIyTI U
undopmalmeii 1o Kaxmoi ycnyre.

B KapTouke KaXJOM YCIyrH COJEpXKarcs OIHMcaHue yciyrd, nojapobHas
uHdopmarys O Topsike M crnocobax oOpauieHuMs 3a  YCHyro, InepeveHb
JIOKyMEHTOB, HEOOXOAMMBIX Ul HOJy4YeHHs YCIyrd, MHpOpMAallMs O Cpokax ee
HCIIONHEHMs, a Takke ONaHKu 3asBiieHHidi W (OpM, KOTOpble HEeoOXOJHMO
3ar10JIHUTG JUIsl OOpalleHus 3a yCIyroi.
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2.15.5. 3asBUTENIM obecrieyuBaeTcsi . BO3MOXHOCTD MOJTy4YEHHUS
MYHHULUINAIBHON YCIyrd Ha PernoHanbHOM nopTane B 2JIeKTPOHHO# (opme.

Jns nomydeHust moctyna K BO3MOXKHOCTSM MOJyYeHHs MYHUIMNANbHON
yciayru Ha PervoHanbHOM mopraiie B 2JIeKTPOHHOH (opme HeobOxomumo BbIOpaTh
BKJIAJIKY «DJEKTPOHHBIE YCIYIH».

[lomaua 3asBUTeNeM 3anpoca W HMHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
IpeoCcTaBIeH s MyHUIIUNANBHON YCIIYyTH, U TIPHEM TaKHUX 3alpoCOB U JOKYMEHTOB
OCYIIECTBIISIIOTCS B CIIE/IYIONIeM HOPSIKe:

- mojaya 3arpoca Ha I[PeJOCTaBICHHE MYHHUIMIAIBHON yCIyrH B
JJIEKTPOHHOM (opmMe 3asiBUTENIeM OCYINECTBISIETCS uYepe3 JINYHBIA KaOHHeT Ha
PernonansHom nopraie;

- Ui ohopMIIEHHs JOKYMEHTOB IOCPE/ICTBOM ceTH KHTepHeT 3asBHUTENIO
HeoOXOIMMO IPOITH Ipolie/lypy aBTOpH3alii Ha PernoHanbHOM noprase;

- JUIs aBTOpH3AlM{ 3asBUTENI0 HEOOXOJMMO BBECTH JIOTHH W MapoJib,
nony4eHHslii nocne perucrpaunu B ECHA: https://www.esia.gosuslugi.ru;

- B OpraHax MECTHOTO CaMOYIpaBJIE€HHUs BBIOpaTh aAAMHUHHUCTPALHIO
MYHHUIMIAIBHOTO — 0Opa3oBaHUSI  TOPOJACKOM  OKpyr  ropoxa-kypopr  Coun
KpacHopmapckoro kpas ¢ ImepedHeM OKa3blBaeMbIX MYHHIHIAIBHBIX YCIYr H
uH(opMaIyei o HIUM;

- 3asBHTENb, BHIOPAB MyHHIMIIANBHYIO YCIYTy, TOTOBHT HAaKeT JIOKYMEHTOB
(kon¥M B ONEKTPOHHOM BHZE), HEOOXOAMMBIX Ul €e MpeNOCTaBIeHUs, |
HampaBJIsieT WX BMECTE C 3asBICHHEM depe3 JIMYHBINA kaOuHeT 3asiBUTENs Ha
PeruonansHom noprase;

- 3asBlIEHAE BMECTE C JJIEKTPOHHBIMH KOIMMSMH JOKYMEHTOB MomajgaeTr B
UH(OPMAIIMOHHYIO CUCTEMY, KOTOpast obecriedrnBaeT prueM 3arpocoB, o0paleHuH,
3asBJIEHUH M MHBIX JIOKyMEHTOB (CBeJEHHil), NOCTYHNHUBIIMX C PernoHanbHOro
nopraa W (WiIM) Yepe3  CHUCTeMy  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJIEHCTBHUS.

2.15.6. Jlns 3asButeNieli oOecriednBaeTCsi BO3MOYKHOCTH OCYUIECTBISITH C
HCIIOJIb30BAaHHEM PerioHanpbHOro IopTana MoJydYeHHe CBEeJeHHH o Xojne

BBITIOJTHEH U 3a11POCa O MPEOCTaBICHUH MYHHIIMIANBHOMN YCIIyTH.
"7 CsenmeHus o XOjie W pe3yJibTAaTe BBINOJHEHHS 3alpoca O NPENOCTaBICHUN
MyHUIUNIAIBLHON YCIYTH B 2JIEKTPOHHOM BHJie 3asBUTEIIO NIPEICTABIIAIOTCS B BUJIE
yBEIOMIIEHHUS B IMYHOM Kabunere 3asBuTelst Ha PeroHanbHoM nopraie.

2.15.7. Tlpu HanpaBleHHHU 3asiBIEHHS U IOKYMEHTOB (COMEpIKAIIMXCA B HUX
cBefleHui) B (popMe BIIEKTPOHHBIX HOKYMEHTOB B MOPSAKE, MPEyCMOTPEHHOM
noanyakrom 2.15.1 mynkra 2.15 Hacrtosiero AJMHUHHMCTPAaTHBHOIO perjiaMeHTa,
obecrieunBaercs  BO3MOXHOCTH ~ HalpaBieHHWs  3asBUTENIO  COOOIIEHMS B
5JIEKTPOHHOM BH/IE, IOATBEPIAIOIIEro UX PUEM U PErUCTpPalIHIO.

2.15.8. 3Bassuremo  (TPEACTAaBUTENIO  3asBUTENs)  NPENOCTaBIIAETCS
BO3MOYKHOCTH HE3aBHCHMO OT €r0 MeCTa XXUTEIbCTBA WM MecTa npedbiBanus (as
GU3MYeCKUX NMLI, BKIOYAs MHAMBHAYaNbHBIX NpEANpHHUMaTeNel) b0 Mecra
HAXOXIeHus (JUIs IOpUANYECKHX JIMLL), oOpaimarses B Ji1000it 1o ero Bei6opy M®L]
B mpenenax Teppuropun KpacHonmapckoro Kkpas Ui OPEJOCTaBIEHUs €My
rocyapCTBEHHOM MYHHLIMIIATBHOM YCIYTH MO 3KCTEPPUTOPHAILHOMY TIPUHLIMILY.

14 S

2.15.19. B cOOTBETCTBMH C IOCTAHOBJIEHHEM, aIMUHACTparun ropoja Coun
or 12 pexabps 2014 roma Ne 2518 «OG6 skciuryaraiuy HH(OpMaIMOHHO-
KOMMYHHKAIIMOHHOM  CHCTEMBl  JJIEKTPOHHOTO w...mumsz,o%moaw:m (cucremsl
Me)KBEJ[OMCTBEHHOI'O 9JIEKTPOHHOTO B3aHMOJIEICTBYS) OTpacieBbIMH
(pyHKUIMOHANBHBIMH) W TEPPUTOPHUATBEHBIMU ovgw“mz: aMUHHCTpALMK ropoJia
Coun» mnepepava Jei, NOCTYNAIOWMX B YNpaBIEGHHE B OJICKTPOHHOM BMJIE
1ocpe/icTBOM PernoHanibHOTO 1opraia, a takxke nocpeactsoM M®I], B Tom uucie
M0 JKCTEPPUTOPHAILHOMY TPHHLHUIY, OCYLIECTBISIETCS B 3JIEKTPOHHOM BHIE C
HCIIOJIb30BaHHEM ::eoE\_mE\_o::o-zozzu\m:xm::oﬁaom CHCTEMBI JIEKTPOHHOTO
B3aUMOJIEHCTBUS  a[MMHUCTPALAN  MYHMIHMIAIBHOTO 0Opa3oBaHHsi TOPOJCKOM
okpyr ropoa-kypoptr Coun Kpacuopapckoro kpast (manee - MKC DB AI'C) B
TedeHHe OHOro paboyero JHs. 4o

Jlaroii Havana cpoka UCIOJIHEHHUS Z%:::::mm,_m:om YCIyru cuutaercs jara
peructpatun  gena B MKC DB AI'C. Croemnuanuct, OTBETCTBEHHBIH 32
[PEeIOCTaBJICHUE YCIYTH, MpPH HEOOXOIUMOCTH - QCYUIECTBIACT HanpasieHHe
MEXXBEeIOMCTBEHHBIX (MEXYpOBHEBBIX) 3arpocos nocpenctsom MKC OB AI'C.

B cnydae nuuHOro obpaiuenns 3asBUTENS C, 3aIPOCOM O MpPEIOCTaBICHHH
MyHHLMIAIBHOH  yCIYrH  HENOCPENCTBEHHO B . YIIpaBieHHe  CIEelHaTuCT
camocTosTensHo co3naer Aeno B MMKC OB Al Ow, CKaHHpYeT JOKyMEHThI Jiela,
BBIJIA€T PACIHCKY O NIPHEME JIOKYMEHTOB, IIPe/ICTABIICHHBIX 3asBUTENEM.

Ilo pe3ynpTaTaM paccMOTPEHHS hoxvimmﬂg U MEeXBEIOMCTBEHHBIX
(MeXypOBHEBBIX) 3allpoCcOB crienuanict 3akpbiBaer aeiqo B HMKC DB AI'C,
TPHKPEILIsis KOHEYHbIH pe3yNbTaT yCIyIH B 97IEKTPOHHOM BH/IE.

B cnyyae momaym 3ampoca O HpPEOCTaBIEHHHM MYyHHUUHMAIBHOM yCIyru
nocpencTBoM PernonansHoro noprana uinu MOL] KOHEUHbIH pe3y/bTaT OKa3aHHOI
MYHULHUIIAIBHOH YCJIyrH, B 3aBHCHMOCTH OT mzmomm 3asBHTENs, Nepe/laeTcs B
cooTBeTcTBYyIOmIHIA opuc M®DI] Ha GyMa)KHOM HOCHTENE MM B BHJIE DJIEKTPOHHBIX
JIOKyMEHTOB Ha PEeruoHanbpHbli 1MopTai, NOANUCAHHBIH YIIOJIHOMOYEHHBIM JIHIIOM C
HCIIOJIB30BaHMEM YCHUIIEHHOH KBANM(pHIIMPOBAHHOH 3NIEKTPOHHOM MOMUCH.

2.15.10. 3Basuremo  (IpeACTaBUTENIO  3asBUTENs)  obecrneuuBaeTcs
BO3MOYXHOCTH  TNPE/IOCTABIIEHUs.  HECKOJIBKHUX ~ TOCY/IapCTBEHHBIX M (MJIH)
MYHUIUNAIBHBIX yeiryr B M®L] B cooTBeTcTBHM €O ‘CraTheil 15.1° dejiepasibHoro
3akoHa ot 27 wmions 2010 roma Ne 210-d3 «O6 opranusanuu MpejocTaBIeHus
rocy/IapCTBEHHBIX U MYHULMITAIBHBIX yCIIyr» (faee — KOMILUIEKCHBIH 3a1poc).

[Tonyyenne MyHHUMOANBHOW YCIYrW, TIPEJyCMOTPEHHOHW HACTOALIUM
AJZIMUHHCTPATUBHBIM perjiamentoM B M®Ll, BO3MOXHO Npu nojaye 3asBUTENEM
(npencTaBuTeneM 3asiBUTENS) KOMILIEKCHOTO 3a1poca.

3asiBnenue, coctaBieHHoe M®PI] Ha OCHOBaHMM KOMILJIEKCHOIO 3anpoca
3asBUTENs, JOJDKHBI  ObITH  MOAMHCAHBI  YIOJHOMOYEHHBIM  pabOTHUKOM
M®II u ckpermiens! neyarsio ML

3agBieHue, COCTaBIiEHHOE Ha OCHOBAaHMM  KOMIIJIEKCHOIO — 3ampoca,
M JIOKYMEHTBI, HEOOXOJUMble JUisi HPEeIOCTaBleHMs] MyHMIUMIIANBHOH yCIyTH,
HanpaBJAIOTC B YIpaBleHHWe C IPHIOXKEHHEM KOMNHM KOMIUIEKCHOTO 3arpoca,

3aBeperHoit M®LI.



15

Hanpasnenne M®I] 3asBnenuii, a Taioke yka3aHHbIX B yacTd 4 ctaTbu 15.1
cratbu  PenepanbHoro 3akona ot 27 wmons  2010roma  Ne 210-03
«O6 opraHu3alMi NPEOCTABICHUS IOCYIApPCTBEHHBIX U MYHHUUMITAIBHBIX YCIyI»
JIOKyMEHTOB B YTIpaBJIEeHHE, OCYIIECTBISIETCS] HE ITO3/IHEE OJIHOTO pabowero s,
CIIE/IyIOIIEro 3a JIHEM IOJTy YeHHMs] KOMITJIEKCHOT0 3arpoca.

ITonyyenne  M®L] oTkaza B  NPeJOCTABIEHHHM  TOCYAAPCTBEHHBIX
(MyHHIMNANBHBIX) YCIYT, BKIIOYEHHBIX B KOMIUIEKCHBIN 3alpoc, He SIBJISETCS
OCHOBaHMEM  JUll  TPEKpalleHWs]  MOJy4YeHWss  WHBIX  T'OCYJapCTBEHHBIX
(MyHUIMIATBHBIX) YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, 3a UCKIIIOUEHHEM
CllydaeB, €CliM yciyra, B IIPEIOCTaBIEHMM KOTOPOH OTKa3aHO, HeoOXoauMa
JUIL  TIPEJIOCTaBIIEHHs] HHBIX TOCYHApCTBEHHBIX (MyHMUMIIANBHBIX)  YCIYT,
BKJIIOYEHHBIX B KOMIUIEKCHBII 3ampoc.

Pasgen 3. Cocras, nocjieoBaTeJIbHOCTh H CPOKH
BBINOJIHEHHS a/IMHHHCTPATHBHBIX NIpoueayp (aeiicrsuii),
TpeboBaHHs K NOPSAKY HX BbINOJHEHH, B TOM YHCJIe

3.1. Onmucanue MOCNENOBATENBHOCTH [eHCTBHI MNpPH  TIPeNOCTaBlEeHHH
MYHHULIMITAIBHOH YCITyTH.

IpenocraBnenne MyHMLIMIANFHOW YCIYyrH BKIIOYaeT B cebs Clemyiolue
aJIMUHHCTPATHBHbIE NTPOLIENYPhIL:

- TIpUEM 3asABJIEHHMs Ha IPEJOCTaBJIEHUE MYHHUIMIIAILHOH YCIYI'H, B TOM
yucie B popMe NEKTPOHHOTO JOKYMEHTA;

- mepenaya 3asBIIEHUS O IPENOCTaBJIEHMU MyHHUIUNAIBHON YCIYIH M HHBIX
JIOKYMEHTOB, HEOOXOIMMBIX I IPeNOCTaBIeHHUS MYyHHIMIAILHOW YCIyTH, B
Vnpasnenue Ha HCTIOTHEHHE;

- paccMOTpeHHe 3asBIeHUS B YIpPaBIeHHH M MOJArOTOBKa MH(pOpMauuu 00
OpraHM3alliH HayaJlbHOTO, CPEHero M MAOMOJIHHUTENBHOTO IPO(ECCHOHANBLHOTO
obpazoBanusi 3asBUTENIO MIM MOTHBHPOBAHHOIO OTKa3a B IIPEHIOCTABIEHHH
MYHHULIMTIIQIBHOH YCIYTH;

- nepejada pe3ynbTaTa MPEAOCTABICHUS MYHHUMIAIBHOH yCIyrd u3

. Yupasneuus B MOLJ;

- BbIJ1a4a 3asiBUTENIO pe3yiibTaTa IPeJlOCTaBICHUs] MyHULUIIAIBHON YCIYTH;

- UCITIpaBJIEHUs JONYILEHHBIX ONeYaToK U ONIMOOK B BBIJAHHBIX B wmwvc:qamao
[IPeOCTaBIIEHUs] MyHHUIMIIAIBHOM YCIYrH IOKYMEHTaX.

3.2. Ilpuem 3asiBlieHMsI HAa NPEJOCTABICHUE MYHMIUIIAIBHOW YCIYT'H, B TOM
quciie B (hopMe IEKTPOHHOTO JOKYMEHTA.

3.2.1. OcHoBaHMeM Julid Hayaja aAMUHUCTPATUBHOM HpOLE/ypb SBJISIETCS
obpaiiienrie  3asiBUTENsT C JIOKYMEHTaMH, MPEAYCMOTPEHHBIMH NYHKTOM 2.6
AJIMHHHUCTPATUBHOTO perjiaMeHTa.

3.2.2. OcoGeHHOCTH BBIMIOJIHEHHUS aIMUHUCTPATUBHBIX Npouenyp (eicTBuii)
B 3JIeKTPOHHOM dopme.

Ilpy mnpenocraBieHUH MYHHLMIAIBHOW YCIyrd B u:oxduommo: dbopme
ueHTH(DUKALHS ¥ ay TEHTH(HKALNS MOTYT OCYUIECTBISTHCS! TOCPECTBOM:

- ECUA nnu MHBIX rocy1apCTBEHHBIX HH(POPMAIIMOHHBIX CUCTEM, €CJIH TaKHe
rocyiapcTBeHHble HH(POPMALMOHHbIE CHCTEMbI B yCTaHOBIEHHOM [IpaBuTenscTBom
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A

Poccuiickoit ®enepariin nopsiike obecnieunsaioT B3ammozeiictsue ¢ ECUA, npu
YCJIOBHH  COBIAQJIEHHs] CBENEHHH O  (U3MYEOKOM  JIMlEe B yKa3aHHBIX
UH(OPMAIMOHHBIX CUCTEMAX; 97

- ECHUA wu enunoii mHOOPMALMOHHON CHCTEMBI IMEPCOHANBLHBIX JAHHBIX,
obecneunBaromeii 06paboTky, BKIOYas cOOp HiiXpaHeHHE, OGHOMETPUUECKHX
NEPCOHANIBHBIX JIAHHBIX, UX MNPOBEPKYy M mepenady: HHPOpPMalMH O CTENeHH HX
COOTBETCTBUSl IIPEIOCTABJIEHHBIM m:oz@av:anczsz MEPCOHAIBHBIM  JTAHHBIM
(buznueckoro nuua. {

OcHoBanuem Ui Hayaga aJMHHHCTPATHBHOM TIpPOLEAYpHl  SIBNSAETCS
MOCTYIJIEHHE JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPeAGCTABIECHUS MyHULMIAILHOM
YCIIyrd, B (OpME 2JIEKTPOHHOrO JNOKYMEHTa C IIOMOLIBIO 3JIEKTPOHHOM MOAMKCH,
BH/ KOTOPOW TIpelyCMOTpEeH 3aKoHOAaTeNnbCTBOM @ Poccuiickoli Mepepauun, ¢
HCIIONB30BaHNEM MH(POPMAIHOHHO-TEJIEKOMMYHHKAIIMOHHOH ceTH Mutepuer B
(enepanbHyio rocyfapcTBEHHYI0 HH()OPMALHOHHYIO  cucTeMy «Enmmbiii mopran
FOCyJTapCTBEHHBIX ¥ MYHHUMNANBHBIX ycnyr (dynxnmii)»  (www.gosuslugi.ru)
W/WIIM  Yepe3 HHTEPHET-TIOpPTall TOCYJapCTBEHHBIX- H MYHHLMMIAILHBIX YCIyT
Kpacnonapckoro xpas (www.pgu.krasnodar.ru) rBr nopsjake, ycTaHOBIEHHOM
nocranosiienueM IlpasurenscrBa Poccuiickoit Menepanuun ot 7 mons 2011 rona
Ne 553 «O nopsake odopMieHHss W TpENCTAaBIEHUs] 3asBICHHH M HHBIX
NOKyMEHTOB, HEOOXOMMMBIX IUIi IPEAOCTAaBIEHHS TOCYIAPCTBEHHBIX M (HJIH)
MyHHULUNATBHEIX YCIyT, B (OpMe 3JIEKTPOHHBIX JJOKYMEHTOB» U IOCTAHOBICHHEM
[paButensctBa PP or 26 mapra 2016 roma Ne 236 «O TpeGoBanmsx K
NIPEMOCTABJIEHHIO B 3JIEKTPOHHOH (hopMe rocynapCTBEHHBIX M Z%:::::m:wzzx
YCIIYT». ik

Ilpn ofpamennn 3a npenocTaBiIEHHEM (MYHHIMIAIBLHON = yCIyrd ¢
HCIIOJIb30BaHHEM HH(OPMAaIOHHO-TEICKOMMYHUKALMOHHbIX ceTel (nanee - TKC)
obiero nonk30BaHus, B TOM 4HCIe ceTH VIHTEpHET, 3asBICHHE M TpHiaraeMble
JOKYMEHTBI I0JDKHBI OBITH IOMMCAHBI COOTBETCTBYIOLIEH JIEKTPOHHOMN TIOAIHCHIO
B COOTBETCTBHH C IIOCTaHOBJeHUeM [IpaButenscrBa Poccuiickoit ®enepauuu ot 25
utons 2012 ropa Ne 634 «O Bupax 3MEKTPOHHOW TOJIIMCH, HCIIOJNB30BAHKE
KOTOPBIX JIOMYCKAeTcsi NpH ObpamieHuy 3a TONYYEHWEM TOoCyIapCTBEHHBIX U
MyHHIUTIANBHBIX YCITYT». .

Ipu obpamenun 3asBuTes 3a NOJYUYEHHEM YCIYTH B 3JIEKTPOHHOM (opme ¢
UCIIONB30BaHUEM YCHJIEHHOH KBaNM(HULMPOBAHHOMN < 3JIEKTPOHHOM IMOANMCH, a
TaKke B lensX oOecrneyeHws NPOBEpKH  JEWCTBHUTENBHOCTH  yCHIIEHHOH
KBaNM(DHULMPOBAHHOH 3JIEKTPOHHOM NOANKCH 3asBHUTENs, WCHONB30BAHHON TIpH
obpallleHlHu 3a HOJyYeHHEeM MYHHUMNAILHON YCIyTH, TIEpeYeHb KIAacCOB CPEJICTB
JJIEKTPOHHBIX TOJAMHCENH M yNOCTOBEPSIOUIMX IEHTPOB, JONYCTHMBIX UL
COBEPILUEHUS yKa3aHHBIX NEHCTBUH, ompenensiercs B COOTBETCTBUU C ITPUKA30M
DenepanpHoii cinyx0b1 Poccniickoit ®Menepanun ot 27 nekabps 2011 roga Ne 796
«O6 yTBepieHuH TpeOOBaHMil K Cpe/ICTBaM JIEKTPOHHOH MOANUCH U TpeGoBaHuii
K CPEJICTBaM yJIOCTOBEPSIOIIEro UEHTPay.

3asBnenne B (popMe INEKTPOHHOTO JOKYMEHTA MOXET IpENCTaBIATHCS B
VYnpasneHnue B IOpsAKE M CrocodoM, ycTaHOBJIeHHbIMH [locranoBnennem
IIpaBurenscrBa Poccuiickoit ®enepamyu ot 7 mroist 2011 roma Ne 553 «O nopsizike
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odopmIIeH s U TIPEICTABICHHUS 3asiBIICHHUI M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX IS
[PEe/IOCTABIIEHUs] TOCYAApCTBEHHBIX M (MJIM) MYyHHUIMIANBHBIX YCIyr, B (opme
SJIEKTPOHHBIX JIOKYMEHTOBY.

3asBienne B GopMe DIIEKTPOHHOIO JIOKYMEHTa IOANHCHIBAETCS] MO BLIOOPY
3asiButesist (eciu 3asBHTENIEM SBISCTCS (GPU3UIECKOE JTHIIO):

- 9JIEKTPOHHOH MOANHKCHIO 3asiBUTENS (TIpeiCTaBUTeENs 3asiBUTEIIA ),

- YCWIEHHOH KBalu(HUIMPOBAHHOH 3JIEKTPOHHOW TMOJIKMCHI0 3asBUTEIS
(npencraBuTeist 3asiBUTENS).

Ilpy nopaue 3asBIEHUMH K HUM NpUIIAraloTcs AOKYMEHTHI, NpencTaBieHue
KOTOPBIX MPEAyCMOTPEHO IMyHKTOM 2.6. AZIMUHHCTPATHBHOTO periaMeHTa.

K 3asiBnenuto npuiaraercst Kornusi JOKYMEHTa, yAOCTOBEPSIOLEro JUYHOCTh
3asButens (YIOCTOBEPSIOUIErO JIMYHOCTh YIPEJACTABHUTENsl 3asBUTENS, €CIH
3asBIeHHe MpENCTABsAETCA MpeNCcTaBUTeNéM 3asBUTENs), B BHJE SJEKTPOHHOIO
obpa3a Takoro JJOKyMeHTa.

DJEeKTpOHHBIE  NOKYMEHThI  (DJIEKTPOHHBIE  00pa3bl  JOKYMEHTOB),
npuiaraeMble K 3asBICHUIO, HAaNIpaBisitoTesi B Buae (aiinos B ¢popmarax PDF, TIF,
JPG.

KauecTBO NpEACTaBIAEMBIX OJNEKTPOHHBIX [OKYMEHTOB (3JIE€KTPOHHBIX
obpazoB nokymentoB) B ¢popmarax PDF, TIF, JPG nomkHO 1no3BoisTh B ITOJHOM
o6BeMe MPOYUTATh TEKCT JJOKYMEHTa M PAacTO3HATh PEKBU3UTHI IOKYMEHTA.

JIOKyMeHTBI, KOTOpBIE NPEACTAaBISIOTCS YIIpaBJIeHHEM I10 pe3yJbraTaM
pPaccCMOTpPEHHs 3asiBJICHUS] B JIEKTPOHHOH (hopme, JOJDKHBI OBITH JOCTYIIHBI JUIS
IIPOCMOTpa B BHJIE, NPUTOAHOM Ul BOCHPHUSATHS YENOBEKOM, C HCIOJIb30BAaHHEM
3JIEKTPOHHBIX BBIYHCIUTENBHBIX MAllMH, B TOM 4YHCle 0€3 WCIOIb30BaHUS CETH
WntepHer.

CpeacTBa 21€KTPOHHON MOJIKMCH, PUMEHsIeMble TIPU I10Jiaue 3asBIeHUH H
npwiaraeMblXx K 3asBICHHIO  9JIEKTPOHHBIX JIOKYMEHTOB, JOJDKHBI  OBITH
cepTUpUUHUPOBaHEl B COOTBETCTBHM C  3aKOHoOAaTenbcTBOM  Poccuiickoit
denepanuu.

3asBneHue, TIPEACTAaBIEHHOE C HapylUIeHWeM HACTOAILIEero IyHKTa, He

-..paccMaTpuBaeTcs.

[Ipy HampaBiieHHW 3asBJIEHUST M JIOKYMEHTOB (Comepi<aluxcs B HHX
cBejieHMi) B (oOpMe DJIEKTPOHHBIX HOKYMEHTOB B TIOPSAIKE, MPelyCMOTPEHHOM
pasznenom 2.15. AIMHHHCTPaTHBHOIO periaMeHTa, obecneynBaeTcsi BO3ZMOXHOCTh
HarpaBlieHHs! 3asiBUTENIO COOOIIEHHs B 37IEKTPOHHOM BHJIE, MOATBEPXKIAIOLIEr0 MX
IpUEM U pErHCTPAIHIO, pe3yNIbTaT OKa3aHWs MyHHLMNAIBHON yCIIyI'H BBIJAETCs 110
BBIOOpPY 3asiBUTENS:

a) B (opme 5JIEKTPOHHOrO MOKYMEHTAa, IOANHMCAHHOTO YNOJIHOMOYEHHBIM
JIOJDKHOCTHBIM ~ JIMIIOM C  HCIIOJIb30BaHHEM YCHJICHHOHM KBaTM(DUIMPOBaHHOM
9JIEKTPOHHOM MOATIHICH;

6) noxymenta Ha GyMa)KHOM HOCHTelle, TOJTBEPXKAAIOILEr0 COAepKaHue
5IIEKTPOHHOIO JIOKYMEHTa, HallpaBJIeHHOTo opraHoM (opranusanueii), B M®OLI;

B) JIOKyMeHTa Ha OyMa)XHOM HOCHTese, TOJTBEPXKJAIOUIEro COLepKaHue
5JIEKTPOHHOTO JIOKYMEHTa, HETIOCPEJICTBEHHO B OpraHe (yupexIeHuH).
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Ilpu ycnewHol otnpaBke 3anpocy :v:omm:u.mmwom YHUKANBHBIH HOMED, MO
KOTOpOMY B JHYHOM kabuHere 3asBHTeNs nocpeactsoM Enpunoro mnoprana
3asButenio OyJeT mpejicTaBieHa HHPOpMALUS O XOJE BBIIOMHEHHS YKa3aHHOIO
3ampoca. "y

[Tocne npuHsATHS 3ampoca NOIHKHOCTHBIM E\Ecz Vnpasnenust 3anpocy B
NMYHOM KabuHeTe 3asBUTENs MOCPeACTBOM EJMHOTO mopTama HpHCBauBAeTCs
craryc «Perucrpanys 3asiBUTeNs U IpHeM TOKYMEHTOB» He Io3jHee pabouero aHs,
CIIeIyIOLIEro 3a JAHEM IOCTYIUICHUS 3asBICHHUS.

JloKyMeHTbI, HeOOX0oIUMbIe JUIs :_umhooamw:m%:m MYyHULMIAIBHOHN yCITyTri, B
(dopMe SNEKTPOHHOrO JIOKYMEHTa IPUHUMAIOTCS  CHElHAMCTaMi Y IpaBjieHusl,
OTBETCTBEHHBIMH 32 TIpHEM JIOKYMEHTOB, 6€3 jHEOGXOIMMOCTH . IOBTOPHOTO
NpeJICTaBlIeHus 3asBUTENIEeM TaKUX I0KYMEHTOB :m.mwz&%:og :Oo_.,\:mzm, noce
yero obpabarsiBaroTCS. s :

Kpurepuem NpHHSATHS pelleHUs 110 JAHHOH th:m:Svmgm:o: nporesype
ABJISIETCS KOPPEKTHOE 3arofiHenue 3asButesieM poppl 3JIEKTPOHHOrO 3arpoca.

KOHEUHBIM pe3yJbTaToM JaHHOi aJMHHHCTPATHBHON TPOLEYpHI SBISAETCS
TOCTYIUIEHHE 3asBICHHUS M IOKyMEHTOB (COIepIKallUXCs B HUX CBeJCHMIT) B hopme
EKTPOHHBIX JOKYMEHTOB. i A

3.2.3. llpuem 3asiBieHHs Ha NPENOCTaBICHUE Z%:::x:m:rzox yCIyra B
M®LI. b

OcHoBaHWeM JUI Hayaja aJMHHHCTPATHBHOH TIpOIENypbl MO NpHEMY
JIOKyMEHTOB OT 3asiBUTENId Ha NOJydyeHHe MYHHUIMIIQILHOW YCIyrH SBISEeTCs
nugHoe obpauienue 3asiButens (ero :ngoqmw:ﬂmbmub JIOKyMEHTaMH, YKa3aHHBIMH
B IyHKTE 2.6 AIMHUHUCTPATHBHOT'O periiaMeHTa.

B crmyyae HamuuMsi OCHOBaHMH JUIsI OTK33a B TNpUeMe JIOKYMEHTOB
CHELMAIMCT OTJelia NpreMa M Bbljau JOKyMeHTOB M®L] yctHo uHpOpMupyel
3asBurens (npeacraBuTes 3asBuTens) 00 3ToM. 9.

Crenumanuctst M®LI, ocylecTssiomue npueM 10KYMEHTOB:

- YCTaHaBJIMBAIOT JHYHOCTH 3asiBUTENIS] HA OCHOBAHUM MacropTa rpaxjiaHuHa
Poccuiickoit ®enepaniii U HHBIX JIOKYMEHTOB, YROCTOBEPHIOIINX  NMHHOCTE
%og:mw::wmg JUYHOCTh  3asiBUTEINS, :vomoE: ero  MaeHTH(HKALHIO,
AyTEeHTU(UKALNIO C HCIOJH30BAaHHEM HH(POPMALMOHHBIX CHCTEM, yKa3aHHBIX B
vyactsax 10 u 11 crateu 7 Penepansroro 3akona ot 27 uronst 2010 roga Ne 210-D3
«O06 opraHu3aly NpelOCTaBICHHs IOCyJapCTBEHHBIX U MYyHULMNAIBHBIX YCIY»,
a TakkKe IIPOBEPSIOT COOTBETCTBHE KOIMWM TMPEJNCTaBIsSEMbIX HTOKYMEHTOB (3a
UCKITIOUEHHEM HOTapUaIbHO 3aBEPEHHBIX) UX OpUTHHAIAM;

- TpOBEPsIOT HAJIWYME BCEX HEOOXOAUMBIX JOKYMEHTOB HCXOJs U3
COOTBETCTBYIOILIETO ~ NEPEYHsi  JOKYMEHTOB, HEOOXOAMMBIX JUIs  OKa3aHus
3anpaiinBaeMoil 3asBUTENEeM MYHHLHUNAIBHON YCIYIH, YCTaHOBIIEHHBIX IYyHKTOM
2.6 nacrosiero AqMUHUCTPATUBHOTO PEriIaMeHTa;

- 3aBOJIAT MamNKy, B KOTOPYIO KOMILIEKTYIOTCS JOKYMEHTBI H OTYETHOCTD M0
npesocTaBIsieMoit MyHHIUNANBHOU yenyre (nanee - Jleno); ,

- MNPOBEPSIOT COOTBETCTBHE IIPEJICTABICHHBIX JOKYMEHTOB TpeboBaHHsM,
YCTAaHOBJIEHHBIM HACTOSIIIUM AJIMHHUCTPATHBHBIM PErJIaMEHTOM:
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- JJOKyMEHTBI B YCTaHOBJIEHHBIX 3aKOHOAATENIbCTBOM CIIy4asX HOTapHaIbHO
YJIOCTOBEPEHBI, CKPEIJIEHbl NIeYaTIMHU, UMEIOT HaJuIeXalliie MOAMUCH CTOPOH HIH
OIpe/IENICHHBIX 3aKOHO/IaTeIECTBOM JIOJDKHOCTHBIX JIHII;

- TEKCThl JIOKYMEHTOB HAIlMCaHbl pa300OPUYHBO, HAUMCHOBAHUS FOPUIHYECKUX
JHIL - 6€3 COKpallleHus, C yka3aHHeM HX MeCTOHAaXOXEeHHs;

- aMuIIK, UMEHa U OTYeCTBa (PU3UUECKHUX JIMIL, aIPECa X MECT KXHUTEIHCTBA
HanuCaHbl MOJHOCTHIO;

- B JIOKyMEHTaX HEeT MOJYMCTOK, IPUIIHCOK, 3aYePKHYThIX CJIOB U HHBIX HE
OFOBOPEHHBIX B HUX HCIIPABIEHHIH;

- JIOKYMEHTBI HE HCITOJIHEHB! KapaH/1alioM;

- JIOKYMEHTBI HE HMEIOT CEPhEe3HBbIX MOBPEXIACHHM, HalIUYUEe KOTOPBIX HE
II03BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COLEpIKAHHE.

-~ Cnenuanucrtsl M®Ll roToBST pacmucky B ABYX ok3eMiuisgpax. Onus
OK3EMIUIAP DPACMMCKH, C PErducTPAlMOHHBIM HOMEpPOM, JaToil M IOJNHCHIO
CHELHANINCTA, TIPHHSBIIEr0 KOMIUIEKT JOKYMEHTOB, BBIJIaeTCA Ha PYKH 3asiBUTEIIO.
Beinaya 3agBuTenio pacnucku HOATBepxkaaeT (akT IpHeMa CHenHaJTuCTOM
KOMIUIEKTa JOKYMEHTOB OT 3asiBUTEJIsI.

- MaxkcumanbHBIi CPOK BBIMOJIHEHHsI AJMMHHUCTPATUBHON Npoueaypsl - 15
MHHYT.

JlomyckaeTcs nmpueM Mo MoyuTe 3asBJICHUS OT 3aHHTEPECOBAHHOIO JIMIA IS
NOJTyYeHHs] MyHULUNIANbHOM YCITyTH.

3auHTepecoBaHHOE JIMIO BIIpaBe HANPaBUTh 3asBIEHHE C IPUIOKEHHEM
NOKYMEHTOB, yKa3aHHBIX B MyHKTe 2.6. AJMHHHCTPaTHBHOIO perjiaMeHTa,
IOCPE/ICTBOM ITOYTOBOIO OTIPABIEHHUS C OIIUCHIO BIIO)KEHHSI.

3.2.4. ITpn [IPE/IOCTABIICHUN MYyHHULIMITAIBHON ycinyru o
9KCTEppUTOpHAIbHOMY IpuHLMIY M®ILL:

1) nmpunumaer ot 3asBuTens (NpeicTaBUTENsl 3asBUTeNs) 3asBlEHHE U
JIOKYMEHTHI, TIpeJicTaB/IeHHbIe 3asBuTeNneM (IpeicTaBuTesieM 3asiBUTENS);

2) OCYUIECTBIISIET KOMMpPOBaHHE (ckaHupoBa#He) JIOKYMEHTOB,
npeslyCMOTpeHHBIX MyHKTamMH 1, 3, 17 gactu 6 crateu 7 PeepanbHOro 3akoHa OT

.27 wrons 2010 roma Ne 210-®3 «O6 opraHuzanuu 1pefoCTaBICHHUS

rocy/JapCTBEHHBIX ¥ MYHHIMNAIBHBIX YCIyr» - (Hajlee - JOKyMEHTHI JIMYHOIO
XpaHeHHUs]) M TIpeJICTAaBICHHBIX 3asBUTeNIeM (NpeJCTaBUTENEeM 3asBHTEINs),
ciyyae, ecnu 3asBuTenb (IPeACTaBUTENb 3asBHTENIs) CaMOCTOSTENLHO He
NpPEeACTaBMI KOMHMU JOKYMEHTOB JIMYHOTO XpaHEeHMs, a B COOTBETCTBHM C
aJIMHHHUCTPATHBHBIM PEriIaMEHTOM MPEJIOCTABIEHHST MYHULMIIAIBHON yCIyrd JUls
ee Tpe/loCTaBlIeHUs] HeoOXomuMa KOMUsi JIOKYMEHTa JIMYHOrO XpaHeHus (3a
HCKIIIOYEHHEM cilydasi, KOIJla B COOTBETCTBHH C HOPMATHBHBIM ITPAaBOBBIM aKTOM
JUIL  TIPEJIOCTABJIEHUS MYHMLMIAJIBHOW YCIyrH HeoOXOIMMO TpexbsBleHHe
HOTApHAJILHO YJIOCTOBEPEHHOM KOMIMH JJIOKyMEHTa JJUYHOT0 XpaHEeHHs );

3) ¢dopmupyeT OJIEKTPOHHBIE HOKYMEHTHl U (MJIM) DJIEKTPOHHBIE OOpa3bl
3asBJICHUS, JIOKYMEHTOB, NPHHSITHIX OT 3asBUTeNs (NpeINCTaBUTeNs 3asBUTENs),
KOIIHH JIOKYMEHTOB JINYHOTO XPaHEHHs, NPUHATHIX OT 3asBuTeNs (npeacTaBUTelNs
3asiBuTels ), obecrieunBas UX 3aBepeHne JIEKTPOHHOM MOAMMCHIO B YCTAaHOBIEHHOM
HOpSIZKE;
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4) c HCIIOJIb30BaHHEM MH(POPMALOHHO-TENEKOMMY HHKALIHOHHBIX
TEXHOJIOIUH HaNpaBsieT dJIeKTPOHHbIE JOKyMEHTHI M (MIIH) BJIEKTPOHHBIE 00pa3bl
JIOKyMEHTOB, 3aBEPEHHBIE YIOJHOMOYEHHBIM JOJDKHOCTHBIM suiom MO®IL B
VYnpasnenue. 0k

3.2.5. KputepueM NpHHSATHS pEIICHHs MO HACTOSIIEH aIMHHHCTPaTUBHOI
NpoLe/lype ABIASETCs OTCYTCTBHE OCHOBAaHMM Uil OTKa3a B IPUEME JOKYyMEHTOB,
HEOOXOMUMBIX JUISl NPEJOCTaBIIeHHs MYHHUMIAILHOM YCIYTH, B COOTBETCTBHE C
IyHKTOM 2.8 HAacTOSILEro AJIMMHHCTPATHBHOTO perjaMeHTa.

3.2.6. KoHeyHbIM pe3yJIbTaTOM [aHHOH aIMHHUCTPATHBHON TPOLELypbl
ABIsAIOTCS nosydyenue M®L] 3assiienus Bmecrte ¢ +JIOKYMEHTaMH, yKa3aHHBIMH B
NyHKTe 2.6 HACTOALEro AJMMHHCTPATHBHOTO perjaMeHTa, W Bblgada 3asBHTEIIO
PacnucKd O NPHHATHA  TAaKUX JIOKYyMEHTOB, COZepXalleil CBeneHHs O
PETUCTPAallMOHHOM  BXOJSILEM HOMepe, JaTe ;4.,%@3%: npuemMa  JJaHHbBIX
JIOKYMEHTOB.

3.3. Ilepenava 3asiBiicHHS O :nmbooamm:mm#x Zv\::nszw:v:o: yCIyru H
UHBIX JOKYMEHTOB, HEOOXOIUMBIX I TPE/IOCTaB/IEHHs] MYHHLHUIIANBLHON YCIyTH, B
YnpaBiieHye Ha HCTIONHEHHE. i

3.3.1. ‘OcHoBaHHeM /Ul Hayajla JaHHOI aJIMHHHCTPATHBHOH :no:ohvﬁz
aBnsiercs nojnyyenue ML sasBiienus BMecTe ¢ JOKYMEHTaMH, yKa3aHHBIMH B
HyHKTe 2.6 HacTosIero AJMMHHCTPATHBHOTO PeraMeHTa.

3.3.2. Tlocne dopmupoBanus [lena pabotaukom M®I] oHO BMmecTe ¢
peecTpoM IpHeMa-liepefadyd [IOKyMEHTOB IepejaeTcsi. B YmpaBieHue Ha
ucnonHenve. B ciydae ecnu Jleno chopmuposaro mocie 15 yacoB 30 MuHyT,
nepenava Jlema ocymecTBisieTcss Ha cieyoluii pabounii neHs. B ciyuae ecnm
Jleno chopmupoBaHo B mSTHHLY mnocie 14 :moow“wo MHHYT, nepepaua Jlena
OCYIIECTBIISIETCS B IIOHE/ISJIbHUK. i G

ITocne peructpaimu B Yrpapnenuu (B TOM 4HCITE amwﬁzaocsm:vmzx oTenax
VnpapneHust)  OKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.6.  HacTOSIIEro
AJIMUHHCTPaTHBHOTO perjiaMeHTa:

- YHIOJHOMOYEHHBIH COTPY/HHK YTpaBJIEeHHS B TEUEHHE OIHOro pabodvero

MOTHBHPOBaHHOE pelleHHE:

- O HAJU4YMM OCHOBAaHHUI IJIsi OTKa3za B NPENOCTABIEHHH MYHUIIMIAILHOM
YCIIyTH ¥ OATOTOBKY MOTHBHPOBAHHOTO OTKa3a 3asBUTEIIO;

- 00 OTCYTCTBHM OCHOBAHHii /Il OTKa3a B MPENOCTABIEHUH MYHHUIIMIAIBLHOMN
YCIOyTM ¥ Tiepefiade 3asBIICHUS] CHELHANHCTY, YIOJHOMOYEHHOMY Ha IpHUEM
JIOKYMEHTOB, M pPErucTpallMd €ro B aBTOMAaTHU3MPOBAHHOW HH(POPMALMOHHOI
CHCTEME y4eTa.

3.3.3. KpurepusiMu aJMUHHUCTPATHBHOW NpPOLEAYpHI MO Iepenade rnakera
JIOKYMEHTOB SIBJISIOTCSI:

- cobiofieHHe CPOKOB Tiepefiayd 3asiBIeHMH W IpuiaraeMbix K HHUM
JIOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIIOUEHHBIMHU COTTIAIIEHUSIMA O B3aUMOJIEHCTBIH;

- aJIpeCHOCTH HAlpaBieHHs (COOTBETCTBHE YNOIHOMOYEHHOIo oprana jmbo
€ro TeppUTOPHANIBHOTO oTAeNna/Gunnana);

- cobuoieHne KOMIIIEKTHOCTH nepeaBaeMbIX JIOKyMEHTOB
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U NpembsBIsieMbIX K HUM TpeOoBanuit oQopmieHHs, NPeJyCMOTPEHHbIX
COIJIaIlIeHUsSIMH O B3aMMOIECHCTBUM.

_ 3.3.4. Cnocobom (uKcalmy pe3ysibTaTa BEIIOJHEHUS aJMUHUCTPATHBHON
Npoleypsl SBIsAETCS HAIWYKe MOJucell creluanicTa Ypasienus 1 paboTHuKa
ML B peectpe.

3.3.5. KoHeuHbIM pe3yJIbTaTOM aJMWUHUCTPATUBHON IPOLELYPHI SIBISETCS
NpHEM JIOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6. HacToswmero AJIMUHHCTPATHBHOIO
perjiaMeHTa, Ha OKa3aHHe MyHHULMNAJIbHON YCIIyrd YIIpaBlIeHHEM.

3.4. PaccMoTpenHe 3asBiieHns B YIIpaBICHAH U [TOJr0TOBKa HH(opMaluu 06
OpraHu3alii Ha4YalbHOTO, CPEAHEro M JONOJIHHUTENBHOIO TMpO(ecCHOHAIBHOrO
obpa3oBaHusi 3asBUTENI0 MM MOTHMBHPOBAHHOIO OTKa3a B IIPEJOCTABICHUH
MYHHUIUNAIBHOH yCIIyTH.

3.4.1. OcHoBaHHeM JUIsi Hayajla aJMHHUCTPATHBHOHW NpOLEAYPHI SBJISETCS
TNOCTyIUIeHHe B YTIpaBJieHHe 3asiBJICHNs ¥ NIPUJIAaraeMbIX K HEMY JIOKYMEHTOB.

~ 3.42. JlokyMeHTHI, yKa3aHHble B MyHKTe 2.6 AIMHHHCTPATHBHOIO
pernaMenTa, perucTpUpYIOTCs B YIpaBlIeHHH JUIS TIOJATOTOBKM KOHEYHOTro
pe3ynpTaTa MyHHIUIAIBHON YCIIyTH B JIEHb OCTYTIIEHHUS.

© 3.4.3. Tlocne peructpauuy B YpasjieHUH (B TOM YMCIIE B TEPPUTOPHATIBHBIX
oraenax YrpaBieHus) IOKyMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HacTosero
AJIMMHUCTPAaTHBHOTO  periaMeHTa, 3asBIEHHE B YCTAHOBJIEHHOM MOpsJKe
Harpasnsiercss B oTen obiero u npodeccHoHanbHoro obpasoBanus YpaBlIeHUs
JUIS TIPEJIOCTABIIEHUS] MyHUIUIATBHOM yCIIyTH.

Hauanpaux oTgena obumiero #  npogeccHoHaIbHOro  00pa3oBaHMsA
VipasieHdss B Te4eHHe TpexX pabouuX [JHEH ¢ MOMEHTa NPUHSTHs 3asBICHHUS
paccMaTpuBaeT ero ¥ NpUHUMAET pelleHue:

- 0 HAJMYMM OCHOBAaHWMH JUIs OTKa3a B IMPEJOCTABICHHM MYHMIMIAILHOMN
YCIYTH, MpeflyCMOTPEHHBIX MyHKTOM 2.9.1 HacTosmero AJIMHHHCTPATHBHOIO
perjiaMeHTa M NoJIroTOBKM MOTUBMPOBAHHOIO OTKAa3a 3asiBUTEIIO;

- 06 OTCYTCTBMH OCHOBaHHMH JUlsl OTKa3a B NMPEJOCTaBIEHHH MyHHIMIATEHONR
yCIYyrd W Ha3HAuYeHHH paOOTHMKA, YNOJHOMOYEHHOTO Ha MPOM3BOACTBO IO
3asBJIEHHIO, U NIePe/IaeT ero B MOPA/IKE AENONPON3BOJICTBA ITOMY CIIELHAIUCTY.

- Pa6orHuk YiipaBieHusi, yIIOJHOMOYEHHBIH Ha NMPOMU3BOJCTBO 10 3asBICHUIO,
roTOBAT UH(OPMAIMIO 110 MyHHUIHUIIANBHOH yCIlyre MM MOTHBHPOBAHHbIA OTKa3 B
NpeNoCTaBIeHH: MyHHLMIANBHON YCIYTd W TIEpe/laeT Ha IMOANUCh HayalbHHUKY
VYnpasnenus.

Ilocne mnoanucaHus HAYaJIbHUKOM YTpaBieHHs IMCbMEHHOro OTBETa
3aSBUTENIO OH PErMCTPUPYETCs B MCXOASLIEH KOPPECHIOHAEHIHMH YTpaBlieHHs H
nepenaercs B MOLL nns Boi1aun 3asBUTENTO.

3.4.4. KpuTepueMm TpHWHSTHs pEUICHHs NO JaHHOH aJIMHHHMCTPATHBHOMH
npole/iype sBISETCS OTCYTCTBME OCHOBAaHMM JUIsl OTKasa B MPEJOCTaBIEHUH
MYHUIIMMAJIBHOW yCIyrd B COOTBETCTBMM C HyHKTOM 2.9  HACTOSIIEro
AJIMMHUCTPATUBHOTO periaMeHTa.

3.4.5. KoHedHbIM pe3ysbTaTOM NAHHOH aIMMHMCTPAaTHMBHON IpOLENypHl,
KOTOpOH OKaHUMBAETCs IPENOCTaBjeHHe MYHHUMIAIBHOH yCIyrH, sBJsercs
npenoctapienue MH(oOpMamuuM 00 OpraHM3alMM  HAYAIBHOIO, CPEIHEro Hu
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JIOTIOJIHUTENBHOTO MPOPECCHOHALHOTO 00pa3oBanus] Ha OyMaXKHOM HOcUTelle Wil
B DJEKTPOHHOH (opMe B COOTBETCTBHU C a@omowmmxmz_: JIeHCTBYIOLETO
3aKOHO/IaTeNILCTBA WJIM MOTHBUPOBAHHBIM OTKa3 B [[p¢AOCTaB/ICHHH uHpopMaInu,
oopMIteHHBIN Ha OyMa)XKHOM HOCHTelNe WK B w:axduom:ox (dhopme B cOOTBETCTBHM
C TpeOOBaHMSIMH JEHCTBYIOIIEr0 3aKOHO/IATeNbCTBA. . . -,

3.5 Ilepenava pesynbTaTa :nmhoSmw:mm:m Z%::E::mhvmos v\o:v%: u3
Ynpapnenuss B MOLI =

3.5.1. OcHoBaHMeM ANl Hayaja aJMHHUCTPATHBHOM :vo:mhvﬁz SIBJISI€TCS
MOJArOTOBNEHHBIH  YIIpaBJieHHeM, JUIsl  BbIAAuH  PE3YNbTAT  [PE/IOCTABICHUS
MYHHLUNAJIBHON YCIIyTH.

3.5.2. Ilepenaua JNOKyMEHTOB, SIBJISIOUIUXCS vowvﬁvamaoz IIPeJIOCTaBIIEHHSI
MyHHULMIATBHONH — yciyrd, W3  Ynpaenenus, B MOI] OCYILIECTBIIAETCS

aon
B COOTBETCTBHUH C YCJIOBHUSIMH COIJIALUEHHA O meSZO‘DQEOHwS: ~Ha OCHOBaHHH

peectpa, KOTOpBIH COCTaBNseTCs B ABYX uxumz:amvmx: U ooho?z:a Jaty U Bpems
nepesain JIOKyMEHTOB 3aBEpsIOTCS MOANMCAMHM _ClelHanicTa Ynpasienus
pabothuka M®LI, .f, .

3.5.3. Pe3ynbraToM HCHOJIHEHHS mbz_:::ogma:mmo: npouenypsl sBISETCS
nonyyenre M®IL] pesynsTata npenocTaBieHHs Z%:::::P:w:o: YCIYrH JUIs ero
BBIJIaY¥ 3asIBHTEIIO. K

3.5.4. CriocoGoM ¢ukcaunu pesyibrara BBITIOHEHHS aMHHHCTPATHBHOH
TPOLIENTY B ABJSETCS HATMYHE MONMCEN CreluanicTa YipasieHus u paboTHiKa
M®II B peectpe. i

3.5.5. KputepusiMH NPHHATHS PEILEHHs MO HACTOSIICH aMMHUCTPATHBHOM
npoLeaype sBISETCS T'OTOBHOCTb pe3ynbTara :vmboo,amm:mm:m MYHHULHATBHON
YCIIYTH K BbI1ade 3asiBUTENIO. L

3.5.7. HcnonneHue JAHHOW aJMHUHHUCTPATHBHOH IIPOLEAYPhl BO3JIOKEHO
Ha crienuanucTa Ynpasienus u paborauka MOLI, =

3.6. Bpimaua 3asBuTenio pe3yibTaTa :vthoSmhm::m MYHMLUTAIBHOM
YCIYTH.

3.6.1. OcHoBaHueM Jyisi Hayaja aJMHHUCTPATHBHOM MNpOLEAYPHI SBISETCS
nosyyenue M®I] pesynpraTa npenocraBieHMs Z%m::::m:w:o: v\o:v\:\_ A ero
BBIJIaYH 3asiBUTEINIO. Bl

3.6.2. Brimaya NOKYMEHTOB, SBJISIOIIUXCS PE3yJNbTAaTOM IIpPeOCTaBIeHHs
MYHHUIUNATBHOM yciuyrd, B M®L] ocymecTBiseTcsi B COOTBETCTBHH C YCIOBHAMHU
COrJIAlLeH st O B3aUMOICHCTBUH.

PaGornuk M®PIL] npu Bbeiadye NOKYMEHTOB, SBISIOLMXCS pPe3yibTaToM
Hpe/IOCTaBIeHUs MyHUIMIANBHOH yCIyTrH:

- yCTaHaBJIMBAET JMYHOCTH 3asBUTENIs HA OCHOBAHHMM IACIopTa rpakiaHuHa
Poccuiickoit Pepepaliii M HHBIX JOKYMEHTOB, YIOCTOBEPSIOIMX JIMYHOCTh
3asiBUTENS, B COOTBETCTBHH € 3aKoHOaTebcTBoM Poccuiickoi Menepanny;

- [poBepsieT HaAMYhe COOTBETCTBYIOIIMX MOJHOMOYMH Ha TOJyYeHue
MyHHIMTIATLHON yCIIyTH, €CiH 3a II0JlyYeHHeM pe3yJibTaTa MyHHIMNIATbHON yCIyrH
obparaercst peiCTaBUTelNb 3asBUTENS;

- BBIAAET JIOKYMEHTbI, SIBISIOIMECS DE3YyJNbTaTOM  TNpeNOCTaBICHUS
MYHHUIUNATLHOH YCIyTH, N0JIyYeHHbIe OT YIIpaBlIeHHs.
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3.6.3. KpurepueM agMHUHHCTPAaTHBHOM MPOLEIYPHI 0 BbIAAYE JOKYMEHTOB,
ABJISIFOLIUXCS PE3YJIbTATOM MPENOCTABICHHS MYHHIUIIAIBLHOU YCIIYTH, ABJISAETCA:

- CcO0JIIO/IEHHE YCTAHOBJICHHBIX COIVIALICHUSMH O B3aUMOJENCTBHH CPOKOB
HoJIydeHus U3 YIIpaBJIeHus, pe3yJibTara [IPe/{OCTaBIeHHUs] MyHUIIMIIAIBHON yCIIyTr1;

- COOTBETCTBME TMEpeNaHHBIX Ha BBIJAYY JOKYMEHTOB, SBISFOILMXCS
pe3ynbTaToM  TpPENOCTaBlCHHs  MYHMLUMNAIBHOM  yciyrd,  TpeGOBaHUSIM
HOPMaTHBHO-TIPABOBBIX aKTOB.

3.6.4. PesynbraroM aiMHHHCTPATHBHOM TPOLENypHl SBISETCS Bbiaua
3agBHTEMO  JIOKYMEHTOB,  SIBJISIOIIMXCS  pE3yJIbTaTOM  INPENOCTaBICHHsS
MYHUIUIAIBHON YCIIYTH.

3.6.5. Cnocobom uxcaln pesynbrara aaMHUHHCTPATHBHOW IpOLIELYpbI
SIBJISETCA IMYHAS MOAIMCH 3asBUTENs ¢ pacIM(POBKON B COOTBETCTBYIONIEH rpade
pacnucKyd, — MOATBEPXKAAOIIAS  IOJyYeHHe  pe3ysibTata  NpPeJ0CTaBJIEHHUS
MYHHIMIATBHOMN ycimyry 3asiBUTENEM.

3.6.6. Mcnonnenne JaHHOM aAMHHUCTPATHBHOM NPOLEAYPHl BO3JIOKEHO Ha

pabotHuka MOILI.
3.6.7. B ciyvae ecnu 3asiBIeHHE W CKAaHUPOBAHHBIE KOMMH JOKYMEHTOB,
yKaszaHHble B IyHKTe 2.6. AIMHHHCTPaTHBHOTO perjlaMeHTa, II0JaHbl B

JJIEKTPOHHOM ~ BHJI€, CKaHMPOBaHHAas KONMS pe3yjbTara IPEROCTaBIECHUsS
MYHHUUHUNAIBHONW YCITyTH HANpaBiseTCs 3asBUTENIO Yepe3 perHOHabHBIH IopTall
rocy1apcTBEHHBIX 1 MyHHLMNANIBHBIX yeiyr KpacHomapckoro kpas.

Jns mony4deHMs MOJUIMHHHMKA pe3yJibTaTa MpeOCTaBlIeHUs] MyHHIUNATbHOM
YCIyTH  3asBUTENb NPUOBIBaeT B YIpaBleHHWE JIMYHO, C JIOKYMEHTOM,
YAOCTOBEPSIOUIUM JINYHOCTb.

3.7. WcnpaBneHus: NONYUIEHHBIX OMNEYaTOK M OMMOOK B BHIJIAaHHBIX B
pe3yJibTarte MpeoCTaBIeHIst MyHUIIMITAIBHON YCIYTH JOKYMEHTaXx.

B cnydae momyleHHBIX ONEYaTOK M OHIMOOK B BBINAHHOM MHCHEMEHHOM
OTBeTe, 3aABUTENb 0OpalllaeTcs HeNOCPEICTBEHHO B YIIpaBIIeHHE JUls UCTIPaBIIEHHUS
JIOMYIIEHHBIX ONeYaToK M omuboK. YmpaBieHHe B [eHb oOpailieHus: 3asBUTEls
BHOCHT B JIOKyMEHT HEOOXO/IMMbI€ HCTIPABIEHHS.

3.7.1. OcHoBanueM Mjisi Havana aJMHHHUCTPATHBHOM MpOLE/Iyphl SBISIETCS

" npezcrasienue (HanpasiieHue) 3asBUTENEM B YTIpaBleHHe B TIPOM3BONIBbHOI (opMe

3asiBJIeHNs] 00 UCTIpaBJIEHUH OneyaToK U (MJIH) OIHOOK, MOMYIIEHHBIX B BBIJIAHHBIX
B pe3yNbTaTe NPe/I0CTaBIeH!s MyHULIMIIAIBHON YCIyTH JOKYMEHTax.

3.7.2. CneumanucTt, OTBETCTBEHHBIH 3a NpeNOCTaBiIeHHE MYyHHIMIIAIbLHOM
yCIyTH, paccMaTpHBaeT 3asiBieHHe, INpeJCTABIEHHOe 3asBUTENIEM, W TNPOBOJUT
HPOBEPKY yKa3aHHBIX B 3asIBJICHHH CBEJCHHH.

3.7.3. KputepueM NpUHATHS pEIIEHUs M0 aJMHHUCTPATMBHON Ipoueaype
SIBJISIETCSI HAJIMYHME MIJIM OTCYTCTBUE TaKUX OINEYaTOK U (MIIM) OIIHOOK.

3.74. B cnyuae BbISABIEHHs NOMNYINEHHBIX ONEYaTok M (MiIM) OWHMOOK B
BBIZIAaHHBIX B pe3yibTaTe NPeJOCTaBIeHHUS MYHUIMIIANBHOH YCIYrH JOKYMEHTax
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpeNoCTaBlIeHue MYHULMIAIBHON YCIIyTH,
OCYLIECTBIISIET UCIIPABJIEHHE U 3aMeHY yKa3aHHbIX JIOKYMEHTOB.

3.7.5. B cinyyae OTCYTCTBHs ONe4YaToK M (WMIM) OLIMOOK B JIOKYMEHTax,
BBIZIAHHBIX B pe3yjibTare NpefoCTaBIeHUs MYHHIMIIANEHON YCIIyTH, JOMKHOCTHOE
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JIMIIO, OTBETCTBEHHOE 3a IIPEIOCTaBIIEHWEe MYHULHMIAIBHOW YCIyrd, MHCbMEHHO
coob1IaeT 3as1BUTENIO 00 OTCYTCTBHHM TAKMX OMEYATOK M (MJIH) OIMOOK.

3.7.6. Pe3ynbTaToM aAMHHHCTPATHBHOM HPOUENYpbl  SIBISETCS  Bbljaya
(nampaBrieHne) 3asBUTENIO HCIPABICHHOIO B3aMEH paHee BBIIAHHOTO JIOKYMEHTA,
SBJIAIOLIErOCs Pe3yabTaTOM IIPENOCTABICHHS MYHHIMIAIBHON yCIyTH, HIH
coobiienue o6 OTCYTCTBHHM oneyaTok W (MiH) OMHKGOEK B pe3yibTare OKa3aHHOIl
YCIyTH.

Pa3znen 4. @opmMbl KOHTPOJISE 32 HCIIOJTHEHHEM HACTOSILIETr0
AJAMHHHCTPATHBHOTO perjiaMenTa

4.1. Tlopsimok OCyIIeCTBIEHHs KOHTPOJIS 32 mw@:5ho=:mz U UCIIOJIHEHHEM
OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMIAMH  3aKOHOJATENBCTBA M TOJIOKEHHIT
AJIMUHHCTPAaTUBHOTO perilaMeHTa B XOJIe :nﬂooqmm:a:sm MYHHUIIMTIABHOM
YCIIYTH. 24

4.1.1. Texymuii KOHTpOJIb 3a COOJIIOAEHHEM : HCIIOJIHEHWEM  HACTOSIILEro
AJIMUHUCTPAaTUBHOIO pErjiaMeHTa, a TaKXkKe %amomm::: WHBIX :ovz_mq:m:o‘
NpaBOBBIX AKTOB, CBA3AHHBIX € OCYIIECTBICHHEM JESTENbHOCTH OTBETCTBEHHBIMHU
CHELHANINCTAMU, OCYIUECTBIIIETCS IIOCPEACTBOM ~IPOLEAYp BHYTPEHHEro W
BHEIITHETO KOHTPOJISI. ik

BuyTpennuit KOHTpONb 3a COGJIONEHHEM pernameHTa o@EmSm:mmaS
HayaJbHUKOM OT/ieNa 0o0Iero u :vo&mooso:mavmwﬂv obpa3oBaHust YipaBieHus.
BryTpenHui KOHTPOJIb IOAPA3/ENseTcs Ha:

- OIEepaTHUBHBII KOHTPOJE (110 KOHKPETHOMY, omvammEo 3asBurens ymbo
JPYroro 3aHHTEPECOBAHHOIO JIMIIA);

- KOHTPOJIb UTOTOBBIA (110 HTOraM MOJYTOMHS u rona).

Havanesnuk  Ynpasnenus oQEmo.EE_ma, mmv@n@mm:: KOHTpONb B
OTHOLLIEHUU pabOTHUKOB JAHHOTO YIIpaBiieHHUs. A

BHyTpeHHHI KOHTPOJIb OCYIIECTBIISETCS MYTEM:

- TpOBEJIeHHs MOHHMTOPMHTA OCHOBHBIX TOKa3zarejied paboTel  3a
omnpeJieNeHHbIH epHo;

- a”anu3a oOpamieHuit u >xano6 3asgsuternell; npoBeneHHs” Mo (akram
obpaiienuss  CioyXeOHBIX ~TNPOBEPOK C  NPHBIEYEHHEM  COOTBETCTBYIOLIMX
CIELHAIIMCTOB K OTBETCTBEHHOCTH MO BBISIBJICHHBIM HAPYIIEHHUSIM;

- MIPOBEJIEHNs] KOHTPOIBHBIX MEPOTPHSITHH.

4.1.2. Bueumnuii KOHTPOJb [0 HAIMpABJIEHUSIM OCYLIECTBISETCS OpraHamu
(opraHu3alMsMH), YINOJHOMOYEHHBIMH HA [POBEJIEHHE TAKOrO  KOHTPOI
JIeHCTBYIONMM 3aKOHOIATENHCTBOM.

4.2. TlpoBepkH MOJNHOTBI M KayecTBA MPEJOCTABIECHUS MYHHMIMITAIBHON
YCIyTH BKJIIOYAlOT B ceOsi NpoBefeHHE INPOBEPOK, BBIBIEHHE ¥ yCTpaHEeHHe
HapylIeHUH MopsiiIka M CPOKOB IPEAOCTaBIEHHS MYHHIHNAIBHONW YCITyTH,
paccMoTpenye obpallieHHi 3asBuTeseil B Xozle NPeJOCTaBIeHUs] MyHUIMNAIBHON
YCIOYrH, coaepxammx >kanobbl Ha peweHus, jeiictBust  (6GespmeiicrBue),
JIOJDKHOCTHBIX JIMLL M MYHULIMIANBHBIX CITY)KALIHX.
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4.2.1. KoHTponp 3a  mOpefocTaBleHHEM  MYHMIUNAIBHOH  yCIyrH
OCYIIECTBIISIETCS ITyTeM NPOBEACHMS:

- TUIAHOBBIX IPOBEPOK COOJIIOJIEHHS U UCIIOJIHEHHS JOJDKHOCTHBIMU JIMLIAMHU
MOJIOXKEHUH HacTosAero AJIMUHUCTPATUBHOTO pErjaMeHTa, MHbIX JOKYMEHTOB,
wmﬂ:mZQ:a:vv\SE:x JIeSITeNILHOCTD T10 TIPEIOCTaBICHUI0 MYHUIIMIIANBHON yCIIyTH;

- BHEIUIAaHOBBIX TIPOBEPOK cobutoieHust 7} NpeOCTaBIIeHHs
MYHHUIMIATBHBIME  CITYXAIMMH  TOJIOKEHUH HACTOsIero AJMHUHHCTPAaTHBHOIO
persiiaMeHTa, OCYIIECTBISIEMBIX MO 00palleHUsIM PU3HYECKHX U IOPHIHYECKUX JIHII,
MO0 MOPYYEHHUSIM TIJIaBbl MYHHIMIIAJHLHOrO 00pa30BaHUsI TOPOJICKOH OKpyr ropof-
kypopr Coun KpacHomapckoro Kpas, 3aMecTHTeNell IJiaBbl MyHHIHIAILHOrO
obpasoBanusi ropozckoii okpyr ropoxa-kypopt Counm KpacHopmapckoro kpasi, Ha
OCHOBAaHMH WHBIX JIOKYMEHTOB M CBeJleHHH, YyKa3bIBAaIOIIMX Ha HapylleHHe
MOJIOXKEHHUH HACTOSIIEr0 AZAMHHHUCTPATHBHOTO perjiiaMeHTa.

4.3. ITopsiioK U MepHOUYHOCTD OCYIIECTBICHUS IUIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK TOJHOTHI U KayecTBa MPENOCTABICHUS] MYHHIUIAIBHON YCIIyrH, B TOM
YHCIe TOPSIIOK U (OPMBI KOHTPOJISI 3a MOJHOTOH M Ka4ecTBOM MpelOCTaBICHUS
MYHHULIMITAJIBHOMN YCIyTH.

“ 43.1. IlepuoAnYHOCTh OCYIIECTBIISIEMBIX IJIAHOBBIX IIPOBEPOK IOJIHOTHI U
KayecTBa  IpPENOCTaBICHMs  MYHHLMIAJIBHOM  yCIOyrM  yCTaHaBIMBAeTCs
Ha4yaJIbHUKOM YTIpaBieHus B popMe IpuKasa.

B Xone niaHOBBIX M BHEIUIAHOBBIX IPOBEPOK JIOJDKHOCTHBIMM JIMLAMHU
MPOBEPSIIOTCS: .

2 - 3HAaHWE OTBETCTBEHHBIMH CIELHAUCTaMH TpeOOBaHMH HACTOSIIEro
ANMUHUCTPATHBHOTO pernameHra, HOPMAaTHUBHBIX NPaBOBBIX aKTOB,
yETaHaBIUBAIOIMX TPeOOBaHMS K UCTIOTHEHUIO MyHHUIUIIATBHON yCIIyTH;

- cobuozieHne pabOTHUKAMM YIIpaBiIeHUs CPOKOB M IIOCJIEN0BATEIbHOCTH
WCIIOJIHEHHS] ~ a[IMUHUCTPATUBHBIX  IIPOLEAYpP, YCTAHOBJIEHHBIX  HACTOSIIMM
AIIMUHUCTPATUBHBIM perilaMeHTOM;

- NpPaBWIBHOCTH W CBOEBPEMEHHOCTh HH(MOpPMHUpOBaHMsI 3asBHTeNeH 00
. M3MEHEeHHH AaJMHHHCTPATUBHBIX MpOLENyp, MpelyCMOTPEHHBIX HACTOSIIUM
=~ AIMAHUCTPATHBHBIM PErjlaMeHTOM;

- onpejiesieHHe CPOKOB yCTPaHEHHs HapyIeHUH U HEJJOCTaTKOB, BBISIBIIEHHBIX
B XOJIe Npe/IbIIyIMX [IPOBEPOK.  *

4.3.2. VYnpaBieHHEM MOIYT HPOBOJUTBCS  DJIEKTPOHHBIE  OINpPOCHI,
aHKETUPOBaHHWE [0 BOIMPOCAM Y/OBJIETBOPEHHOCTH TIOJHOTOM M KaYeCTBOM
NpeIOCTaBIIEHUs] My HULUIIANBHOM YCIIyTH, cOOMIOeHHsT TIOJIOXKEHUH HaCTOALIETrO
AIMHMHUCTPaTHBHOIO perjiaMeHTa, CPOKOB M TIOCHEeIOBaTElbHOCTH JEHCTBUH
(aAMUHUCTPATHBHBIX nmpouenyp), MIPeyCMOTPEHHbIX HACTOSILIM
AIMUHHUCTPATHBHBIM PErJIaMEHTOM.

4.4. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI, MYHULIMIIAJIBHBIX CIIy)XallUX 3a
pemienus u jeiictBus (Ge3neiicTBue), nMpuHUMaeMble (OCYLIECTBISIEMbIE) B XOJE
[peIoCTaB/IeH)sl MyHUIMIIAIBLHON YCIIyTH.

4.4.1. IoTKHOCTHBIE JTUIA, BAHOBHbIE B HEMCIIOJHEHUH MK HEeHaJyIexaleM
UCHoNHEHMH  TpeboBaHMit  HacTosiiero  AIMHHHCTPaTHBHOIO — perJiaMeHTa,
HPUBJIEKAIOTCS K AUCLIUIIIMHAPHON OTBETCTBEHHOCTH, @ TAKKe HECYT IpaXkJaHCKo-
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NPaBOBYIO, AJMHHHUCTPATUBHYIO M YIOJIOBHYIO OTBETCTBEHHOCTh B TIOPSIIKE,
YCTaHOBJIEHHOM AEHCTBYIOIUM 3aKOHOAATEIbCTBOM wooossoxo: Depepaum.

4.4.2. TlepcoHasibHasi OTBETCTBEHHOCTb nmm%a):sxow 3aKpEIISIeTCss B MX
JIOJDKHOCTHBIX MHCTPYKLHSIX.

4.5. TlonoxxeHusi, XapakTepu3ylolue avmmowmm:n K Tnopsaaky u (opmam
KOHTPOJISI 32 NPeAOCTaBIeHHEeM MyHHLMIIAIbHOM %QJ:,: B TOM YHCJIE CO CTOPOHBI
rpaxziaH, ux o0ObeJMHEeHUH 1 OpraHu3ayi.

OOuiecTBEHHbIIT KOHTPOJIb 32 :ﬁgosm_mnmm:mz zv\:::::w:v:o: yCIyru
OCYLIECTBJISIETCS B  COOTBETCTBMH C  JIEHCTBYIOIIMM  3aKOHOZATENLCTBOM
Poccutickoii Penepanyu. 3

Paznes 5. JlocyneOnblii (BHecy1eOHbII) NOPsII0K 005KaI0BAHHS pellennii U

AelicTBuii (6e3eficTBHA) ynpaBJieHHs, a TAKKe JOJKHOCTHLIX JIHIY

NMpe1oCTABISIOHX 3%:::::»:_%,:.,%3 yeayry

5.1. Tlpeamer nocynedHoOro (BHecyneGHOr0)  oGKanoBanus 3asBHTENEM
pewennii u pmedfcteuit  (GesneiicTsus) YipaBneHus, JOIDKHOCTHOIO JMua
Yrpapnenus 1100 MyHULUIAIBLHOIO CIIyXalLEro, ZGF paboTHHKa ZGE

3asBUTENbL MOXXET OOpaTUTBCS C XKano6oM, B TOM dYHCIe B CIeyiolHX
Cllydasix:

- HapyuleHHe CpOKa perucTpaluu um.&voom 0  TpenocTaBleHUH
MYHHUITUITAIBHON yCIyTH; ks

- HapyIlleHHe CPOKa IMPeOCTaBIEHHs Z%:sz::m:vmo: YCIYTH;

- TpeGoBanue y 3asBHTENs JIOKYMEHTOB MM HHpopMauun 1iGo
OCYIIECTBIIEHHS JIEWCTBUH, TIpEe/ICTaBIeHNe WM OCYLIECTBIEHHE KOTOPBIX HE
[peJlyCMOTPEHO HOPMATHBHBIMM IIpaBOBbIMH akTaMu Poccuiickoi ®ejepauni,
HOPMAaTUBHBIMH IIPaBOBBIMH akTamMu KpacHomapckoro Kpas, MyHHIMNanbHbIMA
NPaBOBBIMH aKTaMH MYHHILHMNANBHOrO 00pa30BaHHs TOPOJACKOH OKpYr TOpoJi-
xypopt Couu KpacHomapckoro Kpas st TpeJOCTaBICHMs MyHHIMNATbHOMN
yCIIyTH;

- OTKa3 B IpHeME JIOKyMEHTOB, NpPEACTaBISHME  KOTOPBIX NPEeJyCMOTPEHO
HOPMAaTHBHBIMM TIPAaBOBBIMH akTaMu Poccuiickoit ®Denepauuu, HOPMAaTHBHBIMH
npaBoBeIMH akTaMi KpacHopapckoro kpasi, MyHHLHMIIAIbHBIMH [PaBOBBIMH aKTaMHU
MYHHLHOAILHOrO  00pa3oBaHusl  TOpOACKOi  okpyr  ropop-kypopt — Coun
KpacHonapckoro Kpasi, HacTOSIIHM AIMMHHCTDAaTUBHBIM DErJIaMEHTOM Ul
NpeOCTaBIeHNs] MyHULMTIANBHON yCIyTrH;

- OTKa3 B NpPeNOCTaBIEHHUH MyHHUMIAIBHON YCIYTH, €CIM OCHOBaHMs JUls
OTKa3a He TpPeAyCMOTPEeHbl HOPMATHBHBIMH MPAaBOBBIMM akTamu Poccuiickoit
denepauny, HOPMATHBHBIMKM MpaBOBBIMM  akTamMu KpachHopmapckoro — kpas,
MYHHMIMIAIbHEIMHE PABOBBIMH aKTaMH MYHMIMIAIBLHOTO 00pa3oBaHus TOpOJCKOMH
OKpyT rOpoAI-KypopT Coun KpacHoznapckoro Kpasi, HACTOSIIIM
AJIMMHUCTPATHBHBIM PETTIAMEHTOM;

- 3arpeboBaHne ¢ 3asBUTENIs IUIATHI, He NPEyCMOTPEHHOH HOPMaTHBHLIMH
npaBoBbIMK akTamu Poccuiickoit Menepannu, HOPMATUBHBIMH TIPABOBBIMU aKTaMH
KpacHomapckoro Kpasi, MyHHLHITAIGHEIMHM TIPAaBOBBIMM AKTaMH MYHHLMIIAIBHOIO
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obpaszoBanus Toposickoli okpyr ropon-kypopr Counm KpacHomapckoro kpas,
HACTOSILMM AZIMUHUCTPATHBHBIM PErJIAMEHTOM;

- OTKa3  opraHa, IpPeJOCTaB/IAIOLIEr0  MYHHLMIAIBHYIO  yCIYIy,
NO/DKHOCTHOTO JIMIlAa OpraHa, Ipe/lOCTABISIONIEro MyHUUUNAIBHYIO YCIyry, B
MCNpaBjIeHHH JONYLICHHBIX UMH ONEYaTOK W OIIMOOK B BBIIAHHBIX B pE3yJbTaTe
Ope/IOCTaBICHHs ~ MYHHUUMNAIBHOW  yCIyrH MOKyMeHTax Jub0 HapylleHHe
YCTaHOBJIEHHOTO CPOKA TAKMX UCIPABIIEHHUI;

- HapylIeHHe CpoKa WM TOpsAKa BbAAYM JIOKYMEHTOB IO pe3yjbTaTaM
[IP€I0CTaBICHUs] My HULIMIIAJIBHOU YCITyTH;

- TPHOCTAHOBJICHWE NPENOCTABIEHUs MYHMUMOAILHOW YCIYrH, ecli
OCHOBaHMS JUIs NMPUOCTAHOBJIEHHS HE NPEJlyCMOTPEHBI (ejiepabHbIMKU 3aKOHAMH 1
OPHHATBIMH B COOTBETCTBHU C HUMHU HHBIMM HOPMATHBHBIMH NPaBOBHIMH aKTaMU
Poccuiickoii Penepaunn, HOPMAaTHBHBIMH NpPaBOBBIMM akTaMM KpacHomapckoro
Kpasi, MYHHUUHMIATBHBIMH [PaBOBLIMH aKTaMH MYHHLHIIAIBHOIO 00pa3oBaHHUs
ropozckoit  okpyr ropox-kypopt- Counm KpacHomapckoro kpas, HacTOSIIHM
AJIMMHUCTPATHBHBIM PErJIaMEHTOM;

- TpeboBanue y 3asBuTeNs NpPH NPEJOCTABICHHH MYHHIMNANBHON YCIYrH
JOKYMEHTOB HJIM HH(OPMAINH, OTCYTCTBHE U (MIIH) HELOCTOBEPHOCTH KOTOPHIX He
yKa3bIBJIMCh NIPU N€PBOHAYAIbHOM OTKa3e B IpHeMe JIOKYMEHTOB, HeOOXO0JHMMBIX
AJIsl  TIPelOCTaBJICHHs] MYHHIMNANBHOH ycnyrn, nubo B  IpenocTaBieHHH
MYHHMUMIIAIBHON YCIIyTH, 3a MCKJIFOYEHHEM CIlydaeB, NMPENyCMOTPEHHEIX ab3alem
YeTBEPThIM MOAMyHKTa 2.7.1. mynkra 2.7. HacTosuero AJIMHHHCTPaTHBHOIO
pernamenta. B ykasanHoM ciydae npocyneGHoe (BHecyneGHOe) o6skajoBaHHe
3asBuTenemM pemrenuit U jeiictBuil (GesmeiictBus) ML, paborHuka M®IL]
BO3MOXHO B ciy4ae, ecni Ha MOLI, peiienus u neifctus (6e3zeiictsrie) KoToporo
obxkanyrorcs, BO3JOXKeHA (YHKLHS IO IPEJOCTABIEHHIO COOTBETCTBYIOLIHX
MYHHLUNAIBHBIX YCIYI B IOJHOM OOBEMe B MOPSAKE, ONpeaesieHHOM YacThio 1.3
cratbu 16 DenepanpHoro 3akona or 27 wurons 2010 roga Ne 210-d3 «06
OpraHM3alMH NPEJOCTaBIEHN FOCY 1TapCTBEHHBIX U MyHHIMITAIBHBIX YCIIYT».

5.2. O6mme TpeGoBaHMs K HOPSIIKY TOAAYH U PACCMOTPEHHUS KOOI,

—-—~ JKanoba nopaercs B mnHCbMeHHOM (opMe Ha OyMaKHOM HOCHTeNe, B

2]IeKTpOHHON (popme B Ynpasnennme, M®L] nu6o B COOTBETCTBYIOWMH OpraH
roCyZIapCTBEHHON  BIAacTH  MyONMYHO-TIPaBOBOro  0o6pa3oBaHMsi, sIBJIAIOIIAICS
yupenureneM M®II (nanee - yapenurens MOILI).

Xanober Ha pemenns u pedictBust (Ge3neiicTBre) HavyanbHUKA YTpaBieHHs
NOJAl0TCsl B aJIMMUHUCTPALMIO MYHHIHMNAIBLHOIO 00pa3oBaHUs TOPOACKOH OKpyr
ropoj-kypopt Couun KpacHonapckoro kpas. YKanoGbl Ha peuieHus W JAeHCTBHS
(6e3neiicTBue) pabotHnka M®L] nonarTes pykoBogurtento storo M®L. YKano6s!
Ha peweHus u JieictBus (6e3neiicteue) M®L] nopatorcst yupemureno M®OLL unu
JIOJDKHOCTHOMY ~ JIMIY, YIOJHOMOYEHHOMY HOPMATHBHBIM I[IPaBOBBIM  aKTOM
Kpacnomapckoro kpast.

Xanoba wa pemwenus u  geiictBus  (GespeiictBue)  YmpasieHus,
JIOJDKHOCTHOTO JIMLA YTpaBieHHs, MyHHIMIIAIBHOIO CIyXKauero YIpaBieHus,
HavyalbHUKa YIIpaBleHHMs MOXXeT ObITh HampaplieHa Mo nodre, yepes ML,
MCIIOJIE30BaHUEM  MH(OPMALIMOHHO-TeJIeKOMMYHHKAIMOHHOH ceTn  MnTepHer,
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O(HLHMATBHOIO CaiiTa a/IMUHACTPALMH MYHUIMIIATEHOTO 06pa30BaHUs TOPOJCKOM
okpyr ropoj-kypopt Coun KpacHomapckoro xpasi, Yupasienus, Exunoro noprana
1160 PeronanpHoro noprana, a Takxke MoxkeT ObITH IPHHSTA [IPH JIMYHOM [pHeMe
3assurens. Xanoba ma pemennst u neiictBus (Gesneiicteue) M®IL, paborHuka
M®I] Moxer GHITH HalpaBieHa 10 1I0YTe, ¢ HCMOJIB30BAHHEM  MH(OPMALMOHHO-
TeJIEKOMMYHHKAaLIMOHHOH cety MuTepHeTt, oduumansHoro caiita M®LI, Exunoro
noptana u6o PernoHansHOro noprana, a Tak)xe MOXeT ObITh IIPUHATA TPH JIHYHOM
npuemMe 3asiBUTEISI. ar.i

Xanoba moymkHa conepxars: Kol

1) HauMeHOBaHME OpraHa, HPENOCTABJAIOIIENO MYHHUIMNANLHYIO YCIYTY,
JIOJDKHOCTHOI'O JIMIa OpraHa, NpeiocTaBJIsIONIEro MyHUIMIAIBHYIO YCIyTy, 1100
MYHHULHNANBHOTO ciyxamero, M®ILI, ero pykoBoputens u (unu) paboTHHKA
pelueHus U feiictBus (6e3neicTBie) KOTOPHIX 0OKAILYIOTCS;

2) damunmio, UM, 0TYECTBO (IOCIEAHEE - IPH HATMYNM), CBEJICHUS O MECTE
JKHUTENbCTBA 3asBUTENA - (U3MYECKOro Juna nubo jHAaMMEHOBAaHHWE, CBEJACHUS O
MeCTe HaxOXIeHusl 3asBUTENs - IOPHAMYECKOro JIHLA, a Takke Homep (HoMepa)
KOHTaKTHOro TenedoHa, ajapec (azpeca) 3NEKTPOHHON MOYTHI (MPU HAIMYUM) H
NOYTOBBIH a/Ipec, MO0 KOTOPHIM JOJDKEH OBITh HAIIPABJIEH OTBET 3asBUTEITIO;

3) cBezienust 06 oGxXkanyeMbIX peLeHusIX 1 JeicTBrsAX (6e3/1eiicTBIN) opraua,
MPEOCTABNSAIOIIEr0 MYHHUMNANBHYIO YCIYTy, OOJDKHOCTHOTO ' JIMI[A Opraua,
MPEJOCTABIIAIOIEr0 MyHUIHMIANBHYIO YCIYTY, 00 MyHHIMIAIBEHOTO oEszE@ﬂo
M®IL], pabotauka M®II; T fr

4) ;0BOBI, HA OCHOBAHUM KOTOPHIX 3asiBUTENH HE COTNIACEH C PEIieHHEM H
neticteueM (6e3nelicTBueM) opraia, MpefOCTaBISIIOMEr0 MyHUIIUIIANLHYIO YCIYTY,
JIOJDKHOCTHOTO JIMII@ OpraHa, NPeoCTaBIsIONero MyHHIMIAIBHYIO yCyry, 6o
MyHHULUIAIBHOIO city>kauero, MPLl, pabornuka MOILI.

5.3. XKanoba, nmocTynuBIiIas B Oprad, NPeJOCTABJISIOWIMN MyHUIUNIAIEHYIO
yeayry, MOL], yupenutentio M®L] nu6o BelnecTosnii oprat (IpH ero HaIAYKHM),
MOJUIEXXUT PAaCCMOTPEHHUIO B TeYeHHWE MATHAALATH pabouux JHell co JHs ee
perucTpanuu, a B ciy4yae o0XajoBaHMs OTKa3a OpraHa, IPEJIOCTaBJISIOIIETO
MyHHIMIAIBHYIO ycayry, M®L] B npueme nokymeHTOB. y. 3asBurens 1100 B
WCIIPABJIEHUHU JIONYLIEHHBIX ONEeYaToK W OmMOOK WM B Ciydae OOXanoBaHHs
HapyIIEeHHs yCTaHOBJIIEHHOTO CPOKa TAKUX MCIPABIICHUH - B TEUEHHUE MATH pabounx
JIHEel co JIHS ee PerruCTpaLiy.

~54. Tlo pesynpraTaM pacCMOTpPEHHs Xalo0bl TNPUHMMAETCsl OJHO U3
CIeAYIOLUX PEIICHUHN:

1) xanoba ymoBneTBopsieTcs, B TOM 4Mcie B (OopMe OTMEHBI MPHHSITOrO
peuleHus, MCIpPaBIEHHs JOMYHIEHHBIX ONeYaToK W OHMIMOOK B BBIIAHHBIX B
pesynbTaTte TPeNOCTaBIE€HHUS MYHHMIWNANBHOH YCIYrH MOKYMEHTax, BO3BpaTa
3asBUTENIO JIEHEXHBIX CPEJCTB, B3UMaHWE KOTOPBIX HE MPeJyCMOTPEHO
HOPMAaTHBHBIMHM TPaBOBBIMH akTaMu Poccuiickoii Denepanui, HOPMAaTHBHBIMH
npaBoBbIMM  akTamMH  KpacHomapckoro kpas, MyHHIMNAIBHBIMM IIPABOBBIMH
aKTaMmy;

2) B yZOBJIETBOPEHHH XKaJ00bl OTKa3bIBAETCSI.
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5.5. He no3zgnee nus, clieayromero 3a JHEM IIPUHSITHS pellleHus], YKa3aHHOTO
B- NMyHKTe 5.4 Hacrosimero AJMHHHCTPATHBHOIO periaMeHTa, 3asiBUTENIO0 B
nUCbMEHHOH dopme u 1o kenaHuio 3asBHTeNs B 3JEKTPOHHOM (opme
HanpaBIseTcs MOTHBHPOBAHHBIH OTBET O pe3ysIbTaTaX pacCMOTPEHHS KanoObl.

B cnydae npusHaHus »kanoObl Mojjiexameid yIOBIETBOPEHUIO B OTBETE
3asBUTEINIO, yKa3aHHOM B ab3alle epBOM HACTOSIIEro MyHKTa, aeTcsi HHpopMaIlis
0- IeHCTBUSAX, OCYIIECTBISEMBIX OpPIraHOM, MPEAOCTaBISIONMM MYHUIMIIAIEHYIO
yeayry, MOLL, B nensix He3aMeNTUTENIbHOTO YCTPAHEHHsI BHISBICHHBIX HapyIEeHHH
OpU OKa3aHMH MYHHIMIAIBHOH YCIYrH, a TaKKe MPUHOCATCS HW3BUHEHHS 3a
JOCTaBIeHHbIE HeynoOcTBa W yKasbiBaeTcss HMHQPOpPMAus O JalbHEeHIInx
JACHCTBHAX, KOTOpbIe HEOOXOAMMO COBEPLUIMTH 3asBUTENIO B LEJSIX IOJYyYEHHS
MYHHLMIIAJIbHOH yCIIyTH.

B cnyyae npusnanus >kanoObl He MoOJUIeXallleid yJIOBIETBOPEHHUIO B OTBETE
3asBUTENO, yKa3aHHOM B ab3ale INepBOM HACTOSIIEro MyHKTa, JaloTcs
apryMeHTHPOBAHHBIE Pa3bICHEHUs O MPUYMHAX MPUHSTOIO pPEUIeHHUs, a TaKxKe
HH(OPMAIHS O TOpPsIIKe 00KaNOBAHHUS IPHHSATOTO PEIIeHHUS.

5.6. B cimydae ycraHOBNEHHs B XOJie MM IO pe3ynbTaTaM pacCMOTpPEHHs
KanoObl NPU3HAKOB COCTaBa aJAMHHHUCTPAaTHBHOIO  [IPABOHAPYIUCHUS  HJIM
NPECTYIUIEHHsT JOJDKHOCTHOE JIMIO, pabOTHHUK, HaJeJNIEHHbIE NOJHOMOYMSIMH [0
paccMOTpeHHIo  Xanob® B COOTBETCTBMM ¢ ab3amem 1| mynkra 5.2.
AJIMUHUCTPaTUBHOTO perjiaMeHTa, He3aMeUIUTENIbHO HaIpaBIsIOT HMEIOLIHecs
Matepuaibl B OpraHsl IPOKypaTyphl.

5.7. Ilopsimok o0xanoBaHus peleHus 110 anobe.

3asBUTENb BIpaBe 00XKanoBaTh pelIeHHe, NMPHHATOE MO ero xanobe, B
aJMHHUCTPATHBHOM TOpsiJIKe (B BBIILECTOSIIYIO HHCTAHIUIO), B IPOKYPATYpY JTHO0
B Cy/I.

5.8. IlpaBo 3asBuTens Ha noyiydeHHe HWHGOPMaUUH M JOKYMEHTOB,
HEOOXOMMBIX U1l 0OOCHOBAHUS M PACCMOTPEHHS XKanoObl.

3asBUTENsF UMeEET MpPaBO Ha [OJydyeHHe HHPOpPMALMU H JOKYMEHTOB,
HEOOXOMMBIX Uil OOOCHOBAHHUS M PAaCCMOTPEHHs )KaoObI. .
5.9. IlepedeHb HOPMAaTHUBHBIX MPABOBBIX aKTOB, PEryNHpPYIOMMX MOPITOK
honvﬁomzo_dv (BHECY1eOHOI0) 06)KanoBaHUs peleHH U eiicTBuil (Oe3nelicTBrs)
oprasa, NpejloCTaBiIsIIOIero MyHHUIMIIATBHYIO YCIyTY, a TaKXKe ero JOHDKHOCTHBIX
JIHIL.

Hocynebnoe (BHecyneOHOe) oOxanoBaHWe  pelleHMH M JAeicTBUR
(6e3neiicTBrs) OpraHa, NpeOCTaBISIONIEro MyHHUIIMIANBHYIO YCIIYTY, a TaKkKe ero
JIOJDKHOCTHBIX ~ JIMIl  OCYIIECTBISIETCS B COOTBETCTBHMM C  TpeOOBaHHIMH
®epepansHoro 3akoHa ot 27 wmrtons 2010 roga Ne 210-®3 «O6 opranumszaiuu
NpeNOCTaBIeHUs] TOCYJJAPCTBEHHBIX M MYHHLHMNAIBHBIX YCIyr» H HACTOSLIMM
ANQMMHHCTPATUBHBIM PErJIaMEHTOM.

5.10. Cmoco6bi  uH(pOpMuUpOBaHHMsS 3asBUTENCH O TMOpAAKE IOJAAYH H
PacCcMOTpPEHHMS JKaNOOBI.

Wupopmaunio 0 Mopsiike MOjavd M PacCMOTpPEeHHs Xanobel 3asBUTENH
MOTyT TIOJyYnTh Ha HMHQPOPMALMOHHBIX CTEHAAaX B MECTax IpeNOCTaBJIeHHs
MyHHUMNAIBHOM  yClyrH, Ha  ojpuuManbHOM  caifte  aJIMMHMCTpalluM
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MYHMLHIIANBHOIO  00pa3oBaHMsi  TOPOICKOM wz.vﬁ ropoa-kypopt .~ Coun
Kpacnonapckoro kpast B cetn WurepHer (www.sochi.ru); Ha wuHTepHeT-caiiTe
yIpaBiieHHs 10 00pa3oBaHWIO H HayKe aJAMHHHMCTPAUMM MYHMLMIATLHOTO
o6pasoBanus ropozickoii okpyr ropoa-kypopt Couu KpacHomapckoro kpas H
(www.sochi.edu.ru) (anexrponnsie ajpeca UL, HampaBleHHs = OOpalleHwuii:
gorod@sochiadm.ru; sed@edu.sochi.ru), Eaunom nwvambo Ha O(HLIHATEHOM caiiTe
M®IL] (www.e-mfc.ru).

Havanenuk ynpasiieHuns 1o 00pasoBaniio
¥ HayKe a/IMUHUCTPALHN Z%::E\Em:wmoa
obpa3zoBaHus ropoACKoi okpyr “FaMERT

ropoz-kypopt Coun KpacHonapckoro Kpas O.H. Mengenena

By
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K a/IMUHUCTPaTHBHOMY periaMeHTy
[PeAOCTaBIeHHS MyHULIMIIAJILHON YCIIyTH
«IIpenocraBnenue nHpopMaIuKl 06
OpraHu3alMy Ha4aJIbHOTO, CPEJTHETrO

U JIOTIOJIHUTENILHOTO NPO(eCCHOHATBLHOTO
oOpa3oBaHUs»

O6pa3ery 3asiBieHus
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DOUO

oT ,
DUO 3asBurtens
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(xoryia, HAaUMEHOBAHUE OPraHa, BBIABLIEr0 1aCOPT)

3asiByienne

ITpoury npenocraBuTh HHGOPMALHIO 00 OpraHU3alMy HAYaJIbHOTO, CPEHETO,
JIOTIOJIHUTEIBHOTO TPO(eCCHOHANBHOTO 00pa3oBaHusl (HOOUEPKHYmMb ypOoseHs

obpazoearusn) B obpa3oBaTeNbHOM YUPEeXKIeHUH
(nanmenoBanue OY)
Y Y 20 roma
(nmopruce) (nara)

HayanbHux ynpasieHust 110 00pasoBaHAIO
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o0pa3oBaH¥si FOPOICKOH OKPYT
ropoa-kypopt Coun KpacHonapckoro kpas
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