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AJIMUHHUCTPALIUA
MYHUILIUTIAJTBHOTO OBPA3OBAHMSI TOPOJICKOI OKPYT
I'OPOJI-KYPOPT COYU KPACHOJAPCKOI'O KPASI

IMOCTAHOBJEHHE

ot 7509 2021 Ne /24f

- O06 yrBep:/IeHHH aAMHHHCTPATHBHOIO PerjiaMeHTa Npe0CTaB/IeHHsl
MyHHIHNAAbHOI yeayru «[Ipenocrapienue nidopmauun 06 06pazoBaTebHbIX
_mporpamMmax H y4eGHbIX NuaHax, paGounx nporpaMmax y4eGHbIX KypCoB,
npeaMeToB, IHCUHIINH (MOYJIeii), FOXOBBIX KAJeHAAPHbIX y4eOHbIX
rpagukax»

B coorsetcTBuu ¢ PeaepanbHbiM 3akoHoM oT 27 utonst 2010 roga Ne 210-D3
«O6 opraHu3alMyu MPEeJOCTaBIeHHs TOCYIaPCTBEHHBIX M MYyHULMMANIBHBIX YCIyD»,
DenepanbHbIM 3aKOHOM OT 6 okTsa0pst 2003 roma Ne 131-D3 «O6 ob1wyx npuHLKMNIAX
OpraHu3alliM  MeCTHOro  camoyrnpabieHuss B Poccuiickoit  denpepaunn»,
nocraHopjienueM aaMuuucTpauun ropoaa Coun or 28 centsadps 2011 roga Ne 1952
«O nopsake pa3pabOTKH W yYTBEPXKAEHHS aIMMHUCTPATHBHBIX pErJIaMEHTOB
OCYIIleCTBIEHHS MYHULMIAILHOTO KOHTPOJI W aIMHHHCTPATHBHBIX perjaMeHTOB
NMpeocTaBieHds  MYHUUMNANbHBIX  YCIYr  aAMHHHCTpalued  MyHHIMNATbHOrO
obpazosanus ropoa-kypopt Coun» [TOCTAHOBJIAIO:

1. YTBepauTh aZiIMUHUCTPATHBHBIN pernaMeHT IIpeI0CTaBIIEHUS
MyHuuMnanbHol ycnyru «[lpepocraenenne uHpopmauuu o0 oOpasoBaresbHbIX
nporpaMMax M y4eGHBIX TUaHax, pabodMx mporpamMmax y4eOHBIX KypCOB,
peMEeTOB, AMCLMIUIMH (MOJysei), TOJ0BbIX KaleHIapHbIX yueOHbIX rpadukax»

~(mpuitaraercs).

2. OnpeiesuTh  YNOJHOMOYEHHBIM  OPraHoM o IpeJoCTaBIEHHUIO
MyHUIMIAILHON YCIYrd, yKazaHHOH B MyHKTe | HAcTOALIEro MOCTAHOBIECHMS,
ynpasjeHde 10 00pa3oBaHMIO M HayKe aAMMHUCTpALM¥ MYHWIMNAIBHOTO
obpazoBanusi rOpoJIcKoit okpyr ropoa-kypopt Coun KpacHoaapekoro kpast.

3. Ynpasieuuio HHPOPMALMH W aHAJIMTAYECKOH paboThl aJAMHHHUCTPALMH
MyHHIMMAnbHOTO — 00pa3oBaHusi  ropoickoii  okpyr — ropoa-kypopt — Coun
" Kpactnonapckoro kpas (Mpyr) onybnukoBaTh HacTosilliee [OCTaHOBJICHHE B
cpeacTBax MaccoBOW MH(OPMALMH MyHHLMNAIBHOTO 06pa3oBaHHs FOPOACKOH OKpYT
ropoz-kypopt Couu Kpacnosapckoro kpas.

4. YnpapieHuio MHPOPMATH3aLUK H CBS3U aAMMHUCTPALMU MYyHHULHUNAIBEHOTO
obpaszoBanus ropojickoi  okpyr ropoa-kypopt Coun KpacHonapckoro  kpas
(JlaBpueHKO) pa3MecTMTh HACTOslIee [OCTAHOBJEHHE Ha O(UUHAIBLHOM  caiite
aJIMMHUCTPALMM MYHHLIMIIAILHOTO 00pa3oBaHUsi TOPOJCKOH OKpYyr ropoj-KypopT
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Coun KpacHopmapckoro kpas B HMH()OPMALMOHHO-KOMMYHMKALMOHHON — ceTu
Hnrtepner.

5. KoHTposib 3a BBIOJIHEHHEM HACTOSIIEr0 I[1OCTAHOBIEHMS BO3JIOXUTH Ha
3aMecTUTelIs IJlaBbl MyHHUIMIIAIBHOrO 00pa3oBaHUs TOPOACKOH OKPYT FOpOI-KypopT
Couu Kpacuonapckoro kpas Kantok E.M.

6. Hactosiiee nocraHoBieHue nedcTByeT B (elepanbHOi  TeppuTOpHu
«Cupuyc» ¢ 1 auBapst 2021 rona no 1 suBaps 2022 rosaa nu6o 10 OKOHYaHUS cpoka
JielcTBHA CorIalleHus, 3aK/I0Y€HHOr0 MeX/Iy OpraHaMi MeCTHOTO caMOyIpaBiieHHUs
MYHULMIIAJIBHOTO  0Opa3oBaHMsi  ropoickoii  okpyr  ropoa-kypopt  Coun
KpacHopmapckoro kpasi ¥ opranamu ry0OJM4YHONM BiacTH ¢enepaibHOil TeppUTOpHI
«Cupuycy, o nepenade MoTHOMOYHH.

7. HacTosiiee MoCTaHOBIEHHE BCTyNaeT B CHILYy Ha CIEIYIOLIMH JEHb Mocie
JiHsL €ro OQUUMATBHOrO OMyOIMKOBaHUS M PACTIPOCTPAHSETCS Ha NPaBOOTHOLIEHHS,
Bo3HuKIMe ¢ | suap 2021 roja,

['naBa 1ovob%ﬂuaw\_\_ flenapT? A.C.Konaiiropockuii




Ipunoxxenue kK MOCTaHOBIECHUIO
aJIMUHUCTPALIMU MYHHUIUIAIBHOIO
o6pazoBaHHsI FOPOJICKOM OKPYT
ropoj-kypopt Coun
KpacHonapckoro kpast

ot 745082021 Ne /98f

E AJIMUHUCTPATUBHBINA PETJIAMEHT
Npe0CTaBIeHHs] MYHHIHNIAJILHOMH yCJyru
«IIpenocrasienne nugopmMannu 06 06pazoBaTeNLHBIX IPOrPaMMax H
-~ YueOHBIX MIaHaX, paboYHX NPOrpaMMax y4eGHbIX KypCoOB, IPeAMEeTOB,
AMCUHILIHH (MOyJ1€ii), rOI0BBIX KaJIEHAAPHBIX y4eOHbIX rpaduKax»

Pasznen 1. O6Gumue noJiokennst

1.1. Tlpeamer perynmupoBaHus aiMHHHCTPATHBHOIO PEraMeHTa.

AJIMUHUCTPATUBHBIH periaMeHT npeIoCTaBIeHusl MyHHIUNATBHOR YCIyri
xdvmhooamm:m::m uHpopmaiuy 06 00pa3zoBaTeNbHBIX NMPOrPaMMaX M y4eOGHbBIX
IWiaHaX, paboyux mnporpaMmax yd4eOHBIX KypCOB, MNpeIMeTOB, JUCLUILUIAH
(Momyneif), TrOMOBBIX  KalleHZAapHEIX yuebHBIX  rpadukax»  (manee -
>h2:::a€m§mm!: pEerjJaMeHT) ONpeNeNsieT CPOKH M I10C/Ie0BATEIBHOCTD
JeHCTBUI (amMHUHUCTpATHBHBIE NpOLEyPbI) pu NpeIoCTaBICHUH
MYyHHMIHIANBHOM yCIIYTH 110 NPeNoCTaBIeHNI0 HHPOopMaLuu 06 06pa3oBaTeIbHBIX
mporpaMmax M y4eOHbIX IaHax, paGodyux NporpaMMax y4eGHBIX KypCOB,
TPE/IMETOB, AUCUMIIH (MOJTyel), TOMOBBIX KANeHIAPHBIX y4eGHBIX rpadKax
(Hanee - MyHULMIIAJILHAS YCI1yTa).

Mynuuunansuas yciyra Moxer GbITh OKa3aHa B PaMKaX KOMIUIEKCHOIO
3a1poca B COOTBETCTBUH ¢ TpeboBanusmu DejiepanbHoro 3akosa ot 27 utosst 2010
roga  Ne210-P3  «O6 oprauusanmy IpefOCTaBICHHs TOCYJIApPCTBEHHBIXK U
MYHUIMNANBHBIX YCITyT.

e e >DZSISOH$NHE&IE—M periamMeHT Umw_uw@o,_.mm B LECJIAX - IOBBbIIIEHUS

Ka4ecTBa MNMpPEeAOCTaBICHUs] W JOCTYNHOCTH MYHMLMIAIBHON YCIyTH, CO3NaHUS
KOM(OPTHBIX YCIIOBHH JUISl TONydeHUs MYHHIMIAIBHOMN YCIYTH, B TOM YHCIIE
Yepe3 rocy/lapCTBEHHOE aBTOHOMHOE YydpexzaeHue «MHOro(pyHKIHOHANBHbIH
UCHTP  Npe/IoCTaBICHHUs  FOCY/IapCTBEHHBIX M MYHHUIMNAIBGHBIX  yCHOyT
KpacHonapckoro kpasi».

1.2. Kpyr 3asiButeneii.

[TonyuarensiMi MyHUIMIIANBHON YCIYTH SBISIOTCS BCE 3aMHTEepPECOBAHHbIE
nuua - rpaxaane Poceuiickoil Mesiepaniy, HHOCTpaHHBIE TPAXAAHE M JHIA Oe3
rpaxjancTpa (nanee - 3asBUTEN). *

Or nmenu 3asBuTENst MOTYT BBICTYNATh (DH3HUYECKHE M IOpUJIMYECKHE
JIML@, HWMEIOHIHE IIPaBO B COOTBETCTBUHM C 3aKOHOHATEIHLCTBOM POCCHHCKOM
Deneparyu MO0 B CUITY HaJIENEHUs UX 3asBATENSIMHU B HOPSIJIKE, YCTAHOBICHHOM
3aKoHo/arenbcTBOM Poccuiickoit Mesepanuu, MOITHOMOYHSIMHU BBICTYNIaTh OT MX

HMEHH (J1anee - 3asiBUTEIIH).
1.3. TpeGoBanus Kk mOpAAKY HH(POPMHPOBAHHMS O MPEOCTABIEHUN
MYHHULIMIAIBHOH yCITyru.

IMonyuenue uHpOpPMALNKH O HOPSAKE NPEAOCTABIECHUS MYHHLUNATLHOMN
YCIIYTH OCYLIECTBISIETCS:

- B MHOrOQYHKIHOHAIBHBIX LEHTPAX [PENOCTABIEHHs IOCYIapCTBEHHEIX H
MYHMUIMIAIBHBIX yeayr (nanee - M®ILI);

- Ha OQULMATEHOM NOpTale roCYJapPCTBEHHBIX M MYHHIMIIATBHBIX YCIyT
Kpacnonapckoro Kpast (nanee = Peruonanshsiii nopran):
http://www.pgu.krasnodar.ru;

- Ha MHTepHeT-caliTe ynpaBieHHs 110 00pa3oBaHMIO M  Hayke
aJIMMHHMCTPAIIMA MYHHIUNIAIBHOr0 00pa30BaHMsl TOPOJICKOH OKPYI FOPOJI-KYpOpT
Coun Kpacnonapckoro kpas: http://www.sochi.edu.ru;

- B YOpaBAeHUH 1O 00Opa3oBaHMIO M  HayKe aJMUHUCTPALMH
MYHHUUHUIAILHOrO  06pa3oBaHusi  TOPOACKOl  OKpyr  ropoj-kypopr Coun
Kpacnopmapckoro kpas 1 ero TeppHTOpHalIbHBIX OT/eNax (nanee - YmpasieHue);

- C HCMOJIb30BaHMEM CPEACTB TeNeOHHON  CBA3H, DJIEKTPOHHOI'O
UH(OPMHPOBAHHS, BEIYHCIUTENLHON M 3IEKTPOHHON TEXHMKH (B TOM dMCie Ha
odunmansHoM caiite MOL, Vripasienusi, 10 21€KTPOHHOI TTouTe);

- TIOCPEICTBOM pasMellleHHs B MH(OPMALHOHHO-TEJIEKOMMYHHKAIIHOHHbIX
ceTsX OOLIEro Moib30BaHMs (B TOM 4Hcie B ceTH VHTepHeT), nmyGmuKaimi B
CpeicTBaXx MaccoBOH HH(OpMaluH, H3JaHHA WH(DOPMAIHOHHBIX MAaTepHaNoB
(6pourtop, 6yKIIETOB U T.J11.);

- TIOCPE/ICTBOM NMHUChMEHHBIX obparenuii B ML, HanpasnsieMbIX 10 moyre,
daxcy, B GopMe IEKTPOHHOIO JOKyMeHTa U B YIIpaBJIeHHE;

- TOCPENICTBOM pa3MellleHnss HHPOPMAUUH Ha MH()OPMAIMOHHBIX CTEHAX
M®LI, Ynpasnenus;

- C HCMOJb30BaHUEM (e/iepalbHONH TOCyapCTBEHHOM HH(OPMaMOHHO
cucteMbl «EmMHBI  HOpTam roCyJapcTBEHHBIX M MYHULMNATBHBIX  YCIYT
(pynkumit)» (nanee - Exunsiii moptan).

S:eonz:nommmsm 3asiBUTEIEi ovﬁm:su%mqom HHAMBANYIBHO  HTH
3aBUCUMOCTH OT (OpMBI 0OpallieHus 3asBUTelIeH.

Hudopmanms o MecroHaxoxueHun u rpaduke paboThl, CIIPABOYHBIX
Tenedonax, opuIMaNBHEIX calfTax, ajjpecax JNEKTPOHHOM MouThl U (WiiH) GopMbl
obpaTtHoli cBsi3u MODLI, Yrpasnenus kuz.mEmmoaom Ha odunHransHOM caiite MDI |
B MH(POPMAUNOHHO-TENIEKOMMYHHKAIMOHHONW ceTH WHTepHer: http:/www.e-
mfc.ru; na oduumansHOM caifTe aAMHHUCTPALMY MYHMIUNIAILHOTO 00pa3oBaHms
TOpPOJCKOM OKpyr ropoJi-KypopT Coun Kpacnonapckoro Kpast:
http://www.sochi.ru; Ha unrepuer-caiire Yupasnenus: http://www.sochi.edu.ru.

Vinpapnenue obecrieynBaeT B YCTAHOBJIEHHOM IOpS/IKE pa3MellleHHe H

AKTyaNnu3aluio  CIOpaBOYHOM  HHpoOpManmMu  Ha  ouUHMalbHOM  caiite

aIMUHHCTPALMK MyHHUIUNAIEHOT0 06pa30BaHUs TOPOJICKOH OKPYT rOPOA-KYpopT
Coun Kpacnonapckoro kpasi, Ynpasnenus, B cetd MutepHer, Ha Equnom noprane



LOCYIapCTBEHHBIX M MYHHUMIAIBHBIX yCiyr ((QyHKIHH), B COOTBETCTBYIOLIEM
paszienie GesiepanbHOro peecTpa.

Ha Enunom mnoprane, PeruonansHoM mnoprane, oduuuanbHBIX —caiitax
whz_::sogm::: MYyHHIMIAIEHOr0 06pa3oBaHus TOPOACKOH OKPYI IOpPOA-KYpopT
Coun Kpacnonapckoro Kpasi, VYnpasnenus (http://www.sochi.ru;
http://www.sochi.edu.ru) pazmewaercs cienyrouas undopmarys:

1) ucyepmbIBalOIMH  TepeveHb  JOKyMEHTOB, HEOOXOMMMBIX ISt
NPEIOCTaB/ICHHs]  MyHHLMIANBHOH  yclyrd, TpeGoBaHHS K  O(OPMICHHIO
YKa3aHHBIX JOKYMEHTOB, & TaKXe IepeueHb JO0KyMEHTOB, KOTOpHIC 3asBUTEIb
BIIPABE NPEJICTaBUTh 110 COOCTBEHHON HHHIIUATHBE;

. 2) Kpyr 3asBHTeJIelf;

3) CpoK IpeIoCTaBIeHUs] MyHUIAIATBLHOM YCITyTH;

4) pe3ynbTaThl MNpPENOCTABICHUS MYHHIHMIATBHOH YCIYTH, TOPSIOK
OPENCTaBNeHUs  NOKYMEHTa, ABJSIONErocs pe3yjbTaToM HpeaoCTaBICHHUs
MyHHLMTIAIBHON yCIyry;

5) pasmep rocynapcTBEHHOH NOIUIMHBI, B3UMAeMOil 3a NpeJOCTABIEHHE
MyHHIHIAIBHOM yCIyry;

6) wucuepnbIBAlOUMI TepedeHb OCHOBAHWH JUIS TPHOCTAHOBIECHHS WIH
0TKa3a B MPeJIOCTABICHHH MyHHIATIATbHOH YCIIYTH;

7) o npase 3asBuTens Ha JocyneGHoe (BHecyneGHOe) obxkanoBaHue
nerictuil (6e3neHCTBUA) M pPENICHHH, NPHHATHIX (OCYIIECTBIAEMBIX) B XOJE
NPe/IOCTaBJIeHUs] MyHUIIUIIATIBHOM YCIyTH;

8) Qopmbr zasBnenuii (yBemomieHui, cooblenuii), MCHONb3yeMbIe IpH
TIPENIOCTABICHNM TOCYIapCTBEHHOH (MyHUIMITANBHOM) yCITyTH.

.- Vindopmauus na Exunom noprane, Pernonansuom noprane, oHIHATEHBIX
caiitax M®L, anMuHUCTPALUN MYHHUIMIIATEHOTO 06pa3oBaHMUS TOPOJICKOH OKpyr
ropon-kypopt Couu KpacHomapckoro kpas, Yupasnenus (http://www.e-mfc.ru;
http://www.sochi.ru;  http://www.sochi.eduru) o mopsake ®  cpokax
NPENOCTaB/IeHUs] ~ MYHHIMNAIbHOH  yCIIyTM  Ha  OCHOBaHHM  CBEJCHHI,
comepxaiuxcst B (eliepanbHOR TocyaapcTBEHHONH HMH(OPMALMOHHON CcHcTeMe

. «DesiepanbHblii peecTp rocyIapCTBEHHBIX B MYHULMIATEHBIX YCIyT (hyHKImii)»,

PErHOHANBHOM  rocyjapcTBeHHOH — uH(pOpMalmoHHOH  cucTeme  «Peectp
rocynapctBeHHbIX yonyr (dynkumit) KpacHomapckoro kpas», mpenocTaBisieTcs
3asiBUTEJIIO OecIiaTHO.

Joctyn k uHpOpMauUMM O CpPOKaxX W IOPSZAKE NPEeNOCTaBICHUS YCIyrH
OCYyLIeCTBIIsSeTCs O€3 BBIONHEHHs 3asiBUTENeM Kakux-iubo TpeGoBaHMil, B TOM
gucie 6e3 UCIoNb30BaHUs MPOTPAMMHOTO 0O€eCIeyeH s, yCTAHOBKA KOTOPOTo Ha
TEXHHYECKHE CpEeICTBa 3asBUTENss TpebyeT 3aKilioYeHHus JMIEH3MOHHOTO HIIH
HHOTO  COTJIAIIEHMsl C  IIpaBooOiajateseM IPOTPaMMHOTO  OOecreyeHHs,
NpeNlyCMAaTPHBAIOLIEro B3UMaHWE IUIaThl, PErHCTPALMIO WM aBTOPU3ALMIO
3asBUTENS WM NIPE/ICTABIEHUE UM NEPCOHAIILHBIX JTaHHBIX.

Paszpen 2. CranaapT npesocTaBjieHHsi MyHHUHNAJBLHOMN yCJIyrH

2.1. HauMeHOBaHMe MYHHIUITAILHON YCITYTH:

ol

Myunuuunanenas  ycayra  «llpegocragfieine  mHpopManun 06
00pa3oBaTeNbHBIX NpOrpaMMax M Yy4eOHBIX IUIaHax, pabouux MporpaMmmax
y4eOHBIX KypcOB, MpeAMETOB, MUCUMIUIMH (Mosylieii), romoBBIX xm:m:hmvmzx
y4eOHBIX rpadukax. 1

2.2. HanmeHOBaHHE OpraHa MECTHOIO MYyHHUHMIAIBHOIO 06pa3oBaHus
ropozIcKoii okpyr ropoa-kypopt Coun KpacHomapcKoro kpas, npenocTaBIisiomero
MYHHULMIATBHYIO YCIYTY: h

aJIMHHHUCTpALHsT MyHHIMNIAILHOTO 06pa30BaHus FOPOACKOH OKPYT ropoji-
kypopT Coun KpacHonmapckoro kpas.

VY0THOMOYEHHBIM OPTaHOM I10 :vohoSm_wnmrEo MYHUIMNANBHON yCnyru
ABICTCA  ympaBieHWe 10  o0pa3oBaHMIO M ' HayKe  aJIMUHMCTpalni
MyHHLMNAIBHOr0  00pa3oBaHMs  TOPOACKOi  okpyr ropoa-kypopt Coun
KpacHonapckoro kpas. 8j e _

MyHuUMnaNbHyI0 yCIyry NpefoCTaBISIOT MYHMIMNANBHBIE CIyXKalllie
YnpaBieHus: HadanbHUK YHpaBjeHHs, 3aMECTHTENM HavyalbHUKA YTIpaBIeHHs,
HaYallbHUKHU OT/IENOB YIPaBIeHus, CIIeLHANHCThl YTIpaBIeHu s,

B pamkax oxa3plBaeMOW MYHHIIMTAIBHONC YCITYTH | MEXBEIOMCTBEHHOE
MH(OPMALIMOHHOE B3aHMO/IEHCTBHE HE OCYIIECTRISIETCS.

2.3. OnucaHue KOHEYHOIO pesyibTara NpeAOCTABIECHUS MyHULHIANBHOMN
YCIIyTH. o

KoHeUHEIM pe3yibTaToM NpefOCTAaBNeHHs MYyHMLMNANBHOR  yCIyrn
SIBJISTIOTCSL:

- mpenocraBiieHHe HHpopManuud o6 omvmyowmem:;!x IporpamMmax u
y4eOHBIX IIaHaX, paboYnx mporpaMmax y4eOHBIX KypcOB, | IPeJIMETOB,
JMCLMILTHH (MOZyJiei), TOMOBBIX KajleHIapHBIX vimmmzx rpadukax Ha GyMaXKHOM
HOCHTeJe WIH B IJIEKTPOHHOH ¢QopMe B COOTBETCTBHM C TpeGOBaHMSMY
JIEHCTBYIOIETO 3aKOHO/[ATEeNILCTBA;

- MOTHBHUPOBaHHBIA OTKa3 B NpeocTaBIeHUH HHPOpMALMHK, 0POPMIEHHBIH
Ha OyMa)XHOM HOCHTeNe WM B OJEKTPOHHOH (opMe B COOTBETCTBHH C
TpebOBaHUSIMU JIEHCTBYIOLIEr0 3aKOHO/IATENILCTBA.

Pe3ynbrarst HpefoCTaBlICHUs MYHMIIANANbHOH yCITyTH o
9KCTEPPUTOPUAIIBHOMY MPUHUMITY B BHIE 3JEKTPQHHBIX JOKYMEHTOB M (M)
ONIEKTPOHHBIX ~ 00pa3oB  jIOKYMEHTOB  3aBEpSIOTCA  yINOJHOMOYEHHBIMH
JIOJDKHOCTHBIMH JIMLAMH YTIpaBIieHHU.

Jlns nonyyenus pe3ynbTarta NpefoCTaBieHuss MyHHIUIIAIBHON yCIyrd Ha
OyMaxHOM HoOCHTelNle 3asBHTeJIb WMEET NpaBo OOPaTHTHCS HENOCPE/CTBEHHO B
Ynpasnenue.

2.4. Cpox npelocTaBIeHUs] MyHUIUTIAIBLHON YCIIyTH.

MyHuuunanbHas yciyra NpefRoCTaBisercsi B CPOK, HE NpeBBIIAIOLIHiL
TPUIUATH KaNeHJapHbIX JHeH cO JHS perucTpauuu 3asBienust B8 MOL[ (npu
nuuHOM oOpaiieHuy 3asBUTENs) WIM B YIIPaBIe€HUH, TEPPUTOPUATBLHBIX OT/Iesax
VnpaBnenus, B ciyyae T[0jiauyd 3asBi€HHs B 3JIEKTPOHHOM BHIE c
ucnons3oBanueM Exnnoro noprana, PernonansHoro noprana.

2.5. HopmaruBHble INpaBOBble aKTBl, PErYIUPYIOIHE MpeaoCTaBIeHue
MYyHHULUIIATBHON yCIyTH.



Ilepeuenn HOPMaTHBHBIX HPaBOBBIX aKTOB, peryIHpyIOUIHX
NpeocTaBieHne MyHHIHNANbHOW yclnyrd (C yKa3aHMEM HX PEKBH3WUTOB H
HCTOYHMKOB OUIMANBEHOTO ONy6JIHKOBaHHs), pa3MelleH Ha opHIMATBHOM caifTe
aAMUHUCTPAllMd MyHHULHUNAIBEHOT0.00pa30BaHus TOPOJACKON OKPYr ropoi-KypopT
Couu Kpacnogapckoro kpas: http://www.sochi.ru B pa3nene «l opozickas BiacTs -
JlesrenbHocTh - MyHuIMIANbHbIE YCIyrH», Ha HHTEpHET-caiiTe YIIpaBIeHHs:
www.sochi.edu.ru, B cern MHTepHer, B MyHHLIMIIAIBHOM peectpe u Ha EnuHom

noprare.
“" Vmpapnenne oOecneyuBaeT pa3MeIleHHE M aKTyalH3alHi0 HepedHs
HOPMaTHBHBIX IIPaBOBBIX aKTOB, perynupyoimx npeocTaBlIeHe

MYHUIUNAJIGHOH — yclayrW, Ha  O(QUUHaIbHOM  caiiTe  aJMHHHCTPaLUH
MyHHUHNATBHOTO  00pa30oBaHMs  TOPOACKOW  OKpyr ropopa-kypopt  Coun
Kpacnomapckoro kpasi, a Taikke B COOTBETCTBYIOLIEM paszienie (enepaabHOro
peectpa.

2.6. MHcuepnbiBalolui mnepedeHb JOKYMEHTOB, HEOOXOAMMBIX IS
Ipel0CTaBIeHUs] MyHULUNANBHOM yCIyTH.

Jna  monmydeHuss MyHHLMIAJNBHOW yciyrd 3asiBuTeNlb oOpariaercs ¢
COOTBETCTBYOIIM 3asiBlIeHHEeM (npunoxxeHue K HaCTOSILEMY
AJMUHHUCTPaTHBHOMY pernamenty) B M®L] win HampasiseT 3asBjieHHE B
SIIEKTPOHHOH  (opMe ¢ HCIoNb30BaHHEM (e/epalibHOM  rOCyqapCTBEHHON
undopmanuonHoit  cucrembl EpuHoro moprana, PermonansHoro mnoprana
IIPHJIO’KEHUEM CIIEAYIOLINX TOKYMEHTOB!

- JIOKYMEHT, YJIOCTOBEPSIOIIHH JIMYHOCTH 3asiBUTENs (HOIMHHHUK IS
03HAKOMJIEHHSI, KOTIHS);

- JOKYyMEHT, YJOCTOBEpSIOIMHA TpaBa (IIOJHOMOYHMS) MpPEeNCTABUTES
3agBMTENA, €CIIM € 3asBlieHHeM oOpallaeTcs Npe/CTABHTENh  3asBUTENA
(DOMIMHHUK JUTS 03HAKOMIICHHS, KOITHS).

M®Il u Vinpasnenve o00s3aHbl IOJYYUTh COTJIaCHe 3asBHUTENS Ha
06paboTKy ero mnepcoHaigbHBIX JaHHBIX. Corjacue MOXeT OBITh IMOJYYEHO M
npeJcTaBlIeHo Kak B GopMme IOKyMeHTa Ha OyMa)KHOM HOCHTele, TaKk U B (popMme
3JIEKTPOHHOTO JOKYMEHTA, IOJITMCAHHOIO B COOTBETCTBUH C (elepalbHbIM

" "3AKOHOM 2JIEKTPOHHOMN MOAMHUCHIO.

3asBUTENH HECYT OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTDH IPENCTaBISIEMbIX
CBeIeHHH M IO/UIMHHOCTH JIOKYMEHTOB, HEOOXOHMMBIX Uil TOJydYeHHs
MYHHUIUMATBHON YCIYTH.

2.7. TlpepoctaBieHue JIOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH TNPABOBBIMH aKTaMH JUIS MOPEJOCTABICHUS MYHHIMNAITBHON
YCIIyTH, KOTOpbI€ HAaXOJATCS B PACIOPSDKEHMM TOCYIAapCTBEHHBIX OpPIaHOB,
OpraHoB MECTHOIO CaMOYNpaBjieHHs ¥ MHBIX OpraHOB, Y4YacTBYIOLIMX B
MPEeI0CTAaBICHUH MYHUIMITAIBLHOM yCIIyTry, He TPEyCMOTPEHO.

2.7.1. 3anpeiaercs TpeboOBaThH OT 3asIBUTEIIS:

- MOpeJCTaBieHMs JOKyMEHTOB W HH(OpMAaUUM WIH OCYLIECTBICHHUS
NeHCTBHUM, TpeJICTaBlIeHHe WM OCYIIECTBICHHE KOTOPHIX HE INPeayCMOTPEeHO
HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH,  PEryJUpYIOIIMMHM  OTHOILUEHH,
BO3HMKAIOIIME B CBSI3H C NPEAOCTABIEHHEM MyHUIIUIIANBHOH yCIyTH;

- IIpeiCTaBICHHs JIOKYMEHTOB M  HMHQOPMALHH, B = TOM  dHCIE
MOATBEPX/IAIOIMX ~ BHECEHHME  3asBUTEJeM IUIaThl  3a  [peflocTaBlieHHe
rOCYJapCTBEHHBIX M  MYHHUMIAIGHBIX  YCIYr),' KOTOpbIE ~ HAXOMITCA B
PacnopsXKeHHH OPraHOB, NPEJIOCTABIAIONIMX [OCYIaPCTBEHHbIE YCIYIH, OPTraHoB,
IPENOCTABIIAIOIUX MyHHLUITAIBHBIE YCIYTH, HHBIX TOCYAapCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O caMOyNpaBieHHs 1100 :onmnbozoawm::!x rOCyapCTBEHHBIM

~OpraHam HJIM opraHaM MECTHOT'O CaMOyIlpaBJICHUSA OUﬂNESmeSS Y4YacCTBYIOIIHNX B

IpeJIoCTaBIEHUH NIPEyCMOTPEHHBIX YacTbio | crathn | PenepanbHOro 3akoHa ot
27 wmons 2010 roma Ne 210-03 «O6 oprasu3aiy IpefoCTaBIeHUs
rOCyJapCTBEHHBIX ¥  MyHHIMIQIBHBIX  YCHYT»  TOCYJapCTBEHHBIX W
MYHMIHMIINBHBIX YCJIYT, B COOTBETCTBMUM C HOPMATHUBHBIMU IPABOBBIMH aKTaMu
Poccuiickoii ®enepaliiu, HOPMAaTUBHBIMM MPaBOBBIMH akTamu KpacHojiapckoro
Kpasi, MyHHUIMNAIGHBIMA I[PAaBOBBIMH aKTAMM MYHHIMIAILHOIO 06pa3oBaHus
ropozckoit okpyr ropoa-kypopr Couu KpacHonap€koro xpas, 3a MCKIIOYEHHEM
JIOKYMEHTOB, BK/IIOUEHHBIX B OIpeJeNeHHbI 4acThio 6 craten 7 denepaibHOro
3akoHa oT 27 uronst 2010 roma Ne 210-®3 «O6 opraHu3anmy IpenoCTaBieHus
rocyNapCTBEHHBIX W MyHUIMIAJIBHBIX YCIyr» Nepedens NOKYMEHTOB. 3asBHTEID
BIpaBe MPEICTABUTH YyKa3aHHble JOKyMEHTH H' WH(OpMamuioo B opramsi,
NPEJOCTABIIAIOIIME MyHHIMIIATIBHYIO yCIIyTY, 10 COOCTBEHHO HHUIIMATHBE;

- OCYILLECTBJIEHHS IEWCTBHUIA, B TOM YHCIIE COrTIACOBAHUH, HEOOXOMMMBIX JUIS
NOJyYEHHs] TOCYJapCTBEHHBIX W MYHMIMMAIBHBIX YCIYI W CBS3aHHBIX C
ofpalieHieM B  HHbIE TOCYJapCTBEHHBIE OPTaHBl, OpPraHbl ~ MECTHOTO
caMOyMpaBlIeHHUs], OpPraHU3alluy, 3a HCKIIIOYEHHEM :@:vﬁm::n YCIYT | MOJTyYeHus
JIOKyMEHTOB M HH(OPMAILMH, NPEIOCTABIAEMbIX B pesylnbTaTe Mpe/loCTaB/IeH s
TAKHX YCIyr, BKJIOYEHHBIX B MEpedYHH, yKasadHble B wactu 1 crathu 9
Denepansaoro 3akona ot 27 wmoins 2010 ropa Nd 210-@3 «O6 opranuzaiuu
NPEJIOCTABIIEHHs TOCY IaPCTBEHHBIX M MyHHLMITATBHBIX yCIYT»;

- TpeicTaBlIeHHS JOKYMEHTOB M MHQpOpMALMM, OTCYTCTBHE U (MJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIMCh IPH TE€pBOHAYAIILHOM OTKa3e B
npuemMe JIOKyMEHTOB, HEOOXONMMBIX [UIS TPeAOCTaBICHHS MYHHLMITAIBHOMN
ycryrd, aubo B TNPEJOCTABIEHHH MYHHIMITAIBHOM YCIYrH, 3a WCKIIOYEHHEM
CIeIYIOINX CIIydaeB:

a) M3MeHeHHe TpeOOBaHMI HOPMATHBHBIX NPABOBBIX AKTOB, KacCaIOIMXCH
NpeJOCTaBlIeHUs MYHHUIMIIAIBHONH YCIYrH, TIOCie IepBOHAYaJIBHOM Toxayun
3asBJIEHUS O NIPEAOCTaBICHUH MyHHIHITAIILHOH YCITyTH;

©) Hannuue omKOOK B 3asIBIICHHH O MPENOCTABICHHN MYHHLUATBEHON yCIyrH
1 NIOKYMEHTaX, MOJIaHHBIX 3asBHUTENIEM IOC/e TNIePBOHAYAIBHOIO OTKa3a B MpHeMe
JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MPEAOCTABICHUSI MyHHUIMIIAIBHON yCIyrH, J1nbo
B MPEJIOCTABIIEHUH MYHHUIMIIAIBHOM yCIIyTH U HE BKJIIOYEHHBIX B IIPEICTaBICHHbIH
paHee KOMIUIEKT JIOKYMEHTOB;

B) MCTEUEHHE CpoKa ACHCTBHS [OKYMEHTOB WIJIM M3MEHeHHe HH(pOpMaIjin
rocjie MEepBOHAYAJIBHOrO OTKa3a B MpPHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIs
NpPEeIOCTaBNeHHss ~ MYHHI¥ANMANbHOW  ycnmyrd, Ju60 B TIPeJOCTaBIEHHH
MYHHULUNANBHOHR yCiyTH;

I) BBIABIEHHE JOKYMEHTAIBHO IMOJATBEpXEHHOro axra (IPpU3HAKOB)
OouMOOYHOTO WM TPOTHBONPABHOrO JieHCTBUS (Oe3nelCTBHS) HOJDKHOCTHOTO
JMLA OpraHa, TNpPeAOoCTaBISIONEro MyHUIHNAIBHYIO YCIYry, MYHHIMNAIEHOTO



ciyxaiero, paboranka M®LI, paGoTHHKA OpraHu3alMH, NPELYCMOTPEHHOM
gacteio 1.1 craren 16 ®enepansHoro 3akona ot 27 utoist 2010 roga Ne 210-03
«O6 opraHu3alnK NPeNOCTABICHNs FOCYIAPCTBEHHBIX W MYHHIMNANBHBIX YCITYT,
0Py TEepBOHAYaNbHOM OTKa3e B TNpHeMe JIOKYMEHTOB, HEOOXOAMMBIX ISt
NPENOCTABIEHHS ~ MyHULUNANBHOH  yclyrd, Jmub0 B NpenocTaBieHHU
MYHHLIUITATBHOH yCIIyrH, O 4eM B MHCbMEHHOM BHJIE 32 MOJIHCHIO PYKOBOAUTENS
oprasa, NpeJoCTaBJIAIOUIEr0 MyHHIMIIANBHYIO YCIIyTy, pykosoautenss M®LI npu
[IEPBOHAYAJILHOM  OTKa3e B TMpHeMe JIOKYMEHTOB, HEOOXOJUMBIX  JUIs
TNPeJOCTaBICHH MYHHUMIANBHONH yCiIyrd, 060 pPYKOBONMTENs OpraHM3allhy,
[pelyCMOTPEHHOM yacThio 1.1 cratey 16 @enepansHoro 3akona ot 27 urons 2010
roga Ne 210-03 «O6 opraHmsaudd IpeNoOCTABIEHHUs TOCYNAPCTBEHHBIX U
MYHULIMIATBHBIX  yCIyr», yBEIOMIISIeTCSl 3asBHTENb, a TaKKe MPHHOCATCS
W3BMHEHHMS 3a JJOCTaBJICHHbIE HEY00CTBa,;

- npejocraBieHus Ha GYM@XHOM HOCHTeNe JOKYMEHTOB M nHpopMarHy,
2JIEKTPOHHBIE 0OPa3bl KOTOPBIX paHee OBUIN 3aBEPeHBI B COOTBETCTBUM C MYyHKTOM
7.2 wactu 1 cratbu 16 ®enepansHoro 3akona ot 27 mons 2010 roga Ne 210-®3
«O6 opraHM3anMu NPeoCTaBIeHUs rOCYAaPCTBEHHBIX U MyHHIHNATBHBIX YCITYT»,
3a MCKIIIOYEHHEM CIly4aeB, €Clli HaHeCeHWe OTMETOK Ha Takue NOKYMEHTHI JIHOO
MX U3BATHE SBISETCA HEOOXOMMMBIM yCIOBHEM NPENOCTABIEH S MYHHILHTAILHON
YCILYTH, M MHBIX CITy4aeB, yCTaHOBICHHBIX (eliepaibHBIMM 3aKOHAMH.

3asgBUTENb B LENAX MOJYYeHHs MYyHMUHIAIBHON ycmyru obpaimaercs B
Ynpasnenve uepes M®LL. B onextpoHHO#l (opMe MyHHIHMNambHas yciyra
[PEe/IOCTAaBIAETCA  CII0CO0aMHM, IPEeNyCMOTPEHHBIMH YacThlo 2 cTaTbu 19
®enepanbroro 3akona ot 27 mons 2010 roga Ne 210-®3 «O6 opranusanuu
NPEJIOCTABIIEHNs  TOCY[NapCTBEHHBIX M MyHMIMOANBHBIX  YCIyr»,  C
uénonp3osanvieM Enunoro noprana, opunnanbHeIx caiiToB yKa3aHHBIX OPraHOB B
COOTBETCTBMM C HOPMAaTHBHBIMHM IIPAaBOBBIMH aKTaMH, YCTaHABIMBAIOIIHMH
HOPS/IOK NPENOCTaBJIEHHs TOCYIapCTBEHHBIX U MY HHIUITAIBHBIX YCIIYT.

Ipn mpenocTapienuy MyHHLHMIAILHONH YCIIYTH 10 3KCTEPPUTOPHAIEHOMY
NpUHLKMIY YTpaBneHue He BrpaBe TpeboBaTh OT 3asBHTENs (IpeACTaBUTENs

3asBuTens) uni MOLL npenocraBneHust JOKyMEHTOB Ha OyMaXKHBIX HOCHTEISIX,

€CllM  MHOE  He  NpPeLyCMOTPEHO denepanbHBIM  3aKOHOAATENLCTBOM,
periamMeHTHPYIOIIUM NPeNoCTaBlIeHue MYHUITUNIATBHBIX YCIIyT.

2.7.2. 3asBuTens BIpaBe OTO3BaTh CBOE 3asBleHHME HA 060N CTamuu
paccMOTpeHHsl, COTJIaCOBaHMsl WJIM TIOJrOTOBKH JIOKYMeHTa YTpaBieHHeM,
00paTHBIINCEH C COOTBETCTBYIOLINM 3asiBJI€HHEM B Y npasienue umt M®OLI,

2.8. HcyepnbiBaiomnii nepevyeHb OCHOBaHMH IUIs OTKa3a B IIpHEME
NOKYMEHTOB, HEOOXOAMMBIX JUISl IIPEJOCTABIICHUs] MyHULIMITAIBHOMN yCIIyTH.

[Ipu nuunom obpaenuu 1 npu obpamienuu yepes MOLI:

- HEBO3MOXHO MIAEHTH()UUMPOBATH 3asBHTENS] [0 IPEJCTABIECHHOMY
JIOKYMEHTY.

Ilpu nampaBieHud 3asBUTENEM JOKYMEHTOB B JJIEKTPOHHOH (opme, 110
1104Te, KyphepOM MIJIM UHBIM CITIOCOOOM JIOCTABKH:

- HecoOoIeH!e YCTAHOBICHHBIX YCIQBUN IIPU3HAHHUS HNEeHCTBUTEILHOCTH
KBaM(PMIMPOBAaHHOH moanucy, (B cilydyae IOJa4d 3asBHUTENEM 3anpoca B

9JIEKTPOHHOM BHJIE); ¥

- JIOKYMEHT, YyIOCTOBEpSIOMINH JIMYHOCTh, COJEPKHUT TOBPEXICHUS, HE
T03BOJISIOLIHE YAOCTOBEPHTh IMIHOCTb 3asBHTEINS; .

- He NPUIOXKEH JIOKYMEHT O TOJIHOMOYHSX IPEACTaBUTENsl B Cllydae
HArpaBIIeHUsl 3asBJIEHHUs IPEACTABHTENIEM B HHTEPECcax MHOTO JIMLA; )

- HalMuMe B JOKYMEHTE WCIPABICHUH, CEPRE3HBIX [MOBPEKIACHHH, HE
MO3BOJISIIOLIMX OZHO3HAYHO UCTOJIKOBATh COJEPYKAHUE TEKCTA JIOKYMEHTA;

-OTCYTCTBHE TOANACH 3asiBHTENs B TPEJCTABIEHHBIX JIOKYMEHTaxX
(3astBIICHUH); e

- He yKa3aHbl JJAaHHbIE 3asIBUTEIS, HAIPaBUBIIET0 NOKYMEHTHI, H aJpec, 1o
KOTOPOMY JIOJDKEH OBITH HarpaBjieH OTBET. A

[lony4yeHHBI OTKa3 He SABISETCS MNPEHSTCTBHEM JUis  TMOBTOPHOIO
obpaleHnsi MpH YCTPAHEHMH IPUYMH OTKa3a B COOTBETCTBUHM C HACTOSIIHUM
AIMUHHUCTPATHUBHBIM PErJIaMEHTOM. 3 ¢

3asgBuTeNns BripaBe 00paTUThCS €  3asABJIEHHUEM . O  IIPEKpallCHHH
PaccMOTPEeHHs €ro 3asBJEHHs HA NOJIyIeHHE MYHHLUIAIBHOMN yCIyrH 10 MOMEHTa
MOJIyYeHHUs OPUIHANIBEHOTO OTBETA OT HCIIOTHUTENS. - -

2.9. HcuepnpiBaromuii NepedyeHb OCHQBaHMH  JUI ~ OTKasza  WIIH
TIPHOCTAHOBJIEHHS IPE/IOCTABIEHNHS MYHHIMIIAIEHOR YCIYTH.

2.9.1. OcHoBaHUsIMH [yl OTKa3a B MpPENOCTABIEHHH MyHHUMIIANIBLHON
YCIIYTH SBJIAIOTCA:

- 3ampammBaeMas ~ HHQpOpMAamMs ~ HE 1 OTHOCHTCA K - BOINpOCaM
npepocrasienust uHbopManuu 06 00pa3zoBaTeNBHBIX NPOTPaMMax M y4eOHBIX
miaHax, pabouux mnporpamMMax ydeOHBIX KypCOB, IPEIMETOB,  JMCUHIUIMH
(Moxyneit), roIOBBIX KaJIeHAAPHBIX y4eOHBIX rpadHKax;

- TEKCT B 3ampoce Ha IpeloCTaBIeHHE (MyHUIMIIAIBHOM ( YCIyri He
HoJIaeTcs NPOYTEHHIO MO0 OTCYTCTBYET (B CIIy4afiX HalpaBieHHs 3asiBICHUS B
3JIEKTPOHHOH (opme). i

B ciyyae nmpuHsTHs peiieHuss 00 OTKase B I[IPEJOCTaBJIECHHH
MyHMUMNAIBHOH yciyrd Yupasnenue B Tedenne 1 (omHoro) pabouero ams c
MOMEHTa TIPUHSATHs PEeIleHHs] HalpaBisieT MOTHBMPOBaHHBEIH oTkaz B MODLL. B
HarpaBeHHOM YBEJOMJIEHUH JIa€TCsl Pa3bsCHEHHE O, TOM, YTO MOJIYYEHHBIH OTKa3
He SBJISETCS TPENATCTBHEM [ULsl IOBTOPHOTO 00pallieHus.

2.9.2. OcHoBaHMs Uit IPHOCTAHOBKH IIPEJOCTaBJICHHS MyHHUIMIAIBHOH
YCIYTH OTCYTCTBYIOT.

2.10. VYcnyru, HeoOXonmmble U 00s3aTeNbHBIE JUIS [PENOCTABICHHS
MYHUIUIIANBHOM YCIYTH, OTCYTCTBYIOT.

[ocypapcTBeHHasl TIOLUIMHA WM MHas IulaTa 33  [peJlocTaBieHue
MYHHIMIAIBHON YCITyTH HE B3UMaeTCs.

2.11. Cpoku oxupaHus B odepeqy NpH Tojade 3assurensmu B MOI]
JIOKyMEHTOB, yKa3aHHbIX B IHyHKTe 2.6 AJIMHHHCTPAaTHBHOTO perjameHTa,
HEOOXOAMMBIX /ISl NOTy4eHHsI My HUIMITATbHOH yCIIyru:

- BpeMsl OXXHJIaHHUsSI B OdYepe/in JUIsl IOJyYeHHs KOHCYJIBTALMK HE JIOIKHO
[pEeBBILIATH NMATHAALATH MUHYT,;




- BpeMsl OXHJaHusl JUls I0Ja4M JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6
AJZIMHHHCTPATHBHOIO periaMeHTa, HEOOXOIMMBIX JUIst HOJTyYeHUs!
MYHHLHNAJILHOHA YCIIYTH, HE IOJKHO NMPEBBIIATh IIATHAAIATH MUHYT;

- BpeMs OXHMOaHHA JUIS  TOJNY4YeHWs] pe3yjibrara IpeloCTaBIeHUS
MYHHILUITAIBHON yCIIyTH He JOJDKHO NPEBHIIIATh MSTHA/[LIATH MHHYT.

2.12. Cpok ¥ TIOpSIIOK PpEerdCTpalMy 3asiBIEHHs O NpPeNoCTaBIEHUH
MYHHLHUIAILHON YCIIyTH, B TOM YHCJIE B JIEKTPOHHOI (popMe.

3aspnenue  3asgBUTENs  PErHCTPUPYETCS B aBTOMATH3MPOBAHHOM
uHpopmanmonnoii cucreme M®L (nanee - AUC) unn B 51eKTpOHHOM BHJE (B
Clly4ae NOJA4YM 3asBICHHUs C MCMONb30BaHueM Enunoro noprana) B YnpapneHun
(B TOM UHCIIE TEPPUTOPHANILHBIX OT/ENAaX YTIPaBIeHH)s) [I0C/IE ero MojayH.
3asBnenue, noganHoe B M®I] B coorBetcTBuH ¢ 1. 3.2.3 u n. 3.2.4
HACTOAWIEr0 AJIMUHHCTPAaTHBHOTO pEriiaMeHTa, Mepejaercs B VYnpasnenue nis
WCIIOJTHEeHHUS!. 3asiBlIeHHE PETMCTPUPYETCs B YIPAaBIeHHH B IEHb TTOCTYIUICHHS.

_ 3asBnenue, monanHoe uepe3 PernoHanbHIH 1opTajn, pPerucTpupyercs B
Ynpasnennn B Tedenue | (0fHOr0) paboyero AHsI ¢ MOMEHTA €ro MOCTYIUICHHSI.

JloKyMeHTsI, IIPeJlyCMOTPEHHBIE IIyHKTOM 2.6 HAaCTOSIIIEro
AJZIMHHHCTPATUBHOTO periameHnTa (NpH IMojaye 3asBieHus depe3 PernoHaIbHbIH
noprai: http://www.pgu krasnodar.ru), MoryT 6bITh IpencTaBIeHb! 3asBATENEM B
JIEKTPOHHOH (opMe B coorBercTBHM ¢ IlocranoBnenuem ITpaBuUTensCTBA
Poccuiickoii ®enepaunu or 7 mronst 2011 roga Ne 553 «O nopsizike ohopmiieHHs 1
MPEACTAaBJICHUS]  3asABJIEHMH M  HHBIX JOKYMEHTOB, HEOOXOJUMBIX  JUIs
[PE/IOCTABIICHUs. TOCYAAPCTBEHHBIX M (WIH) MYHHIHIAIBHBIX YCIYr, B (hopMe
SJIEKTPOHHBIX JOKYMEHTOBY.

IlpnHsTHe W perucTpanyus YNOJHOMOYEHHBIM OpraHoM 3asBieHHs (npu
nojaye 3asBiieHust yepe3 Pernonansueiit mopran: http://www.pgu.krasnodar.ru) o
IPENOCTaB/ICHUH MYHHUIMNAIBHON YCIyrH B 3JIEKTPOHHON (opMe BO3MOXHEI
MIOCPE/ICTBOM  IMOATBEPXKIEHHONM  YYEeTHOH 3aluMcH B eJMHOH  CcUcTeMe
vneHTHGUKauuy ¥ ayrenTHOuKauun (nanee - ECHA) win npu  Hanmumu
STIEKTPOHHOH TOJNIMCH M CTENMANbHBIX TEXHHYECKUX CPENCTB B TOPSHIKE,
yctanosiiennom desiepanbHbIM 3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «06
5JIEKTPOHHOM TTOITHACH». !

Ilpu npunsTHH 3asBIEHMs B 31eKTPOHHON (opme (MpH mojade 3asBIEHUs
depe3 Pervonanpueiit nopran: http://www.pgu.krasnodar.ru) ocymecTBisioTcs
JeACTBHSA, HEOOXOAUMBIE IS MPEeJOCTABIEHHs MYHULHUNAIBHON yCIyrH, B TOM
qucie CBSI3aHHbIE (v IPOBEPKOU JIeWCTBUTENIBHOCTH YCHJIEHHOH
KBAIN(PMUMPOBAHHON DJIEKTPOHHOH TOJIINCH 3asBUTENs, MCMOJNB30BaHHON Tpu
obpalleHny 3a 1nojiyYyeHneM MYHHIMNATBHON YCIYTH, a TakkKe C yCTAaHOBJICHHEM
MepeyHs KJIacCOB CPEJICTB YAOCTOBEPSIONIMX IEHTPOB, KOTOPbIE [[OMYCKAIOTCS IS
MCIIOJIB30BaHMUs B LeAX obecrneueHus yKa3aHHOW MPOBEPKH W ONPEENsIOTCs Ha
OCHOBaHHMH YTBEPXIAEMOi (enepanbHbIM OPraHOM HCIONHMTENBHON BIACTH MO
cornacoBanuio ¢ PenepanbHol ciyxboi GezonacHoct Poccuiickoit Meepaiyn
Mozend yrpo3 6Ge3omacHocTM HMH(OpPMAlMH B HH(OPMALMOHHOW CHCTEME,
MCIIOJIb3YEMOU B LEJAX IpHeMa oOpalleHHii 3a MojiydyeHHeM MYHHIMIANLHON
YCIYTH ¥ (MJIN) TIPeOCTaBIIEH s TAKOH YCIyTH.
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2.13. TpebGoBauuss K TOMeUIEHHAM, B KOTOPHIX IIPEJIOCTaBIISIeTCS]
MYHHUMIAIBHASL yCIlyra, K 3aly OXHIaHHs, MECTaM JUlsl 3alOJIHEHUS 3alIPOCOB O
NPEAOCTABICHHH MyHHMLHUNANbHOH yCiIyrd, HHQOPMALMOHHBIM CTEHJaM C
obpazuiamMy  MX 3aloJHEHHS W [IepeYyHeM JIOKYMEHTOB, HEOOXOAMMEBIX JUIf
NPENOCTaBICHNsT KAXKI0H MyHULIMNANBHON yCIYTH, 'Pa3MELEHHIO H OPOPMIIEHHIO
BU3yallbHOM, TEKCTOBOH W MyJIbTHMEIHHHOM O uHdopmaumu 0  mopsiake
NpeJIOCTaB/ICHUs! TAaKOH YCIIYTH, B TOM 4MCle K OGECNEeYeHnIo NOCTYITHOCTH JUls
MHBAIW/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATENIHCTBOM
Poccuiickoii ®enepaninu 0 COUHANBHON 3alUTe HHBAJIMIOB.

Ilpuem 3asBureneit ocymectBusercs B nomemenusax M®I] cornacuo
rpaduKy ero paGoThl. e

Ilomewenns (u paboume Mecra coTpysHMKOB) M®L] obopyayiorcs B
COOTBETCTBUM C caHuTapHeiMH npaBunamu  CIT © 2.2.3670- 20 «Cannrapho-
SMH/IEMHOJIOTHYECKHE TPeGOBaHUs K yCTIOBHAM TPy Aak.

Bxon B 3panus MO®IL] oGopyayercs :m@ovz_m::o::o: BBIBECKOH,
coneprxaieit napopmanuio 06 MAOLI;:

- HAUMEHOBAaHHE;

- PeXXHM U rpaduk paboTsI.

Ilpuem 3asButenell ocyuecTBACTCS B CHENHANTBHO BBIAENEHHBIX JUIS STHX
uened mnomeweHusx. Jlns opraHusanuM  B3aMMOJENCTBHSA C  3asBUTENSIMH
NOMEIEeHUE JIEJTUTCS Ha CIIEAYIOoIne e%:x::o:w:mﬂvﬁ ceKTopa (30HbI):

a) cekTop UHYOPMHUPOBAHUS;

0) cexTop OXHIAHWS;

B) CEKTOp IpHeMa 3asiBUTENEH. L

B nomemenns s paboTel ¢ 3aABHTENAMH  pa3sMelIAIOTCS
MHQOPMAIMOHHBIE  CTEeHJbI,  Oo(opmiseTcs  BU3yalbHas, TEKCTOBas W
MyJIbTUME/IMIHAs MH(pOpPMaLHs O IMOpsIKe Ipe/lOCTABIEHHS MyHMIMIAILHOT
YCIyTH.

[Nomenenus, BbiIeNICHHbIE JUIS NPEJOCTABICHHS MyHHIMNAIBLHON YCIyTH,
JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-3MUIEMHOJIOTHYECKUM TpaBuiaM. Paboune
MecTa pabOTHHMKOB, OCYIIECTBISIONINX NPEAOCTABICHHE MyHUIMIATBLHON yCIyTH,
000pyNyIOTCsl  CPeACTBAMH  BBIYMCIMTENBHOW TeXHUKM (KaK IpaBiio, = OiuH
KOMITBIOTEP) M OPITEXHHKOH, MO3BOJSIIOMIMMH OPTraHU30BaTh IPEOCTaBICHHE
YCIIyTH B IOJIHOM 0OBEME.

Mecra juis npoBenieHUs JINYHOTO TpHeMa (PU3MIECKUX JIUIL 000pyayloTCs
CTyJIbSIMH, CTOJIaMH, O0ECHEeUHBAIOTCH KAHUEISPCKUMH NPHHAIEKHOCTAMU JUIsl
HalMCaHHsl MUCEMEHHBIX 00palleH .

Jlns oxxumanus 3asBUTENIO OTBOJHTCS CIIELHAIBHOE MECTO, 000pyI0BaHHOE
CTYJIBSIMH.

Jns  obenyxusanus  3asBuTeneil ¢  OrpaHHYCHHBIMH  (HM3HUECKMMH
BO3MOXHOCTsIMH  nioMemienuss M®IL] obopynyiorcs ¢ yderom TpebGoBanmii
JIOCTYTIHOCTH B COOTBETCTBHH C JIEHCTBYIONMM 3aKOHOAATENBCTBOM.

Oxna npuema 3assuteneii B M®IL[ o6opyayiorcs HHPOPMAIMOHHBIMH
TabyiuuKaMy (BbIBECKAMH) C yKa3aHHEM:

- HOMepa OKHa,

524 Y
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- BpEMEHH TEXHHUYECKOT0 U 00EAEeHHOI0 TIEPEPHIBOB.

TpeGoBanus K oOpraHu3auMH OPeNOCTABIEHHS MYHMIMNAIBHON YCIyrH
M®L]  ycranaBmuBaiotest  [locranosnenuem  IlpaButenscrBa  Poccuiickoii
Denepaunn ot 22 nexabps 2012 roma Ne 1376 «O6 ytepnenuu IlpaBui
OpraHM3aliM JesITeNbHOCTH MHOTO(QYHKLHMOHANIBHBIX LEHTPOB NPEN0CTABIEHUS
TOCYapCTBEHHBIX U MyHHMLUITAIBHBIX yCITyT».

2.14. TokazaTeny JOCTYNHOCTH H Ka4€CTBa MYHUUMTIAIBHOM YCIIyTH:

- uHpOpMAalMs O XONe  BBINONHEHHS MYHWUHMTATBHOH  yCIyrH,
npenocrasisgeMoit M®L u Ynpasnenuem;

- OTKPBITOCTb NEATENEHOCTH OpraHa, NpeaoCTaBIsIONIEro My HUIUTIATLHYIO
yeayry;

7 - IOCTYIIHOCTH OOpalieHus 3a MpeloCTaBIeHHeM MY HUIIMITANBHOM YCIYTH, B
TOM YHMCJI€ JUTS JIUIL| C OTPAHWYEHHBIMH BO3MOYKHOCTSIMH 3/10POBbSI;

- Hanu4Yue AZIMUHHCTPATHBHOIO PerjlaMeHTa;

- co0umio/IeHHe CPOKOB NMPEOCTABIIEHHS] My HULIMTIANBHO yCITyTH;

- TPaHCIOPTHAs JIOCTYITHOCTh K MECTY IPEeIOCTABIEHHs MyHHIMIATbHOMN
YCIyrH;

- BO3MOXHOCTb TOJIyYEHHsT MYHHIMIIAILHOH YCIIyTH B 9JIEKTPOHHOIT (opme,
a-Talke B MHBIX (OpMax, MpeayCMOTPEHHBIX 3aKOHOAATENHCTBOM Poccuiickoii
Denepanu, 10 BEIOOPY 3asBUTENS;

- BO3MOXXHOCTb HOJIy4YeHHs] MyHHIMITAJIEHOH yciryru B ML

- BO3MOYKHOCTB TIOJTy YeHHS MYHHIMIIATIBHON yCIyTH 10
9KCTEPPUTOPHATIBHOMY HPHHIIMITY;

- BO3MOXHOCTb  TOJyYEeHHs MYHWLMNAJBHOH yCIyrd B  pamkax
KOMIIJIEKCHOTO 3aI1poca;

- BO3MOXHOCTb TOJyYeHHs MHPOPMALUH O XOJe MNperoCTaBIeHUs
MYHHUIUIAIBHOW YCIYTH, B TOM YHCIIE C HCMONB30BaHHEM HH(OPMALHOHHO-
KOMMYHHMKALMOHHBIX TEXHOJIOTHIA.

- YUpOILEHHE NIPOLEyp MOyYeHUs 3agBUTENISIMI MyHUIHNIATBHON yCIyTH;

- cobmosenre KOM(GOPTHOCTH NOJNyYeHUs 3asBUTENAMH MyHHIHIAIBHOMN
_yenyru;

- TPOTHBOJEWCTBHE KOPPYMUMH IIPU IMPEAOCTaBJIEHHH MYHHLHUIAIBHON
YCIIyTH;

- yHuduKAUMs M aBTOMATHM3ALMs  aAMHHUCTPATMBHBIX  HPOLEAYP
[PeIOCTaBIIEHHsT MYHHUIUIIANBHON YCIIyTH;

- TOBBIIIEHHE TPO3PaYHOCTH M  IOAKOHTPOJILHOCTH  NEATENBLHOCTH
AIOJDKHOCTHBIX JIML[ YTIPaBJleHHA B TIPOLECCEe MpeJOCTaBleHUs MYHHIHMATbHOM
yCIyru;

- OCYHIECTBJIEHHE MpOLECcCa NPeJOCTaBlIeHNs MyHHLHNAILHOW YCIyrd B
COOTBETCTBMM ¢ TPeOOBAaHMSIMU AEHCTBYIOIIETO 3aKOHONATENLCTBA POCCHICKOM
Denepanumy,

2.15. Huble TpeOoBaHMsS, B TOM 4YHCIlE YUMTHIBAIOIIME OCOOEHHOCTH
NpefoCTaBiieH|ss ~ MyHHUUNaipHOW ycnyru B M®IL u  ocobeHHOCTH
NPEOCTaBIeHNs MYHHLIUIIAIBHOM YCIIYTH 110 3KCTEPPUTOPHATIEHOMY TPHHIIMITY
B 2JIEKTPOHHOM (hopme.
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2.15.1. B uensix npefocTaBieHHs MYHHIMITATBHON YCIYTH B! TOM YHCIIE
OCYUIECTBIISIETCs pHeM 3asiBUTeNeH 1o IpeBapuTeIbHOM 3aucH.

3anmck Ha IpHeM MPOBOANTCSA MOCPEACTBOM OpunnanbHoro caira MOLL

3asBUTENO NPENOCTABISIETCS BO3MOXKHOCTE 3allUCH B JI0ObIe CBOOOIHbBIE
JUIsl TIpMeMa NaTy M BpeMs B Ipejieniax yctaHoBieHnHoro B M®IL] rpaduxa npuema
3asiBUTEINEH. ,

M®I] He BnpaBe TpeGoBaTh OT 3asBUTENsi COBEPILUEHHS HHBIX JiefcTBHI,
KpOMe TPOXOXKJEHNS HACHTH(QHKAIMKH U ayTeHTH()HUKALUM B COOTBETCTBHU C
HOPMAaTUBHBIMH TIpaBOBBIMHU akTamu Poccuitckoift®enepanun, ykazanus 1enn
npuemMa, a TaK)Ke [PEeJOCTaBlICHHUs CBEICHHH, HEOOXOJMMBIX JUIS pacueTa
JUTUTEITBHOCTH BPEMEHHOI0 MHTEpPBaa, KOTOPhI HE0OX0IMMO 3a0pOHMPOBATE IS
npuema. I

2.15.2.  Jlns  monmydyeHHss ~ MYHUIMIAIBHOW  yciyru  3asBUTEIIsIM
MPENOCTABNISAETCS BO3MOXHOCTH TNPEJCTaBUTh 3asiBICHUE O TPEOCTaBICHNH
MYHULMOATBHON YyCIyrH ¥ JOKYMEHTHl (COmepikalMecs : B HHMX CBEJEHHs),
HeoOXOMMBble JUls TIPENOCTaBIEHHsS MYyHHIMNANBHOH yCIyrd, B TOM 4YHCle B
(opme PIIEKTPOHHOr0 NOKYMEHTa: 3

- yepe3 M®L] B Vnpasnenue; ¢y

- TIOCPEJICTBOM HCIOJIB30BaHUs HH(OPMAIHOHHO-TENIEKOMMYHHUKAITHOHHBIX
TEXHOJIOTWi{, BKIIIOYas HMCIONb30BaHKe PervonansHoro mnoprana, ¢ mpHMeHEHHEM
9JIEKTPOHHOM MOIMKCH, BUJA KOTOpPOH NOJDKEH COOTBETCTBOBATH TpPeOOBaHHUSIM
[Tocranonenwust [IpaButenscrBa Poccuiickoit @enepanun ot 25 nrons 2012 roxa
Ne 634 «O Bupax >J1€KTPOHHOU TOJIMCH, HCIIONB30BaHHE KOTOPHIX JOMyCKaeTcs
npu oOpallieHHH 3a MOoJydYeHHeM _,oﬁﬁm@oawmmmzx ‘M MYHUIHNATBHBIX YCIIYT»
(nanee - 3MEKTPOHHAS TOJITHCE). Y.

3asiBIeHUsT M JOKYMEHTHI, HeoBXOIUMBIE  JUISE HpeJIoCTaBRIeHUS
MYHUIMIAIBHON yCIyr#, TpeJcTaBiseMble B (hopMe 3IeKTPOHHBIX JOKYMEHTOB,
MOANMCHIBAIOTCS B COOTBETCTBHM ¢ TpeboBaHmsamu cratedt 21.1 u 21.2
DenepansHoro 3akona ot 27 wuiois 2010 roma Ne 210-@3 «O6 opranuzanuu
[pe/IOCTaBIIeHUs] TOCYAapCTBEHHBIX ¥ MYHHIMIIANBHBIX yclIyr» H dDejepanbHoOro
3aKoHa oT 6 anpesst 2011 roga Ne 63-®3 «O6 3neKTROHHOH TTOATUCHY.

2.15.3. M®L npu obpamenny 3assutens (npeicTaBuTens 3asBuTens) 3a
[pEeOCTAaBJIICHNEM  MYHHLMNAIBHOH  YCIYyrM  OCYIIECTBISIOT  CO3/laHHE
9JIEKTPOHHBIX O0pa30B 3asBIEHHS W JIOKYMEHTOB, IPENCTaBIsAEMbIX 3asBUTENIEM
(npencraBuTeneM  3asBUTENs) M HEOOXOAWMBIX S TPENOCTaBJIEHHs
MYHHUIMOATBHONW YCIyTH B COOTBETCTBHH C HACTOSIIMM AIMHUHHMCTPATHBHBIM
perjiaMeHToM MpeoCTaBIeHNs] MyHULMIAIBHOH yCIyrH, U MX 3aBEpeHHe C LelbIo
HanpaBlieHWss B YOpaBleHWe Ha TPUHATHE PpEIleHHss O MPEeAOCTaBlIeHHUH
MYHHIMIAIBHOH yCITyTH.

2.15.4.  3asBurensMm  oOecrieuyuBaercsi = BO3MOXXHOCTBH  TOJyYeHMs
uH(POPMAIIMK O TNPEJOCTABIIEMON MyHHUIIMNANBHOH ycnyre Ha Exunom noprase:
https://www.gosuslugi.ru/.

Jlns ToydeHus JOCTyna K BO3MOXXHocTAM EnuHoro moprana HeoOXoammo
BoIOpaTh cyOwvekT Poccuiickoit ®@enepanuu M Mocie  OTKPBITHS — CIIHCKA
TEPPUTOPHAIBHBIX (peilepalbHBIX OPraHOB HCHOJHHTENBLHOH BIAacTH B JTOM
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cybbekte Poccuiickoii Menepaluu, OpraHoB HCIIOIHHTEIBHONH BlacTH cyObekra
Poccuiickoii @emepaliid W OpraHoB MECTHOIO CaMOYIpaBleHHs BbIOpaTh
aMUHKMCTPAIMIO MyHULUIIAIBHOTO 00pa3oBaHys TOPOJICKON OKPYT TOPOA-KypOpT
Coun KpacHonapcEoro kpasi ¢ nepeyHeM OKa3bIBAeMBIX MyHHLHMIAIBHBIX YCIYT H
nHpopMaLuei 1o KaXI0H yciyre.

B kaprouke KaXk[IOH yCIyrH cOIepikaTcsi ONUCAaHHe YCIyrH, NojpobHas
uHpopManus O TopsiKke W crocobax oOpalueHHsi 3a  yCIyroW, IepedyeHb
JIOKYMEHTOB, HEOOKOAMMBIX JUIsl MOJydeHHs yCIyrd, HHpOpMAIHsi O CpPOKax ee
UCTIONIHEHMs, a Takke OyaHku 3asBiieHUH W (OPM, KOTOpble HEOOXOIUMO
3aM0JIHUTH YISl OOPAILIEHHS 32 YCITyTOM.

2:15.5. 3asBUTENISIM obecreunBaeTcs BO3MOXHOCTh  TIOJIYYEHHUS
MYHHUIMIAIBHON YCIyrd Ha PernoHanbHOM ropralie B 2JIeKTPOHHOM (opme.
b4 Jlnst monydedus JOCTyna K BO3MOXKHOCTSIM TIONy4eHHs MyHHIHUNAIbHON
yciyrd Ha PernoHanpHOM mopraiie B 3JIeKTpOHHOH (opme HEoOX0ANMO BBIOpAThH
BKITafKy "ONeKTpONHBIE YCIyru'.

[Momaua 3as3uTesieM 3ampoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX JUIs
MPeNOCTABICHNs] MYHHULIMITAJIBHONW YCIyTM, W HpPHUEM TaKUX 3allpoCOB U
JIOKyMEHTOB OCYLIECTBIISIIOTCS B CJIe/IyIOIIeM ITOpsi/IKe:

- mojaya 3ampoca Ha JIpeloCTaBlIEHHEe MYyHMLMIAJBHOH YyCIyrH B
37eKTpOHHOM (opme 3asBHTENEM OCYLUECTBISETCS uepe3 JIMYHBIH KabuHeT Ha
PernonansHoM nopraiie;

- st ohOpMIIEHHS] TOKYMEHTOB MOCPe/ICTBOM ceT VHTepHeT 3asBUTENIO
HEOOXOIMMO NIPOHTH MpOLEAYpPYy aBTOPU3AIMK Ha PernoHansHOM nopTaie;

- JUIs aBTOpPHM3allMM 3asABUTENI0O HEOOXOIMMO BBECTH JIOTMH M Mapolib,

o:vim::E: noce peructpaunu B ECUA: https://www.esia.gosuslugi.ru;

- B Opraizx MeCTHOIO CaMOyIpaBleHHs BbIOpaTh aIMHUHHUCTPAIMIO
MyHHUIMIIAIBHOTO ~ 0Opa30BaHUsl  ropojckoil  okpyr rcpoi-kypopr  Coun
KpacHomapckoro Epas C IepevyHeM OKa3blBaeMbIX MYHHLUIMANBHBIX YCIyr H
uH(pOpMaLHeH o HIM;

- 3asBuTeNb, BHIOPAB MyHHULIMIIAIBHYIO YCIIYTy, FTOTOBHT NaKeT JOKyMEHTOB

- (xomMm B DNEKTPOHHOM BHIE), HEOOXOAMMBIX JUI €e MpEeNOCTaBIeHHs, |

HanpaB/sieT MX BNECTE C 3asBI€HHEM depe3 JHYHbIA KabuHer 3asBuTeNns Ha
Pernonansnom nopraie;

- 3asBlleHWE€ BMECTE C DJIEKTPOHHBIMH KOMUSIMH JOKYMEHTOB IIONaJacT B
MHpOPMAIMOHHYIO ~ CHCTeMy, KoTopas ofecneuuBaeT TIpUEM  3alpOCOB,
obpauleHnii, 3asBJEHUH M HHBIX JOKYMEHTOB (CBENEHHMil), MOCTYyNHMBIIHX C
PervonanpHoro rmoprana W (WIH) depe3 CHCTeMY MEXBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOICHCTBHS.

2.15.6. Jlns 3asButesnieii obecrieunBaeTCs BO3MOXKHOCTH OCYIIECTBIATH C
UCTIONB30BaHUEM PervoHaNbHOTO TopTajia [OJydeHUe CBEeJeHMH O Xoe
BBIMIOJTHEH U 3a1IPpOCa O TIPEIOCTABICHAN MYHUIIMTTAIHON YCIyIH.

Caezienusi 0 XOJe M pe3yJbTaTe BBINOJHEHHs 3arpoca O NPeOoCTaBIeHHU
MYyHHULANAILHON YCIYTH B 2JIEKTPOHHOM BHJle 3asiBUTENIO NPECTABISIOTCS B BUAE
yBeIOMIIEHHs B JINYHOM KabuHere 3asBuTens Ha PernonansHoM nopraie.

b (§
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2.15.7. Ilpu HanpaBiieHUH 3asBICHUS ¥ JIOKYMEHTOB (COAEPKaIMXCs B HUX
cBe/ieHHi) B "(QopMe 3JIEKTPOHHBIX JIOKYMEHTOB BUIIOPAJKE, NPENyCMOTPEHHOM
nogyHkroM 2.15.1 mynkrta 2.15 Hacrosiiero AIMHUHMCTPATUBHOIO PErjIaMeHTa,
obecrieyMBaeTcss  BO3MOXHOCTbH  HAlpaBJieHHs [3asBUTENIO ' coobuieHus B
2JIEKTPOHHOM BH/IE, TOATBEPXKAAIOIIET0 UX NIPHEM K PETHCTPALHIO.

2.15.8.  Basuremo  (IpeCTABUTENIO  3asBUTENS) | MPEJOCTaBIsAETCA
BO3MOYKHOCTH HE3aBHCHMO OT €r0 MeCTa XUTEeNIbCTBA WM MecTa NpeObIBaHus (s
(Gu3MYecKHX JNL, BKIIOYash MHIUBMUIYaNbHBIX IpeinpuHMMarTenei) nubo mecra
HaXOXAEeHUsT (JUls IOPUIMYECKUX JHL), oOpalarsCs B JoOOH 1o ‘ero BbIOOpY
MOOIL] B npenenax tepputopur KpacHomapckoro kpas Jis IPEJOCTABICHUS €My
roCyIapCTBEHHON MyHUIUIIATBHOMN YCIYTH [0 SKCTEPPUTOPHATIBHOMY TTPHHIIHITY.

2.15.19. B cooTBETCTBHHU € NOCTAaHOBIEHHEM aqMUHUCTpaLuu ropoja Coun

or 12 nekabpst 2014 roma Ne 2518 «O6 oskcrmyaranuu HHPOPMALMOHHO-
KOMMYHHKAIIMOHHONH  CHCTEMBbI  3JIEKTPOHHOTO !'B3aUMONEHCTBUSA'  (CHCTEMBI
MEXBEJIOMCTBEHHOTO IEKTPOHHOTO B3aMMOJIeHCTBUS) OTpacieBbIMH
(dyHKUMOHANBHBIMH) W TEPPUTOPHANBLHBIMM OpraHaMM aJMHHUCTPALMU ropoja
Coun» mepefava fei, MOCTYNAIONMX B YIpaBlIeHHE B DIEKTPOHHOM BHJIE
nocpencTBom PerronansHOro nopraia, a takke nocpeactsomM M®LL, B Tom uncie
[0 3KCTEPPUTOPHANBHOMY IPUHLHUITY, OCYIIECTBISETCS B JJIEKTPOHHOM BHAE C
HCIIONb30BaHUeM HH(OPMALMOHHO-KOMMYHHKAIIHOHHON CHCTEMBI JJIEKTPOHHOIO
B3aMMOZEICTBUST MyHHLIUTIAIBHOTO 06pa30BaHUs TOPOACKONH OKPYT ropoJ-KypopT
Coun Kpacnopnapckoro kpas (nanee - UKC OB AI'C)iB Teuenne onnoro pabouero
JHSL. %
Jaroii Hayana cpoka MCIIONHEHUS] MyHHIMIIANBHON yCIIyIH CUMTAeTcs AaTa
perucrpaiiu  genra B MKC DB AI'C. Cpoenmanuct, ' OTBETCTBEHHBIH 32
[pPeOCTaBIIEHUE YCIYTH, OpPH HeoOXOJMMOCTH 1 OCYIIECTBISET HaIpapieHne
MEXBEIOMCTBEHHBIX (MeXypOBHEBbIX) 3aripocoB nocpenctsom MKC 5B AI'C.

B ciydae nudHoro obpamienus 3asBUTENs € 3alPOCOM O NPENOCTABIEHUN
MyHHIMIIAIBHONH  YCIyTH  HENOCPEACTBEHHO B YIIpaBlEHHE  CIELUHAHCT
camocrositesibio co3naer Jieno B UKC OB AI'C, ckanuMpyeT HOKYMEHTHI Melna,
BBIZIAET PACIIHCKY O MPHEME IOKYMEHTOB, Pe/ICTABIEHHbIX 3asBuTeENEM.

[lo pesynbTaTaM paccCMOTPEHHsS JOKYMEHTOB M  MEXBEIOMCTBEHHBIX
(MeXypoBHEBBIX) 3anmpocoB crermanuct 3akpeiBaer aeno B MKC DB AIC,
NPHUKpEIIsisi KOHEYHbIH pe3yNbTaT yCIyrH B 9JIeKTPOHHOM BHJIE.

B cnydae momaum 3amnpoca O NpefOCTaBI€HUM MYyHHMLMNANLHOH yCiyry
nocpezicrBom  PernonansHoro mnopraja unum M®OLL  xoneuyHpl  pesynbTat
OKa3aHHOH MYHMUMNAILHOW YCIyrH, B 3aBHCHMOCTH OT BbIOOpa 3asBuTess,
nepenaeTcs B COOTBETCTBYOMHMH odric MOPL] Ha 6yMaXkHOM HOCHTeJIE MU B BHIE
OJIEKTPOHHBIX ~ JOKYMEHTOB Ha  PernonanpHelii  moprain, — IOJIMCAHHBIA
YHOJHOMOYEHHBIM JIMIIOM C KCIIOJNb30BaHHEM YCHJIEHHOH KBalIH(HIMPOBAHHOM
3NEKTPOHHOMN ITOAIHCH.

2.15.10. 3BasButemo (NpeAcTaBUTENIO  3asBHUTENsH)  obecreunBaercs
BO3MOXXHOCTh  NIPEJOCTABIIEHHsT HECKOJBKHUX TOCYHNApCTBEHHBIX M (Min)
MyHUUHMNATBHBIX yeryr B ML B cooTBeTcTBHM cO cTaThelt 15.1 dexpepanbnoro
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3akoHa oT 27 mong 2010 roma Ne 210-03 «O6 oprauzanvu INpenocTaBieHHs
FOCY/1apCTBEHHbIX M MyHHULMIAIBHBIX YCITyr» ([anee — KOMIUIEKCHBIH 3ampoc).

ITonyyenne MyHMUMIANBHON YCIYIH, MpelyCMOTPEHHOH HACTOSILAM
AIMHHHCTPATHBHEIM pernamenToM B M®LI, Bo3MOXxHO npu mozade 3asBUTeeM
(npesicraBuTeNeM 3asiBUTENST) KOMILIEKCHOTO 3aMpoca.

3asiiienue, coctaiennoe M®L] Ha OCHOBAHMM KOMILIEKCHOTO 3ampoca
3asBUTENS, JOJDKHBI  ObITH  MOANMCAHBl  YNOJHOMOYEHHBIM  PabOTHHKOM
M®I u ckperniensl nedarbio M®LI, :

3asBieHMe, COCTAaBIEHHOE HAa OCHOBAaHHM KOMILIEKCHOTO — 3ampoca,
M JIOKyMEHTBI, HEODXOAMMBIE JUisi TPEOCTABIECHHS MyHHLMNANLHOR yCIyrH,
HANpaBJAlOTCs B YHpaBleHHEe C NPHIOKEHHEM KOIHH KOMIUIEKCHOTO 3ampoca,
3aBepenHoOH M®ILI.

«~ Hanpasnenne M®I] 3asiBnennii, a Taxxe yKka3aHHbBIX B 9acTH 4 ctatby 15.1
craThu @enepansroro  3akoHa ot 27 wmions 2010 roga  Ne 210-03
«O6 opranu3alMH NPeJIOCTABNECHHS TOCYAAPCTBEHHBIX U MYHHIMIIANBHBIX YCIYT»
JIOKyMEHTOB B YIpaBlieHHe, OCYIIECTBIAETCS He MO3/Hee OHOTo pabodero JiHs,
CJIENYIOIIEro 3a JIHEM MONy4eHHs KOMIUIEKCHOTO 3arpoca.

- Tlomyuyenne M®I[ oTkaza B NPeOCTaBIEHHH TOCYNAPCTBEHHBIX
(MyHMUMTIANBHBIX) YCITYT, BKIIOYEHHBIX B KOMILIEKCHBI 3ampoc, He SBISETCs
OCHOBaHMEM  JUIA  MPEKpalleHWs  MOMYyYEHHS  MHBIX  TOCYJapCTBEHHBIX
(MyHUUMNANBHBIX) YCHYT, YKa3aHHBIX B KOMILIEKCHOM 3anpoce, 3a HCKIIOYEHHEM
CllydaeB, €CJIM YCNyra, B TpPENOCTaBIEHHH KOTOPOH OTKa3aHo, Heo6Xoauma
I TIpEIOCTAaBNeHAsS HMHBIX [OCYJapCTBEHHBIX (MYHMIMNAIBHBIX) YCIYT,
BKJIOUYEHHBIX B KOMIUIEKCHBIH 3ampoc.

Pazaen 3. Cocras, nociieoBaTebHOCTb U CPOKH
BBINOJIHEHHA AIMHHHCTPATUBHBIX Npoueayp (xefcTBuii),
Tpe6oBaHHsA K NOPS/AKY HX BHHIOJHEHHS, B. TOM YHCJIe
0c00EHHOCTH BBINOJTHEHHS AIMHHHCTPATHBHBIX NPOLEAyP
(neiicTBuii) B 31eKTPOHHON Gopme

3.1. Omnucanne mnocienoBaTeNbHOCTH JeHCTBUM Ipyd  TIpelOCTaBIEHUN
MYHULUIAIBHON YCITyTH.

Ilpenocrapienye MyHHUHNAIBHOM YCIyrH BKIIOYaeT B cebs ciefylonie
aJIMUHMCTPATUBHBIE POLEYPhI:

- NIpUEM 3asIBIIEHHUs Ha TIPE/IOCTAaBIeHHEe MYHHLMIIAJIBHON yCIyTH, B TOM
qucie B popmMe dJIEKTPOHHOIO IOKYMEHTA;

- nepejaya 3asBJIeHus O NPeJOCTaBIeHUH MYHUIMATIANBHON YCIYrd U HHBIX
JIOKyMEHTOB, HEOOXOIMMBIX JUIsl TPEIOCTABIEHHS MYHULIMIAILHON YCIyrH, B
VnpasneHnue Ha HCHIOMHEHHE,

- paccMOTpeHue 3asaBlieHHs B YIIpaBIeHUH U MOATOTOBKa HH(OpMALIKUH 00
obpazoBaTenbHBIX TporpaMMax M y4eOHBIX IUIaHax, paboumx :vo%mz:smx
y4ebHBIX KypCOB, NpPENMETOB, MMCLHILIHH (MOJAYyJeH), TOJOBBIX KalleHIapHBIX
y4e6HbIX rpadukax 3asBUTEIIO WM MOTHBHPOBAHHOIO OTKa3a B NPENOCTABICHUH
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MyHHULMNAIBHON YCIIyTH; S

- mepemavda pe3ysibTaTa MpeOoCTABIECHHUS \MyHULMIAIBHON yCayrd H3
VYnpasnenus B MOL; Syt o

- BBJIaYa 3asBUTENIO pe3yibTaTa IPEJOCTaBICHHA MYHHUHNAIbHOH
YCIyTH;

- HCHpaBJeHUs MOMYIIEHHBIX OIleYaToOK .M  OmHUOOK B BBIIAHHBIX B
pe3ynbTaTte NpefoCTaBIeHHs My HHIMIIAIBHOH YCIIyTH JOKYMEHTaX.

3.2. Ilpuem 3asiBNeHHUs Ha TPeIOCTABICHHE MYHHUIMIIAIBHOM YCIIYTH, B TOM
qucie B popMe IEKTPOHHOTO JOKYMEHTA. 4l

3.2.1. OcHoBanneM JUIsi Havana aJMHHUCTPATUBHON MPOLEAYPBI SBISETCS
obpamenne 3asBHTENS C JOKYMEHTaMH, MPEIYCMOTPEHHBIMH MyHKTOM 2.6
AIIMHUHHUCTPATUBHOIO periaMeHTa. .. i

3.2.2.  OcoOeHHOCTH  BBIMOTHEHUS mh&:.:sogma:wmzx npouenyp
(meiicTBuii) B 21IeKTPOHHOMH (opMe.

[lpu mnpenocraBieHUH MYHHUIMIAIBHON %n:v%s B DJIEKTPOHHOI (popme
UACHTU(UKALMS U ayTeHTU(DUKALHS MOTYT oQanﬁmﬁ?om TTOCPEICTBOM:

- ECHA nnu uHBIX rocyapCTBEHHbIX ::eovz_wnxo::!x CHCTEM, eClii Takne
rocyaapCTBeHHbIE HuH(pOpPMALHOHHEIE oSoamZE B YCTAHOBJIEHHOM
IIpaBuTenscTBOM Poccuiickoii Deneparyu ., mopsixe o0ecreunBaroT
B3aumopeiicteue ¢ ECHA, npu ycnoBun coBnazeHus CBeJleHni 0 (puHuecKoM
JIMLE B YKa3aHHBIX HHPOPMALIHOHHBIX CHCTEMAX;

- ECHA wu enusoii uH(pOpManMoHHOU o:oamZE NIePCOHANBHBIX JIAHHBIX,
ommo:mm:m.&oon obpabotky, Bkmoudas coOop u' ‘XpaHeHHe, OMOMeTpHYeCcKHX
NEPCOHANBHBIX NaHHBIX, UX MPOBEPKY W Tepefady MHPOPMALMM O CTETIEHH HX
COOTBETCTBUA TIPEOCTABNEHHBIM OGHOMETPHYECKAM IEPCOHATBHBIM  JTaHHBIM
(Gu3MIECKOro JHIA. g

OcHOBaHMEM Jyls Hauaja aJMUHUCTPATMBHOM mnpoueypbl sIBISETCS
MOCTYyIUIEeHHE AOKYMEHTOB, HEOOXOMAUMBIX JUISl TIPEOCTABJICHUsT MyHHUIIMNANbHO
ycIyrH, B (opMe 3IEeKTPOHHOIO HOKYMEHTa C IOMOIIBIO JIEKTPOHHON MOMIIMMUCH,
BHJI KOTOpPOW TMpefyCMOTpeH 3aKoHoJareNbCcTBOM Poccuiickoit Penepauuu, ¢
UCTIONIB30BaHHEM HH(OPMALIMOHHO-TENIEKOMMYHUKAIMOHHON cet MHTepHeT B
(enepanbHyl0 rocylapcTBeHHYI0 HHGOPMALMOHHYIO, cucTeMy «EnuHbIH moprain
TOCYJIapCTBEHHBIX W MYHULMMNANBHBIX yciyr (GyHKuui)» (www.gosuslugi.ru)
WM 4Yepe3 HHTEPHET-NOPTAJ TOCYAapCTBEHHBIX M MYyHMIMIANBHBIX yCIyT
Kpacnonapckoro kpas (www.pgu.krasnodar.ru) B TmOpsijike, yCTaHOBJIEHHOM
nocranosienneM [IpaBurtensctBa Poccuiickoit @enepannu ot 7 utons 2011 roxa
Ne 553 «O mnopsake odopmieHHs M NpeJCTaBICHMsS 3asiBlIeHHH M HHBIX
JIOKYMEHTOB, HEOOXOINUMBIX JUls Tpe/OCTaBIeHHs TOCyJapCTBEHHbIX W (MIM)
MYHHLMNATBHBIX YCIYT, B (JOpME DNEKTPOHHBIX OKYMEHTOBY» H MOCTAaHOBIECHUEM
IlpaButenscrBa Poccuiickoit ®enepaunu or 26 mapra 2016 roma Ne 236 «O
TpeOOBaHUsAX K IPENOCTABICHUIO B JJIEKTPOHHOHM (hOpMe TroCyNapCTBEHHBIX H
MYHHUIUNATBHBIX YCIIy».

[Ipu oOpamienuy 3a NpefOCTaBIEHUEM MYHMLMIANBHOH YCIyrH ¢
UCIIOJIb30BaHMEM HMH()OPMAIMOHHO-TETEKOMMYHHKAIIMOHHBIX ceTelt  (nanee -
TKC) o6mero mnonbs3oBaHusi, B TOM uucie certu HMHTepHer, 3asBnenne u
npuiiaraembie  JIOKYMEHTBI  JIOJDKHBI ~ OBITH  ITOJIHMCAHbl  COOTBETCTBYIOILEH
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5]EKTPOHHOW TOJEUCHI0 B COOTBETCTBHH ¢ IocTaHoBieHreM [lpaButenscrsa
Poccuiickoit ®enepaunn ot 25 uions 2012 roga Ne 634 «O Bujgax 31€eKTpOHHOM
MOAIKCH, HCIIOJIBF3CBAHUE KOTOPBIX JIONYCKAETCst TIpU 00pallleH|H 3a IOJIyYeHHEM
FOCYAapCTBEHHBIX E MyHULMIAIBHBIX YCIIyT».

I1pu obparue iuu 3asBUTENS 3a TIOJyYeHHEM yCIYTH B JIEKTPOHHOH (opme

¢ MCIOJIb30BAHMEM YCHJIEHHOH KBalIN(pUIMPOBAHHON 3JIEKTPOHHON MOANMUCH, a
TaKkKe B ILelsx obecrieyeHHs TPOBEPKH JIEHCTBHTENBHOCTH  YCHJIEHHOM
KBaTM(PUUMPOBAHHCH JJIEKTPOHHONW NOANMCH 3asBUTENs], MCNOJIL30BAHHON MpH
obpallleHHH 3a TOJTy9eHHEeM MYHUIMIIAIBHOM yCIIyrH, IepeueHb KIacCoB CPEICTB
QJIEKTPOHHBIX TOLIHCEH W yJOCTOBEPSIOIIMX ILEHTPOB, JOMYyCTUMBIX JUIA
COBEpILEHHs YKA3aHHBIX [NEHCTBHUH, ONpenensercss B COOTBETCTBUM C IPHKAa30M
DenepanbHOi ciryx0b1 Poccuiickoit denepauun ot 27 nexabps 2011 roga Ne 796
«O6 yrBepmeHHI TpeOOBaHMH K CpeJACTBaM JJIEKTPOHHOW NONMHUCH H
TpeBGOBaHUI K CpeJI¢TBaM yIOCTOBEPSIOILETO LIEHTPay.
- BasBnenne B (opme 3JIEKTPOHHOTO JIOKYMEHTA MOXET MpPEICTaBIATHCS B
VhpasnenHe B MOpsAKe H CIHOCOOOM, yCTaHOBIEHHBIMH [locTaHOBIICHHEM
I[TpaButenscrBa Poccuiickoit @enepauun ot 7 wmions 2011 roma Ne 553 «O
nopsiike  opOpMIEHHS M TPEACTAaBIeHHS 3asBNEHWH M -MHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsi TIPEJOCTABICHHS TOCYAapPCTBEHHBIX M (MJIM) MyHHLHMNAIbHBIX
yeayr, B opMe MEXTPOHHEIX IOKYMEHTOBY.

3asBiienre B (pOpMe DIEKTPOHHOIO JOKYMEHTa IOANHCHIBAeTCs N0 BhIOOPY
wmmmxagm (ecnu 3avBuTENIEM SBIISIETCS PU3HUECKOE JIHIO):

- QIIEKTPOHHOH NMOANHUCHIO 3asBuTess (IpeJcTaBuTels 3asBUTENs);

- YCHIEHHOF KBalIH(pHUIMPOBAHHON 3JIEKTPOHHON MNOAMHUCHIO 3asBHTENs
(npencraBuTens 3asBUTeNs).

Ilpu nojave 3asBieHHil K HUM NPUIIATalOTCs JIOKYMEHTHI, NPEe/ICTaBleHHe
KOTOPBIX TPeJyCMOTPEHO MYHKTOM 2.6. AJIMHHHUCTPATHBHOI'O PerjaMeHTa.

K 3asBiieHuIO npuiiaraeTcsi KOmus JOKyMeHTa, yOCTOBEPSIOLIEro JIMYHOCTh
3asButens (yIOCTOBEPSIOIIETO JIMYHOCTh TPEJCTAaBUTENs 3asBUTENs, €Cid
3asBJIEHUE TIPEACTEBISIETCS NpeACTaBuTeNieM 3asiBUTENs), B BHJE DJIEKTPOHHOIO
obpa3za Takoro JOKyMEHTa.
 DJeKTpOHHBI¢  JOKYMEHTHI  (3JIeKTpOHHBlE  06pa3bl  JIOKYMEHTOB),
npunaraeMble K 3as3/I€HUI0, HANPABISIIOTCS B Buje (aiinos B popmarax PDF, TIF,
JPG.

KauecTBO TPENCTABIAEMBIX JJEKTPOHHBIX JIOKYMEHTOB (2JIEKTPOHHBIX
obpasos noxymentes) B popmarax PDF, TIF, JPG moimxHO M03BOJSITE B MOJHOM
o6beMe IPOUNTaTh TeKCT JIOKYMEHTa U PAacilo3HaTh PEKBU3HUTHI IOKYMEHTA.

JIOKyMEHTBI, KOTOpbIe HpEJCTAaBISIOTC YIIPaBIEHUEM 10 pe3yJibTaTam
PAcCMOTpeHHUs 3asEJIeHHs] B 2JIEKTPOHHON (opMe, NOIDKHBI 6bITH NOCTYIHBI Ul
NPOCMOTPa B BHJIE, IPUTOAHOM [UJIs BOCHPHSITHS YEJOBEKOM, C MCHOJIb30BaHUEM
5IEKTPOHHBIX BBIYECIMTENBHBIX MAlUMH, B TOM umcie 0e3 MCHOJb30BaHHUs CETH
HnrepHer.

CpeJicTBa 2J1eKTPOHHOM TOJINCH, PUMEHseMble NPU T0/iaue 3asiBleHuH 1
NpHaraeMBIX K 3@ABJIEHHIO  JIEKTPOHHBIX JIOKYMEHTOB, JOJDKHBI  GbITH
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cepTU(UIMPOBAHbl B  COOTBETCTBHH C  3aKOHOMATENhCTBOM  Poccuiickoi
Denieparuu. H

3asiBiieHHe, Mpe/CTABIEHHOE C HapyIIEHWEM HacCTOsIIero IyHKTa, He
paccMatpuBaeTcs. et

Ilpy wHampaBieHWH 3asBICHHUS W JOKYMEHTOB (Comeplkalmxcs B HHX
cBeJieHHi) B (opMe 3JIeKTPOHHBIX JOKYMEHTOB B TIOps/IKe, TPEeayCMOTPEHHOM
paznenom 2.15. AAMMHHCTPAaTMBHOIO perjiaMeHTa, 00ecreunBaeTcsi BO3MOXKHOCTh
HaIpaBJieHUs: 3asBUTENIO COOOIIEHHs B JIEKTPOHHOM BHJE, TMOATBEPXKIAIOLIEr0
UX TIpUEM U PErucTpalMio, pe3ylbTaT oKa3zaHMs MYHUUMOANBEHOR  yeiyru
BbIZIa€TCS 110 BBIOOPY 3asiBUTEIISI: e

a) B (GopMe DJIEKTPOHHOIO JOKYMEHTa, :Ohm_:om::og YIOJIHOMOYEHHBIM
JIOJDKHOCTHBIM  JIMLIOM C  HCIIOJIb30BaHHEM %o::o::O: KBaTM(UIMPOBAHHOM
9JIEKTPOHHOMN TOATHUCH; <«

0) nmoxymeHTa Ha OyMa)KHOM HOCHUTele, :omqw.a_uvxmmBEmﬂo coJiepxanne
5IE€KTPOHHOTIO JI0KYMEHTa, HAlpaBJIeHHOro OpraHoM (Opranmu3anueii), B M®I1;

B) JIOKyMeHTa Ha OyMa)KHOM HOCHTEIle, =omﬁw%xﬁm5:ﬁ_,o coJiepKaHne
3JIEKTPOHHOIO JIOKYMEHTa, HENOCPEICTBEHHO B on_,m:m (yapexpenun).

IIpu ycrienHoit oTnpaBke 3ampocy :cﬁmm:mma,ﬁo& YHUKaIBHBIA HOMEp, IO
KOTOPOMY B JIMYHOM KaOuHere 3asBUTENS TOCPe/ICTBOM Enunoro mnoprana
3asBuTeno OyneT mpejcraBiieHa HHOOPMALHs O xo% BBITIOJTHEHUS YKa3aHHOTO
3ampoca. :

INocne npuHATHS 3anpoca NODKHOCTHBIM E\Eo_s Vrpasnenus 3anpocy B
JMYHOM KabuHeTe 3asBUTENs IMOCPEACTBOM ENWHOro moprana MpuUCBaHBaeTCs
cratyc «Perucrpauys 3asBuTells W NPUEM NOKYMEHTOB» He MNo3jiHee pabouero
JIHS1, CIIEJIYIOILETO 3a THEM TTOCTYIUICHHS 3asiBIICHHUS. |

JlokyMeHTBI, HEOOXOAUMBIE I :ngogmm:mmi MYHHMIMIATLHOW YCITYTH,
B (hpopMe BIEKTPOHHOIO J0KyMEHTa NPUHMMAIOTCS CTICUMATUCTaMi Y IpaBiieHs,
OTBETCTBEHHHIMH 3a I[IPHEM JIOKYMEHTOB, 6e3 HEOOXOJUMOCTH TOBTOPHOIO
NIPE/ICTaBICHUsl 3asBUTENEM TaKMX JIOKYMEHTOB Ha OYMa)KHOM HOCHTeJle, IMociie
yero oOpabaThIBaloTCS.

KputepreMm npunsaTHs pellenns no AaHHoi a/IMHHHICTPATHBHOMH rpoueype
ABJAETCS KOPPEKTHOE 3anonHenue 3asputenem (Gopbi IMEeKTPOHHOTO 3anpoca.

KoneyHpIM pe3ynpTaToM JAaHHOH a]MMHHCTPATHBHOM MPOLEIYPHI SIBISETCS
NOCTYIUICHUE 3asiBIEHHS] M JOKYMEHTOB (COIEpXKalMXCs B HUX CBeJIEHHH) B
(hopMe 3NEeKTPOHHBIX IOKYMEHTOB.

3.2.3. TlpueMm 3asBieHMs Ha TPeJOCTAaBIEHHE MYHHIMIIANBHON yCiyrid B
MOLL

OcHoBaHHeM Juis Havyaja aJMHHHCTPATHBHOH NPOLEAYpHl 110 TNpHEMY
JIOKYMEHTOB OT 3asiBUTENs Ha TOJydeHHe MYHHULMIAILHOW YCIYrH sIBIAETCS
JingHoe obpauienue 3asButelis (ero npeAcTaBuTess) ¢ JOKyMEeHTaMH, yKazaHHbIMH
B IyHKTE 2.6 AJIMHHHUCTPAaTHBHOTO perjiaMeHTa.

B cnydae HamuuuMs OCHOBAHWM JUISL OTKasza B IpUeMe JOKYMEHTOB
CHelMaNuCT OT/eNa TpHeMa M BhAaYM fokyMenToB M®L] ycrho uHpOpMHpYeT
3asBurens (npencraButens 3asBuTesns) 00 3TOM.

Cnenuanuctsl M®L], ocymiecTsisiionye npuem 10KyMeHTOB:
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- YCTaHABIMBAIOT JIMYHOCTh 3asBUTENsI Ha OCHMOBAaHHM THacropTa
rpaxnanuHa Poccmiickoit ®Denepanuy M HHBIX JOKYMEHTOB, YAOCTOBEPSIOMIHX
JIMYHOCTh 3asfBUTeNs, B COOTBETCTBHM C 3aKOHOJATENBCTBOM Poccuiickoit
®enepariit  IMGC  yCTAaHABIMBAET JIMYHOCTh  3asBHTENs, MNPOBOJAT  €ro
UJIeHTH(UKALMIO, AYTeHTH(HKAIWIO C HCHOJNB30BAHHEM WH()OPMAIMOHHBIX
cucTeM, yKazaHHbIX B 4acTax 10 u 11 crateu 7 DenepanbHoro 3akoHa ot 27 Urojs
2010 roma Ne 210-®3 «O6 opraHH3alMu NPENOCTABIEHHS TOCYAAPCTBEHHBIX M
MYHULUNAIBHBIX ~ yCIyr», a Takke I[pPOBEPSIOT  COOTBETCTBHE  KOITHiA
OpesicTaBlIsieMbIX FOKYMEHTOB (32 HCKIIOYEHHEM HOTapHallbHO 3aBEPEHHBIX) MX
OpUTrHHAJIaM;

- IPOBEPSIOT HAJMYMe BCEX HEOOXOAMMBIX HOKYMEHTOB HCXOAs U3
COOTBETCTBYIOLIETO IMEpedyHs JOKYMEHTOB, HEOOXOAMMEIX JUld  OKa3aHwus
3anpaluBaeMoil 3asBUTeNIeM MYHHIUNAILHON YCIIYTH, YCTAHOBIEHHBIX IYyHKTOM
2.6 Hacros1ero AIMHUHUCTPATUBHOIO PErlaMeHTa;

- 3aBOJIAIT MATKYy, B KOTOPYIO KOMIUIEKTYIOTCSI JOKYMEHTHI U OTYETHOCTh I10
IIpeIoCTaBiIsIeMON MyHUIMNANBHON yenyre (nanee - [leno);

- NPOBEPSIOT COOTBETCTBHE IIPENCTABIEHHBIX JIOKYMEHTOB TpeOOBaHHSM,
YCTaHOBJIEHHBIM HACTOSMIUM AJIMHHUCTPATHBHBIM PETIAMEHTOM:

) - IOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHO/IaTEIbCTBOM CITy4yasiX HOTapHalbHO
YIOCTOBEPEHBI, CKPEIIEHBI N€YaTAMMU, UMEIOT HajJIexxalllie MOAHUCH CTOPOH HITH
OMNpeJIeleHHBIX 3aKOHOIaTeIbCTBOM JODKHOCTHBIX JIMIL;

- TEKCTHI JIOKYMEHTOB HallMCaHbl pa360pUNBO, HAUMEHOBAHUS IOPHIHUYECKUX
T - 63 COKpaIleE s, C yKa3aHUEM HX MECTOHAXOXK/ICHHS;

- QamunuM, ¥MeHa M OT4ecTBa (HM3HYECKHMX JIMI, agpeca WX MeCT
YKUTENBCTBA HAIIMCEHBI TTOJTHOCTBIO;

- B JIOKyMEHT1aX HeT IOAYUCTOK, TIPHITUCOK, 3a4€PKHYTHIX CIIOB W MHBIX HE
OrOBOPEHHBIX B HUX UCIIPaBJIeHU;

- JIOKYMEHTHI HE HCIIOJIHEHB! KapaH/alioMm;

- JIOKYMEHTH1 HE HUMEIOT Cephe3HBIX MMOBPEXIEHHM, HalU4YHe KOTOPBIX HE
MI03BOJISIET OJTHO3HAYHO UCTOJIKOBATH UX COJIEPIKAHME.

Crietmanuctet M®IL] roroBar pacnucky B ABYX dk3emiuisipax. Opud
" 5K3eMIIAp pACIHCKM, C PErHCTPALMOHHBIM HOMEpOM, JaToil M  IOIIHCHIO
CrelyanncTa, MPHHABIIErO KOMIUIEKT JOKYMEHTOB, BBHIJIa€TCsl Ha PYKH
3asBurento. Bbirada  3asButenio  pacnmMcku  MOATBepXkdaeT (akTt rpuema
CIEIHAIICTOM KOM IJIEKTa JIOKYMEHTOB OT 3asiBUTENS.

MaxkcumanbHbIH CPOK BBITOJHEHUS! aJIMHHHCTPATUBHON mpoueaypbl - 15
MHHYT.

JlonyckaeTcst IpyeM 110 TToYTe 3asiBICHUs] OT 3aMHTEPECOBAHHOIO JIMLA JUIs
NOJyYeHHs] MyHULANAIBHON yCITyTry.

3anHTEepecoOBaHHOE JIMLO BIpaBe HANpPaBUTh 3asBIeHHE C IPUIOKEHUEM
JIOKYMEHTOB, YKa3aHHBIX B IHyHKTe 2.6. AJAMMHHUCTPATHBHOIO perjaMeHTa,
[I0CPE/ICTBOM MTOYTCBOIO OTIPABJIEHHUS C ONUCHIO BIOXKEHHUSL.

3.2.4. ITpu IIpeI0CTaBICHUN MYHHIUTIAJIBHOM YCIyTH no
sKcTeppuTOpuabHoMy npuHuuiny MOLI: ,
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1) npuHumaer ot 3asBHUTENS A:vmhoamw:em&n BasBuTeNs) 3asBIeHHE U
JIOKyMEHTBHI, IpeJ/ICTaBlIeHHble 3asBuTeneM (pe/icTaBuTeneM 3asBuTes);

2)  ocyulecTBiseT — KomupoBaHue . (CKaHMpOBaHWE)  JOKYMEHTOB,
TIpeJlyCMOTPEHHBIX IyHKkTamu 1, 3, 17 uactu 6 crarbu 7 denepanbHONO 3aKOHA OT
27 wmona 2010 roma Ne 210-®3 «OO6 opraHu3auuy : NpegoCTaBIeHHs
rOCy/lapCTBEHHBIX W MYHHULMNANBHBIX yciyr» (masiee - JOKYMEHTHI JIMYHOIO
XpaHeHWs)) M INpeJCTaBIeHHBIX 3asBuUTelieM (TpejcTaBuTeseM 3asiBUTels), B
ciyvae, eciu 3asBuTenb (TPENCTaBUTENb 3asgBUTENsS]) CAMOCTOSTENBHO He
NPEeJCTaBUI KONMM JOKYMEHTOB JIMYHOI'O XpaHEHMs, a B COOTBETCTBHU C
aJMUHHUCTPATUBHBIM PErJlaMEeHTOM IPeIOCTaBICHUs IMyHUIIUITAIBHONR YCIyrH JUis
ee NpeloCTaBlIeHUs HeoOXoauMa KONHs JIOKyMeHTa JIMHYHOro XpaHeHus (3a
UCKJIIOUEHHEM Cllyuasi, KOTZla B COOTBETCTBUH C HOPMATHUBHBIM IIPABOBBIM aKTOM
JUls  TPEeJIOCTABJICHUS MYHHULUMAIBHONH YCIyrH [HEOOXOIMMO = IpebsBIeHNHe
HOTapHaJILHO YJIOCTOBEPEHHOI KOIUH JOKYMEHTA JINUHOTO XPAHEHHS);

3) dopMmupyeT SIEeKTPOHHBIC NOKYMEHTHI M (M) IJIEKTPOHHBIE 0Opa3b
3asBJIEHHUs], NOKYMEHTOB, NPHHATHIX OT 3asiBUTENsi: (IpecTaBuTeNs 3asiBUTeNs),
KOMHI JJOKyMEHTOB JINYHOTO XpaHEHUs, IPUHATHIX OT 3asBUTENs (IpeAcTaBHTeNs
3asButesnsi), obecrneuuBasi HMX 3aBepeHHe  IMEKTPOHHON  IOJNMCHIO B
YCTAHOBJIEHHOM TIOPSIIIKE;

4) ¢ ucronk30BaHMEM  HWH(OPMAILMOHHO-TENEKOMMYHHKAIMOHHBIX
TEXHOJIOTUH HAIpaBiIsIeT MEKTPOHHbIE JTOKYMEHTHI M (MIJIH) 3JIEKTPOHHBIE 00pa3bl
JIOKyMEHTOB, 3aBEepeHHbIE YNOJHOMOYEHHBIM JOJDKHOCTHBIM junoM MOI] B
Ynpasnenue.

3.2.5. KputepueM NpHUHATHS peLIEHHs MO HACTOSIUIEH aJIMHHUCTPATHBHOM
TIpolLielype SIBISIETCS OTCYTCTBHE OCHOBAaHHUI AN OTKa3a B IpHEMe JIOKYMEHTOB,
HEOOXOAMMBIX JUISl NIPEJIOCTABICHUS MYHHUIMIAIBHOH yCIYyI'H, B COOTBETCTBHE C
MyHKTOM 2.8 HacTosmero AIMUHHUCTPAaTHBHOIO perilaMeHTa.

3.2.6. KoHeyHbIM pe3ynpTaToM HaHHOM agMUHHUCTPATUBHOH IpOLEypHI
ABNsOTCS nonydenue M®L 3asBieHuss BMecTe ¢ JOKYMEHTaMH, yKa3aHHBIMH B
nyHkTe 2.6 HacTosiero AJIMHHMCTPAaTHBHOIO perjiaMeHTa, U Bblada 3asiBUTEINIO
pacmMckd O TPUHATHH TaKUX JOKYMEHTOB, ,,.:o".o,bmv%mEmm _ cBeftenust 0
PETUCTPALMOHHOM BXOISIIIEM HOMepe, JaTe M  BpeMEHH IIpHeMa JaHHbIX
JIOKYMEHTOB.

3.3. Ilepenaya 3asBIEeHMs O NPENOCTABIEHHM MYHHLMNAIBHOI yCIyrn M
WHBIX JOKyMEHTOB, HEOOXOIMMBIX IS TPEAOCTaBICHNUS MYHULMIIAILHON yCIIyry,
B Y1paBjieHHe Ha HCIIOJIHEHHE.

3.3.1. OcHoBaHnueM Juis Havaja HAAHHOW aAMMHHUCTPATUBHOH NpOLEMYpbI
apnseTcst nonydenne M®L] 3asBiennss BMecTe ¢ JJOKYMEHTaMH, yKa3aHHBIMU B
1YHKTE 2.6 HACTOSIIEr0 AJIMHHHCTPaTHBHOTO PETIaMeHTa.

3.3.2. Ilocne ¢opmuposanus Jlesna paboraukom M®PI] oHo BMecre c
peecTpoM mpueMa-Tiepefiadd JIOKyMEHTOB TMepejlaeTcs B YTpaBlieHHe Ha
ucnonHenne. B cnyuae. ecnu [leno chopmuposano mocne 15 gacoB 30 munyT,
nepenava Jlena ocylecTBiseTcss Ha cienytomui pabounii nens. B cnyuae ecnu
Jleno cdopmupoBano B mstHUIy nocie 14 wacos 30 munHyT, nepepaua Jlena
OCYIIECTBIISIETCS B OHE/EIbHUK.
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Ilocne perucrpanud B YmpaBieHWH (B TOM 4YHCIIE TEPPHTOPHANIbHBIX
oTzenax YmpaBieHus) JOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6. HaCTOSLIETO
AJIMHHHMCTPATHBHOI'O perjlaMeHTa:

- YIOJIHOMOYEHHBIN COTPYJHUK YIpaBJeHHs B TeYeHHe OJHOro pabouero
IHS ¢ MOMEHTA IPHHSATHs JOKYMEHTOB pacCMaTpHUBaeT 3asBJICHHE U TNPUHUMAET
MOTHBHPOBAaHHOE peIlIEHHE:

- O HaJMYMM OCHOBaHWH /NS OTKa3a B NPEAOCTABIEHMM MYHHULMIIAIbHON
YCIIYTH U MOJATrOTOBKM MOTHBHPOBAHHOIO 0TKa3a 3asBUTEIIO;

- 06 OTCYTCTBHM OCHOBAHHMIT /IS OTKa3a B IPEAOCTaBICHUH MyHHIUITAIBHON
yCIyr W Iiepejiade 3asBieHHs CHNELHUATHCTy, YINOJHOMOYEHHOMY Ha IIpHEM
JIOKYyMEHTOB, M PErMCTpallid €ero B aBTOMAaTU3HMPOBAHHOH HH(OPMALIMOHHOM
cucTeMe yJera.

3.3.3. KputepusiMu aJIMHHMCTPATMBHON MNpOLEYphl TO Nepejade MnaKeTa
JIOKyMEHTOB SIBIISIFOTCSI:

- coOmroileHHe CPOKOB TMepejiaud 3asBICHMH MW MpUIaraeMblX K HHUM
JIOKYMEHTOB, YCTAHOBJICHHBIX 3aKJIIOUYEHHBIMH COTIIAIIEHUSIMU O B3aUMOZIEHCTBHH;

- aJIpeCHOCTH HalpaBleHHs (COOTBETCTBHE YIOJIHOMOYEHHOrO OopraHa Jmoo
€ro TEPPUTOPHATIEHOTO OTAeNa/puirana);

- cobimonenye KOMILIEKTHOCTH nepesiaBaeMbIX JIOKYMEHTOB
W TpembsABIsieMBIX K HHM TpeOoBaHMii OGQOpPMIEHHs, TpeayCMOTPEHHbBIX
COTJIAIIEHUsIMH O B3aHMO/IEHCTBHH.
~ 3.3.4. Cnocobom ¢ukcauuu pesyibTaTa BBIIOIHEHHS aJMUHHCTPATHBHON
poLEeyphl ABJSETCS HAIMYKE MOMUCEH cHennanucTa YnpaBieHus U paboTHHKaA
M®I] B peecTpe.

3.3.5. KoHeyHbIM pe3ysbTaToM aJMUHUCTPATHBHON NPONENYpPhl ABIAETCH
NpHeM JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6. HacTOsIEero AJMHUHHCTPATHBHOIO
pernamenTa, Ha OKa3aHHe MyHHUMIIAIBHOH YCIyTrH Y IpaBJIeHHEM.

3.4. PaccMoTpeHHe 3asiBiieHHs B Y IPaBIeHHH M TOAr0TOBKa MH(OpMAIHH
06 obpaszoBareNbHBIX NpOrpaMMax H yueOHBIX MNaHax, pabouyumx MporpamMmax
yuebHBIX KypCOB, IPEIMETOB, AHCLMIUIHH (MOAyJe#), TOJ0BBIX KaleHIapHbIX

MYHULIUTIANBHOR YCIIYTH.

3.4.1. OcHoBanWeM Ui Havyana aJMUHUCTPAaTUBHOM NPONELYPhl SBISAETCS
nocTyruienne B YpaBieHue 3asBIeHus M NPUIaraeMblX K HeMy JIOKYMEHTOB.

3.4.2. JloKyMeHTHI, yKa3aHHble B IyHKTe 2.6 AIMMHMCTPaTHBHOIO
pernameHTta, pPErncTPUpYIOTCS B YIpaBieHWH JUis TIOJTOTOBKH KOHEYHOIo
pe3yJibTaTa MyHHIMIANBHOM YCIIyTry B JIEHb OCTYIUICHHS.

3.4.3. Tlocne perucrpauyu B VYmpaBienud (B TOM ducie B
TEPPUTOPHATBHBIX OTAENAX YIpPaBIeHHs) JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6
HACTOSIIEro AJIMUHHCTPATHBHOTO perjaMeHTa, 3asBjieHHe B YCTaHOBJICHHOM
TOps/IKE HaNpaBisercs B OTAen ofiero u npopeccoHaIbHOro obpazoBanus
YnpasiieHus [Uist PEOCTaBIeHNs MyHUIMIATEHOH YCIyTH.

Hauanpuuk oTaena ofmero #  1podecCHoHaNBHOTO — 0OpasoBaHusl
YrpaBnenus B TedeHHe Tpex paboumx JHEH C MOMEHTa MPUHATHS 3aiBICHUSA
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paccMaTpUBaeT ero M NpMHAMAaeT pelieHue:

- 0 HaJIMYMU OCHOBAHWM JUI OTKa3a B NPEJOCTABIEHUWH MyHHUHMIAILHOM
yCIyrd, HPEAYyCMOTPEHHBIX IyHKTOM 2.9.1 HacToAumero AJMHUHHCTPATHBHOIO
pernameHTa U MoJAroTOBKMA MOTHBUPOBAHHOTO OTKa3a;3asiBUTENIO;

- 00 OTCYTCTBMM OCHOBaHMH JuUIs OTKaza B  IPEAOCTABIEHUH
MyHULMNAIBHOW yCIyrd ¥ HasHayeHHH pabOTHHKA, YIOJIHOMOYEHHOIO Ha
MPOU3BOLACTBO IO 3asBICHHIO, U MEPENAET €ro B, IIOPsIKe  AeJIONPOU3BO/ICTBA
3TOMY CHELIMAUCTY. :

PaGotuuk VYrpaBieHus, YNOJHOMOYCHHBHA ~Ha NPOU3BOACTBO IO
3agBJIEHHIO, TOTOBUT WH()OPMALMIO O  MYHMIMIAIGHON  ycilyre = WiH
MOTHBHMPOBAHHBIH OTKa3 B MPEJIOCTaBICHUH MYyHHMUMIIAIBHONW YCIyrd U Iepejaer
Ha NOAMKCH HAYaJIbHUKY YTIpaBJICHHUSI. an

[Tocne nopmucaHusi Ha4adbHUKOM YTpaBIeHHUs HMCBMEHHOTO OTBETa
3aBUTENIO OH PETHCTPUPYETCs] B UCXOJsLIeH KOPPECTIOHACHIMU YTNpaBIeHHs U
nepezaercst B MOL st Beiiaun 3asBUTENIO.

3.4.4. KpurepreM OpPUHSATHS pELIEHUs MO JaHHOH aaMUHUCTPATHBHON
npoueaype SBISIETCS OTCYTCTBHE OCHOBAHMH JUlsi- OTKa3a B IPEOCTABJICHHH
MyHHUIMIIATEHOW. YCIyrd B COOTBETCTBMM C IyHKTOM 2.9  HacTosiiero
AIMHUHHCTPATHBHOTO pPErjaMeHTa. (N

3.4.5. KoHEYHBIM pe3y/IbTaToOM NaHHOM aJAMHHWCTPATHBHOM NPOLENypbI,
KOTOpOH OKaH4YMBAeTCsl IPENOCTaBl€HHE MyHHIMIAIBHOM yCIyrH, SIBISETCS
npenoctasienne HHPopManuKu 06 00pa30BaTeNBHBIX  MPOrpaMMax M yueOHbIx
iaHax, pabouyMx MporpamMMax y4YeOHBIX KypCOB, HPEIMETOB,  AHCLHIUIMH
(Momynei), TOJOBBIX KaleHIapHbIX y4eOHBIX rpadHkax Ha 6yMakHOM HOCHTele
WM B DJIEKTPOHHOM (popMe B COOTBETCTBHHM C TPEOOBaHMAMHU JIEWCTBYIOIIETO
3aKOHOJATENBCTBA MM MOTHBMPOBAHHBIH OTKa3 B MPeOCTaBIeHUH HH(pOpMatny,
oopMIIeHHBII Ha 6yMa)XHOM HOCHTENEe WIH B DJEKTPOHHOH ¢opMe B
COOTBETCTBHHU C TPeOOBaHUAMM JEHCTBYIOLIETO 3aKOHONATENBCTBA.

3.5 Tlepemava pesyibTaTa NpefOCTaBICHMS MYHHLMNAILHOW YCIYTH H3
Vrnpasnenus 8 MOLL.

3.5.1. OcHoBanueM Juis Havaja agMUHHUCTPATHBHOMN MNPOLENYpPbI SBISETCS
HOArOTOBJIEHHEIH  YTpaBieHHeM, /Ul BblJa4u  pE3yNbTaT —MpefocTasieHus
MYHULUNAIBHON YCIIYTH.

3.5.2. Ilepeaya JOKyMEHTOB, SBJISIOIIMXCS PE3YJILTATOM IPEOCTABICHUS
MyHMUMMaAbHOH  ycnyrd, u3 Ympasnenus, B M®L[ ocymecrsisercs
B COOTBETCTBMM C YCJIOBMSIMH COIJIAILEHHS O B3aUMOJEHCTBHM HA OCHOBAHHH
peecTpa, KOTOPBIH COCTABISETCA B JABYX DK3eMIUISIpaX, M COAEPXKHUT JaTy M BpeMs
Hepenaun JIOKyMEHTOB 3aBepsiOTCSl MOANMCAMH  CleluanucTa YrpaBieHus u
paborauka M®LIL.

3.5.3. Pe3ynbTaTOM MCIOIHEHHsS! aIMMHHCTPATHBHOH MPOLEAYPHI sBIISETCS
nonyuenrie M®L] pesyinbrara NpeloCTaBieHUs MyHUIMNAIBHON yCIyru JUlsl ero
BBIJJau¥ 3asiBUTENIO.

3.5.4. Crioco6oM (pMKCAlliH pe3ysibTaTa BHINOJIHEHHS aJIMMHHUCTPATHBHOMH
TIPOLIE/ly bl SABJSETCS HAIMYHE TIONKCEH ClIeuaNucTa Ynpasienus 1 paborHiika
M®I] B peectpe.
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3.5.5. KpurepusMu NpUHSATHS peUIeHHs] 110 HACTOsALIEH agMUHUCTPAaTUBHOM
npoueznype sBISAETCS FOTOBHOCTh pe3ysbTaTa NPEIOCTaBICHHs MyHHLHMNAIbHOM
YCIIYTH K Bbljlade 3asBUTEIIO.

3.5.7. HcnonHeHnue JaHHOW aAMUHUCTPATUBHOM INIpOLEAypbl BO3JIOXKEHO
Ha crielanucra Yrnpasienus 1 paborauka MOILL

-~ 3.6. Bpraua 3asBUTENIO pe3yiabTaTa NpeJOCTaBIeHHMS MyHHLUNAIbHOM
YCIyTH.

3.6.1. OcHoBaHMeM Ul Havana afMMHHUCTPATHBHON INpOLEIyphl SBISETCS
noxydenne M®L] pesynbrara npenocraBieHUs] MyHULMIAIBHOM v\o_d%: JUIsL €ro
BBIJIauM 3asBUTEIIO.

3.6.2. Bplaya JIOKyMEHTOB, SBIISIIOLIMXCS PE3yJIbTAaTOM IPEIOCTaBIEHHS
MyHHIIUNIAJILHOM yciiyru, B M®L] ocyniecTBisieTcsi B COOTBETCTBHM C YCIIOBHSIMHU
n,onEmm:m 0 B3aUMOJIEHCTBUH.

. Pa6orauk M®L| npu Bblgauye JOKYMEHTOB, SIBJISIIOIIMXCS Pe3yJbTaTOM
[IpeoCTaBIeHUs] MyHULUIIAIBHON YCIyTH:

: - yCTaHaBIIMBAeT TUYHOCTH 3asBUTEINs HA OCHOBAHHUHM IacropTa rpakaHHHA
Poccuiickoit denepanu ¥ HHBIX JIOKYMEHTOB, YJIOCTOBEPSIOIMX JINYHOCTH
3asiBUTENIsI, B COOTBETCTBUH C 3aKOHO aTesibecTBOM Poccuiickoii Meyepanuy;

- TIpoBepseT HaJW4YHe COOTBETCTBYIOIIUX IIOJHOMOYMI Ha IIOJydYeHHe
MYHUIMNANBHONW YCIyrH, €ClH 3a I[OJIyueHHEM pe3ylbTaTta MYHHUIHUMaTbHOR
yciayru obpaiuaercst npeICTaBUTeNhb 3asBUTENS;

- BbIAET JIOKyMEHTBI, SBJSIIOIIMECS pe3yJIbTaToOM IpeJOCTaBIeHUs
Zvisn::m:v:o: YCIIyTH, Oy4eHHbIe OT YTIpaBlIeHHS.

' 3.6.3. KputepueM aJMUHHCTPATHBHOI MPOIEIYPHI 10 BbIAAUYEe JOKYMEHTOB,
SBJIAIOILMXCS PE3yNIbTaTOM IPENOCTaBIeHUs] MyHHLIMIIAIBHON YCIyTH, SIBISIETCSL:

- cobnosieHHe yCTAaHOBJIEHHBIX COTJIAIIEHUSIMU O B3aUMOIEHCTBHH CPOKOB
noNyyeHuss W3 YNpaBleHHs, pe3yibTaTa IPeJlOCTaBICHUS MYHHIMIIAIBHOM
yCIyTH; =

- COOTBETCTBHE IMepe/laHHbIX Ha BbIJAUy JIOKYMEHTOB, SIBISIOLIHXCS
pe3ynpTaToM  NpPEAOCTAaBIEHHS  MYHHUIMNAIBHOW  yCNyrd,  TpeOoBaHHAM
HOpPMAaTHUBHO-IIPABOBBIX aKTOB.

...... 3.6.4. PesynpraroM agMHMHHUCTPATMBHOHM mpoleAypbl sBsieTCS Bblada
3asBUTENIO  JOKYMEHTOB,  SIBIIOMIMXCS ~ Pe3yNbTaToOM  IIPEAOCTaBIEHHS
MYHHLIMIATBHOHR yCIyTH. .

3.6.5. Cnocobom ¢ukcanuu pesynbTarta aJMHHUCTPATUBHOHW IPONELYpHI
SIBJII€TCS JIMUHAs TOJNMCH 3asBUTENs C pacuimM(poBKOH B COOTBETCTBYIOLIEH
rpade pacmuckd, TOATBEpIXAlolias IOJyYyeHHe pe3ysbTaTta TpeIOCTABIIEHHS
MYHHULUTIAJIBHON YCIIyru 3asiBUTEIIEM.

3.6.6. Vicionnenue aHHOW aJIMUHHUCTPATHBHON IpOLEAYpPbl BO3JIOKEHO Ha

pabotanka MOLL
3.6.7. B cnydae ecnu 3asiBieHHE M CKAaHUPOBAHHBIE KONHUH JIOKYMEHTOB,
yKa3zaHHble B MyHKTe 2.0. AJIMMHHUCTPaTUBHOTO perjlaMeHTa, IoJaHbl B

9JIEKTPOHHOM ~ BHJE, CKaHUpPOBaHHas KOMMA pe3ysbTaTa [peoCTaBleHUs
MYHHIMIIAIGHON YCIyrd HampaBJiseTcsl 3asBUTENIO Yepe3 PernoHanbHBIH mopTain
rocyIapCTBEHHBIX ¥ MyHUIIMNIANBHBIX yciayr Kpacnomapckoro kpas.
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Jlns nonyueHusl NOUIMHHKUKA pe3yJsibTaTa IPe/loCTaBIIeH s MyHULUIIAIBHOM
yCIyrd  3asBUTeNh NpHOBIBaET B - <:vmw:m::@ | JIMYHO, C  JIOKyMEHTOM,
YIOCTOBEPSIOLIUM JIMYHOCTb. :

3.7. VicnpaBiieHHs JONMYIIEHHBIX ONEYATOK : OIMGOK B BHIIAHHBIX B
pesyJbTaTe NpefoCTaBIeH s MyHUIMIATLHON yCITyTH I0KYMEHTax.

B ciydyae JOIyUIEHHBIX ONEYaTOK M OMIMOGOK B BBIJIAHHOM MHCHMEHHOM
orBeTe, 3asBuTeNb oOpaiaercs :o:onvonoemmmmo B VYmpasieHue s
HCIpaBieHus JONyLIeHHbBIX OMeYaTok 1 omuboK. YIpaBjieHue B ieHb obpauienus
3asBuTeIIs BHOCHT B JIOKYMEHT HEOOXOUMBIE HCTIPABJIEHHS.

3.7.1. OcHoBaHMeM Juls Hayaja wmz_:::oavmqsw:o: :vo:onvﬁs SIBIISIETCS
npe/craBieHue (HanpaBjieHHE) 3asBUTENIEM B <:bmwum:,§.w B IPOU3BOJILHOI
dopme 3asiBIeHHs 00 MCTIPABJEHUM ONEYATOK M (M) OLIMOOK, AOIYLIEHHBIX B
BBIJIAHHBIX B pe3ysbTaTe MpeoCTaBIeH s Z<m::=:@hmmos YCIyTH JJOKyMEHTaX.

3.7.2. CneuuasnucTt, OTBETCTBEHHBIH 3a :nonmnqmwuom:m MYHHLHNAJIBHOI
YCIIYTH, paccMaTpHBaeT 3asBIeHHE, MPE/ICTABIEHHOE 3aSBUTENEM, W MPOBOIUT
NPOBEPKY yKa3aHHBIX B 3asIBIIEHHH CBEJICHUH.

3.7.3. KputepueM NPHHATHS PEIICHHUS 110 th:::o%me:w:o: npoueype
sIBISIETCST HAJIMUHE HIIH OTCYTCTBHE TaKHX OIEeYaToOK : (unn) ommboK.

3.7.4. B cnydae BBIABICHHS JAONYyILLIEHHBIX onmgwaox u (wm) omubok B
BBIIaHHBIX B pe3yJbTaTe MpeAOoCTaBlIEHHs Z%m&:::»:vmo: YCIIyTH JJOKyMEHTax
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 :vmnogmmaomxa MYHULUTAIBHOH YCIyTH,
OCYLIECTBIISIET HCHPaBIEHHE H 3aMeHy YKa3aHHBIX JTOKYMEHTOB.

3.7.5. B cny4yae OTCYTCTBHSI ONEYaTOK M ?E& omuboK B bcx%z_m:ﬁi
BBIJIAHHBIX B pe3yybTaTe MPe0CTaBleH!s] MyHULIUNIAIbHON YCIIYTH, NOJDKHOCTHOE
U0, OTBETCTBEHHOE 3a TPE/IOCTABEHHe MYHHUUMIANBHOM yCIyIH, MUChMEHHO
coo61IaeT 3aABUTEIIO 06 OTCYTCTBHU TAKHX ONEYATOK H (MJIH) OIHOOK.

3.7.6. Pe3ynpraToM aJMHHHUCTPATHBHOW TPOLEAYpHl SBJIAETCS BblAaya
(HampaBieHne) 3asiBUTEITIO MCTIPABJICHHOTO B3aMEH PaHEE BBIIAHHOTO JIOKYMEHTA,
SBJISIIOLIErOCST  Pe3yJIbTaTOM TPEeOCTaBIeHHsT MYHHMLMNAIBHOMW YCIyTH, WIH
coobuieHre 06 OTCYTCTBHM ONe4aTok M (WiM) oumMbOK B pe3ylbTaTe OKa3aHHOM
YCIIyTH.

Paspen 4. @opmMbl KOHTPOJISI 32 HCIIOJTHEHHEM HACTOSAIEro
AJIMHHHCTPATHBHOTO perjiaMenTa

4.1. TTopsiioK OCYIIECTBIEHHsS. KOHTPOJISL 32 COONIOIEHUEM W MCTIOJHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHM JIMUAMH 3aKOHOJATENbCTBA M MOJIOKEHHI
AJIMVHHCTPAaTHBHOIO perjamMeHTa B XOJ€ HpeNOCTaBIeHUs MyHHIMIIAIBHOMN
YCIyTH.

4.1.1. Texyumit KOHTPONb 3a COONIOJIEHUEM M MCIONHEHHEM HACTOSIEro
AJIMHMHUCTPaTMBHOTO pErjiaMeHTa, a Takke TpeOOBaHMH MHBIX HOPMATHBHO-
NIPaBOBBIX AKTOB, CBSI3aHHBIX C OCYIIECTBIGHHEM JeATENbHOCTH OTBETCTBEHHBIMHU
CHeNHaniCTaMy, OCYILECTBISIETCS IOCPEICTBOM NPOUENyp BHYTPEHHEro Hu
BHEIIHETO KOHTPOJIS.
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BHyTpeHHHIT KOHTpOJIF 3a COOJIOZIGHHEM perjlaMeHTa OCYIIECTBISETCS
HadaJlbHUKOM OT/ela obuiero u npogeccroHalpHOro 00pa3oBaHMs Y IIpaBiIeHHUS.
BHyTpeHHHI KOHTPOJIb OZIpa3/iesisieTcs Ha:

- ONepaTUBHBIM KOHTPOJE (110 KOHKpeTHOMY obOparenuio 3asBuTelist 100
JPyroro 3aHHTEPEeCOBAHHOIO JIHLIA);

- KOHTPOJIb UTOrOBBIH (110 UTOTaM ITOJIYTO/IUsi ¥ TO/1a).

Havaneuuk  YnpapieHuss OCyLIECTBISIET BHYTPEHHHH . KOHTpPOJIb B
OTHOIIIEHUU pabOTHUKOB JJAHHOTO YTpaBIeHHUs. ’

BHyTpeHHMIT KOHTPOJIb OCYIIECTBIISETCS My TeM:

‘00 - TpOBelleHHS MOHHUTOPHMHIA OCHOBHBIX TIOKasaTeneil paboThl  3a
OIpeIeNIEHHbIH MepHoJI;

° - aHanuza oOpaiieHMi ® xano® 3asgBUTened, NpPOBElEHHs] 1O (paKTaM
ofpamieHust  ciy)keOHBIX TIPOBEPOK C  HPUBJIEYEHHEM COOTBETCTBYIOLINX
CMELHATUCTOB K OTBETCTBEHHOCTH TIO BBISIBJIEHHBIM HAPYIICHUSIM;

- IIPOBE/IEHHS] KOHTPOJIBLHBIX MEPOIPHUATHI.

4.1.2. BHemHuii KOHTPOJIb HO HAINpPaBIEHHUSIM OCYILECTBIISIETCS OpraHaMu
(opranuzauMsiMH), YMOJHOMOYEHHBIMH Ha TIPOBEJEHHE TaKOro KOHTPOJL
NeHCTBYIOUIMM 3aKOHOIATEIbCTBOM.

4.2. TlpoBepku MONHOTBI M KayecTBa IPENOCTaBICHHUS MyHHUIUNAIbHON
YCIYTH BKIIOYAlOT B ce0s NpOBEJCHHE IPOBEPOK, BBIABIEHHE U yCTpaHEHHE
HapyIIeHH# TMOopsAAKa W CPOKOB IPENOCTaBIEHHs MYHHIMIAIBHOH ycmyrH,
paccMoTpeHHe oOpallleHuit 3asBUTeNel B X0Jie NPeAOCTaRICHUsT MyHHULUITAIEHOH
yCIyrd, colepXKamux kanoObl Ha  pemieHus, neiictBus (6esnelicTBue),
JIOJDKHOCTHBIX JIMI U MYHHIMIIANBHBIX CITy>KallHX.

4.2.1. KoHTpons 3a mpenoCTaBieHUEM MYHHUIHNAIBHOH  yCIyru
OCYIIECTBIISIETCS ITyTEM IIPOBEICHUS

- IUIAHOBBIX MIPOBEPOK COOJIIOEHHUS U MCIOTHEHHUS JOJDKHOCTHBIMH JIHLIAMU
MOJIOKEHMIT HAcTOAIMEero AJIMHHUCTPAaTHBHOTO DPErjlaMeHTa, MHBIX JOKYMEHTOB,
pernaMeHTHPYIOMHX AeATeIFHOCTH MO MPEA0CTaBIeHUIO MyHUIIMNIAIBHOH yCIIyTH;

- BHEIUIAaHOBBIX  TIPOBEPOK  COOJNIIOAEHMST M TPEeNOCTaBIeHUs

e MYHUITUTIQAJIBHBIMY - CITY)KAILIUMH MOJIOKEHUH HacTosIEero >h_<_::50.—,~um‘ﬁ:m=o~.o

pernameHTa, OCYHIECTBISEMBIX MO OOpalleHHsM (PU3NYECKHUX H FOPHAMYECKUX
JIML, [0 TIOPYYEHHSIM TIJIaBbl MYHMLMMAIBHOTO 00pa30BaHUs TOPOACKOH OKpyr
ropon-kypopr  Coun  KpacHopapckoro Kpasi, 3aMecTUTeNen IJ1aBbl
MyHHUIMIIANGHOTO — oOpa3oBaHMsi  ropojckoit  okpyr ropoa-kypopr Coun
KpacHomapckoro Kpas, Ha OCHOBAaHMM WHBIX JIOKYMEHTOB M CBE/ICHHH,
YKa3plBAIOUIMX HA HapylleHHe TOJIOKEHUH HacTosuero AJIMHHHCTPaTMBHOIO
pernameHTa.

4.3. TIopsiIoK ¥ NMEePHOJAMYHOCTb OCYUIECTBIIEHHS! MJIAHOBBIX U BHETIAHOBBIX
NPOBEPOK MOJHOTHI U Ka4ecTBa NPe/IOCTABJICHHS MYHMLMINAIBHOH yCIIyrH, B TOM
Yycie NnopsaAoK W (GOPMBI KOHTPOJIS 3a NOJHOTOH M KauyecTBOM IPEeOCTAaBIIeHHs
MYHULMIIATBHON YCIIYTH.

4.3.1. IlepHOAMYHOCTH OCYIIECTBISIEMbIX IUIAHOBBIX HNPOBEPOK IOJIHOTHI
KauecTBa  MNPEIOCTaBJICHHWs  MYHUIUNANBHOM  yCIyrM  yCTaHaBJIMBACTCH
HavyaILHUKOM YIpaBieHus B popme rpukasa.
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B xone miaHOBBIX W BHEIUIAHOBBIX Eﬁomm\ﬁc—d JIOJDKHOCTHBIMH  JIMLIAMHW

MPOBEPAKOTCA: b 7L
- 3HaHUE€ OTBETCTBEHHBIMHU OEGE:N.:EOHN_SS HU@@OmNE:: HacToOsAUIEr O
>DZS$:0HU&HS&EO_‘0 periamMeHTa, HOPMAaTUBHBIX NpaBOBbLIX aKTOB,

yYCTaHaBIMBAIOLINX TPeOOBAHUS K UCTIONHEHUIO MyHHULMITIAIBLHON yCITyTH;

- cobirosienne pabOTHUKAMM YIpaBieHHs CPOKOB M I10CIIEN0BATENbHOCTH
WCTIOJIHEHHS.  aJIMMHUCTPATUBHBIX ~ MPOIENYpP, YCTAHOBIEHHBIX . HACTOALIIM
AJIMMHMCTPATHBHBIM pErjIaMeHTOM;

- IPaBHJIBHOCTb M CBOEBPEMEHHOCTb MH(MOPMHUpPOBaHUs  3asBuTeseil 00
W3MEHEHMH aJMHHHCTPATHBHBIX TIPOLEAYp, MPEHYCMOTPEHHBIX & HACTOALLMM
AJZIMUHHCTPATHBHBIM pPETrJIaMEeHTOM; yE

- OmIpeJesieHHe CPOKOB YCTpaHEHHs HapyIIeHWH M HeJ0CTaTKOB,
BBISIBJIEHHBIX B XOJI€ MIPEJIBITYIIAX MPOBEPOK.

4.3.2. VmpaBneHHeM MOTYT TIPOBOJUTHCS ~ AJIEKTPOHHBIE  OIMPOCHI,
aHKETUPOBAHUE [0 BONPOCAM YyJOBIETBOPEHHOCTU' TIOJIHOTOM K Ka4eCTBOM
OpeNOoCTaBIeHUs] MyHHIUNAIBHON YCIyTH, COOJIIOIEHNUS TTOJIOKEHUI HACTOSIIErO
AIMUHHMCTPAaTHBHOTO pEIJIaMEHTa, CPOKOB H HOCHENIOBATENLHOCTH JeficTBuii
(anMMHHCTPATHBHBIX npouenyp), :vQQoZo.%w:mEx HACTOSIIIHM
AJIMMHHCTPaTHBHBIM perjlaMeHTOM.

4.4. OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIML, MYHUIMNATBHBIX CIYXAIHUX 3a
pewrenus u faekcteus (Oe3meiicTBue), :v:m:z_mozzm (ocymecTBisieMble) B X0jie
[PEIOCTaBIEHH MyHULIUITATBHOH YCIyTH. :

4.4.1. JIOWXHOCTHBIE NMUA, BHHOBHBIE B  HEHMCIIOJNHEHHH  WIIH
HEHA/UIeXAlleM HCTOJHEHHH TpebGoBanuii HacTosero AJIMHHHCTPATHBHOIO
periaMeHTa, IPYMBJIEKAIOTCS K AUCIMIVIMHAPHON OTBETCTBEHHOCTH, a TAKKe HECYT
rpaX<[aHCKO-IIPaBOBYIO, aJMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTH B
NOpsAZIKE, YCTAHOBJIEHHOM JISHCTBYIOIMM 3aKOHOAATENLCTBOM Poccuiickoii
Denepanu.

4.4.2. ITlepconanbHasi OTBETCTBEHHOCTH PaOOTHHUKOB 3aKpeIUIsieTcs B MX
JIOJDKHOCTHBIX MHCTPYKIIUSX.

4.5. TlonoxxeHusi, XxapaKTepu3ylomue %mmomwa:m K 1nopsiiky 1 dopmam
KOHTPOJISI 32 NPe/IOCTAaBJIEHHEM MYHHUIUNAIBHOM yCIIyTH, B TOM YHCIIE CO CTOPOHBI
rpaxxia, uX oObeIMHEHHH ¥ OpraHu3aLHii.

OO11ecTBEHHBIH KOHTPOJIb 3a NPENOCTABICHHEM MYHHUIHNAIBHOW yCIyrH
OCYIIECTBIIIETCSI B COOTBETCTBHH C  JISHCTBYIOIIMM  3aKOHOAATEHCTBOM
Poccuiickoit @enepanuu.

Pa3zpen S. locyne6nblii (BHecyaeOHbIIH) MOPsI0K 00:KaJOBAHHS pelIeHHii 1
neiicrBuii (De3neiicTBHS) ynpaBJieHHs , a TAK)Ke JOJHKHOCTHBIX JIHIL
NpPeAoCTABJISIIONIHX MYHHIHNAJIBHYIO YCIyry

5.1. Tlpenmer nocynebHoro (BHecymeOHOro) obykanoBaHus 3asBHTENEM
peimennii u pmedictBuii  (Oe3nedicTBusl) YmpaBieHMs, JIOJDKHOCTHOTO JIMLA
VYupasienust 1100 MyHAIMnaibpHoro cinyxaiiero, MOL, pabornuka M®ILI.
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3asiBUTENlb MOXET OOpaTUTHCSA C KajnoOoH, B TOM 4YMCIIE B CIEIyIOUINX
cryyasx:

- HapylleHHe CpOKa perucTpalMy 3arnpoca O  TpeJoCTaBlIeHUH
MyHHIUIATBHONH YCITyTH;

- HapyllleHHe CpoKa Mpe/IoCTaBIeHNs] MyHHUIIUITaIbHON YCIIyTH,

- TpeboBanne y 3asBuUTeNs JOKYMEHTOB WIH MH(popMauuu jubo
OCYMLIECTBJIEHUs JEHCTBUN, NpENCTABIEHHEe WM OCYIIECTBIEHHE KOTOPHIX He
NpeycCMOTPEHO HOPMAaTHBHBIMU IpaBoBbIMHM akTamu Poccuiickoit ®enepanyy,
HOPMaTHBHBIMH IPaBOBBIMH akTaMu KpacHomapckoro kpas, MyHHLIHNAIbHBIMH
OpAaBOBBIMH aKTaMW MYHULMIIANBHOIO 00Opa30BaHUS TOPOJACKOH OKpYr ropoj-
kypopt Couu KpacHomapckoro kpas Juls HpeaoCTaBIeHHS MYHHUIMIAIBHOH
yCIyTH;

- OTKa3 B INpHeMe JOKYMEHTOB, NMpPEJACTaBICHUE KOTOPBIX NPENyCMOTPEHO
HOPMATHUBHBIMU TPaBOBBIMM akTamMu Poccuiickoii ®enepanyuu, HOPMaTHBHBIMH
npaBoBbIMH akTamu KpacHojapckoro Kpasi, MYHHLHUNAIbHBIMM TPaBOBBIMH
aKTaM¥ MYHUUMMAIBHOrO 00pa30BaHHUs TQPOACKOH okpyr ropoa-kypopt Coun
KpacHopapckoro kpasi, HacTOSIINM AJMUHHUCTPATUBHBIM PpErjgaMeHTOM s
HpeoCTaBIeHNs] MyHUIHNIATBHON yCIIyTrH;

- OTKa3 B NPeJOCTaBJICHUN MYHHUIUNAIBHOM YCIIyrH, €ClIM OCHOBaHHA IS
OTKa3a He IpeayCMOTPeHbl HOPMAaTHMBHBIMHM IIPaBOBBIMH akTaMu Poccuiickoii
Qenepanuy, HOPMAaTHBHBIMH TIpaBOBBIMH akTamMH KpacHomapckoro — kpas,
MYHHUIMIIAIBHBIMA IPABOBBIMU aKTaMX MyHHIIMIIANIBHOTO 00pa30BaHus FOPOJICKOI
OKpYT ropoJ-KypopT Coun Kpacnoznapckoro Kpasi, HACTOSILINM
AJIMUHHCTPATHBHBIM PerjlaMeHTOM;

- 3aTpeboBaHue ¢ 3asBUTENS TUIATHI, HE TIPEyCMOTPEHHONH HOPMAaTHBHBIMU
1paBOBBIMHU akTamMu Poccutickoit Meaepariui, HOpMATUBHBIMH IPABOBBHIMH aKTaMH
Kpacnonapckoro kpast, MyHHULMTIAJbHBIMH TIPABOBBIMH aKTaMH MYHHMLUIIAILHOTO
obpaszoBanusi ropojckoit okpyr ropoa-kypopt Coum KpacHonapckoro xpas,
HACTOSIINAM AJMUHHCTPATUBHBIM PErIIaMEHTOM;

- OTKa3 oOpraHa, IpeJOCTAaBISIOUIEr0  MYHHUIMIAIBHYIO  yCIyry,
JOJDKHOCTHOTO JIMIJa OpraHa, NpPefoCTaBISIOMIEr0 MyHHMIMIIAILHYIO YCIYyry, B
WCIIPaBIeHHH JIOMYIIEHHBIX UMH OTeYaToK M OUIMOOK B BBIAHHBIX B pe3ylbTaTe
NpEeJIOCTaBlIEHHs] MYHHMLMIIAIBHONW yCIyrd JOKyMeHTax Jiubo HapylieHue
YCTAHOBJIEHHOTO CPOKA TaKUX HCIpaBIeHHH;

- HapylleHHe CpoKa WIIM TOpsAKa BbJIa4d JIOKYMEHTOB IO pe3yibTaram
[pe/IOCTaBIeHUsT MyHUIMIIANbHOHR yCIIYIH,

- IIPUOCTAHOBJIEHHE IMPEJOCTaBJIEHUs] MYHHLMINAIBHON YCIyTH, €ClH
OCHOBaHMsI JUIsl IPHOCTAHOBIICHUsI HE YIPEJlyCMOTPEHB! (efiepabHbIMA 3aKOHAMH
W TNPUHATHIMA B COOTBETCTBUH C HHUMM MUHBIMH HOPMAaTHBHBIMH [PABOBBIMU
aktamMu  Poccuiickoit  ®Denepaiuy, HOPMAaTUBHBIMM  NPaBOBBIMH  aKTaMH
Kpacrnonapckoro kpasi, MyHHLIMIAIbHbIMH [1PABOBBIMU aKTaMH MYHHIHUIIAIBLHOFO
obpaszoBaHus TopoicKkoi okpyr ropoa-kypopt Coum Kpacnomapckoro kpas,
HACTOAIIMM AJIMUHHUCTPATUBHBIM PErlaMeHTOM;

- TpeGoBanre y 3asBUTEINs MPH TPEJOCTABIEHUH MyHMIMIAILHOA yCiyru
JIOKyMEHTOB WM HHYOPMALMH, OTCYTCTBHE U (WJIH) HEJIOCTOBEPHOCTH KOTOPBIX HE
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yKa3bIBAINCH NP NEPBOHAYAILHOM OTKa3e B IIpHeMe JOKYMEHTOB, HEOOXOMMBbIX
JUISL  TIPEJIOCTABJIEHHS MYHMIMIIAIBHON YCIYTd,{ JU0O B IpeoCTaBIeHUH
MyHHLMIAJIBHOM YCITyTH, 38 HCKJIIOUEHHEM CIIyYaeR, NpelyCMOTPEHHbIX ab3atiem
4YeTBepThIM monmyHkra 2.7.1. myHkra 2.7. HacTosumero AIMHMHHCTPATHBHOIO
pernamerta. B ykaszaHHoM ciydae JocynebHoe (BHecyneOHoe) oOxkajioBaHue
3asButeneM pemenuit u jeiicrsuii (Gespeiicteug) , MOLI, pabotHuka M®I]
BO3MOXHO B ciydae, ecnd Ha MOLI, pemenus u. neiictBus (OesnelicTsue)
KOTOPOTO  OOXAIylOTCs,  BO3IOXKEHa  (YHKIHA 1O  TIPEOCTABJICHUIO
COOTBETCTBYIOLMX MYHHIHMIAIBHBIX YCIYr B MQIHOM 00BeMe B IOpsKe,
onpeneneHHoM vacteio 1.3 craten 16 @enepanshoro 3akona or 27 uioius 2010
roma Ne 210-0d3 «O6 opraHu3alMd TPEAOCTaBICHHS TOCY/JapCTBEHHBIX |
MYHHUIUIATBHBIX YCIIYT». :

5.2. O6mme TpeboBaHMs K HOPSKY HOJIaYM U PACCMOTPEHHS HKaJIOOBI.

Xamnoba mnopmaercs B nUChbMEHHOH Qopme Ha OymMakHOM HocuTene, B
31eKTpoHHOl (Gopme B Ynpapienue, M®L] 160 B COOTBETCTBYIOUMIA Opran
roCyIapCTBEHHOH BJIACTH IyOJIMYHO-NIPaBOBOro ,00pa3oBaHMs, SBISIONIHUiiCS
yupenutenem M®LI (nanee - yupenurens MOLL).

YKano6sl Ha peluenust U neiictBus (Oe3nelicTBie) HayanbHUKA YTIpaBlIeHNUs!
MOAIOTCS B aJMUHUCTPALMIO MYHHIMIIANILHOTO 00pa30BaHMs TOPOICKOH OKpyr
ropoz-kypopt Coun Kpacnomapckoro kpast. JKano6el Ha peuieHus U neictsus
(6e3neticTBue) padotHuka M®IL] nopatorcs vvﬁomomﬁga storo M®ILI. XKanobs
Ha pelueHus u Aedicteus (Oesneiictue) ML noxpatores yupemurenio MOLL wim
[OJDKHOCTHOMY JIMIly, YHOJHOMOYEHHOMY HOPMATHBHBIM IIPaBOBBIM aKTOM
KpacrHonapckoro kpasi. .

Xanoba wa pewenns u JedicrBus  (OesseiictBue)  Ymupapnewus,
JOJDKHOCTHOTO IMIia YIIpaBIeHHs, MyHHIHNAIBHQFQ  CIIyXallero Ympasienus,
HavaJlbHUKa YTpaBieHus MoxxeT OBITh HarpapieHa o nodre, depe3 M®ILI, ¢
HCIIONIb30BaHUEM HH()OPMAIMOHHO-TEIEKOMMYHHKAIMOHHON ceTH  MuTepHer,
odHIMaNTBHOTO caiiTa aMHHICTPAIHH MyHHIUNAIBHOTO 00pa3oBaHusi TOPOJICKOH
okpyr ropoa-kypopt Coun KpacHonapckoro kpasi, Ynpasnenus, Equnoro noprana
nnbo PervioHansHOro moprtana, a Takke MOXET ObITh NPHUHATA MPH JIHYHOM
npueme 3asButens. XKanoba ma pemenms u peiictsus (6esneiicrsue) ML,
paGorurika M®IL[ Moxer OBITH HampapjeHa [0 IOYTE, C HCHOJIL30BAHUEM
MH(OPMaIHOHHO-TEIEKOMMYHHKALIMOHHOW ceTH MHTepHeT, ojuuunansHoro caiita
M®LI, Exunoro noprana jn6o PernoHaibHOro roprana, a TakKe MOXeT ObITh
NIPUHSATA [IPH JIMYHOM TIpHeMe 3asiBUTeNs.

Janoba 1o/mKHa cofepxars:

1) HauMeHOBaHWE OpraHa, NpeaOCTaBISIIONIEr0 MYHMUMIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLA OPraHa, NpejoCTaBIIsioero MyHHIUIaIbHYI0 yCnyry, mubo
MyHMUMNaNbHOro ciyxaitero, M®IL, ero pykosoxurens W (wid) paboTHuka
pelenus 1 eicTBrs (Oe3nelicTBre) KOTOPBIX OBXKanyloTCes;

2) PpamMuIIo, UMsl, OTIECTBO (TIOCHIEIHEE - IIPH HAIMYMH), CBEICHHUSI O MeCTe
KHTENBCTBA 3asBuTels - (U3MYecKoro juna Jubo HauMEHOBAHHWE, CBEICHUS O
MecTe HaXOXJIeHHs 3asBUTENs - IOPUIMUYECKOro JIMIA, a TaKkKe HoMep (Homepa)
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KOHTaKTHOTO TeneoHa, ajpec (agpeca) SJIEKTPOHHOH MOYTHI (MPH HAIUYMHK) 1
HOYTOBBIH azipec, Mo KOTOPBIM JIOJDKEH ObITh HallPaBJIeH OTBET 3asBUTEIIO;

> 3) cBemenus 06 o6XanyeMbIX pelleHHAX H JeHcTBuax (OesnedcTsin)
oprasa, MNpeJOCTABISIIONIEr0 MYyHHULHIAIBHYIO YCIYTy, [NOJDKHOCTHOTO JiMLa
Oprana, INpeAOCTaBISIOWIEro MyHHULMIANIBHYIO YCIIyTy, JH00 MyHHMLHMITAILHOIO
cnyxarero, M®L], pabornuxa M®LL;

4) 1oBOMIBI, HA OCHOBAHWH KOTOPBIX 3asBUTEJb HE COTJIACeH C PeLICHHEM H
neiicteueM  (Oe3neiicTBHEM) OpraHa, IIPeAOCTaBISIOIEr0 MYHHULHUIATILHYIO
yCnyry, JOJDKHOCTHOTO JIMLa OpraHa, HpeJOCTaBIAIONIEro MyHHIHIAIBHYIO
yciyry, 6o MyHuLMnansHoro ciysxaniero, MOL, pabotuuka M®LL

5.3. XKanoGa, moctynusiiasi B OpraH, MpeAoCTaBISIOMH MyHHLUIIATbHYIO
yenyry, M®LI, yupemurento M®ILl nubo BhillecTOsMi opran (Opu  ero
HAJIMUHH), TIO[UIEXKAT PACCMOTPEHHIO B TeUeHHE MsTHAAUATH pabouux JHEN co AHs
€€ perucTpalyy, a B ciyuae o0>ajoBaHMs OTKa3a OpraHa, NpefOCTaBISIOIIEro
MyHHLHUNANEHYI0 ycinyry, M®L] B npueme noKyMeHTOB y 3asBuTens nubo B
HCIIpaBIeHNH JOMYLIEHHBIX ONeYaTok M OWHOOK MM B Cilydae 00KaloBaHHsA
HapyIleHHs. YCTaHOBJICHHOTO CPOKAa TAaKUX HCIpPaBJEHUH - B TEYeHHE ILITH
pabouux aHel co Hs ee perucTpalyy.

5.4. Tlo pe3ynbrataM paccMOTpEHMsl >XanoObl NPUHHMAETCH OJHO U3
CHENYIOLMX PEIICHHUM:

{ 1) xanoba ymoBIeTBOpseTCs, B TOM 4HCIe B (opMe OTMEHBI IPUHATOIrO
peélleHusi, WMCIpaBleHusl NOMYIIEHHBIX ONeYaToK M OWHMOOK B BBIIAHHBIX B
pesynpTate MpeJOoCTaBlIeHHMs MYHMUMNAIBHOM yCiyrd JIOKyMeHTax, BO3BpaTa
3agBUTENIO [EHEXHBIX CPEJICTB, B3MMaHHEe KOTOPBIX HE MpPeNyCMOTPEHO
HOPMaTUBHBIMM MPaBOBBIMM akTamu Poccuiickoli @enepauuin, HOpMaTHBHBIMH
npaBoBbIMH  akTamMi  KpacHojapckoro kpas, MyHHIHUIQIbHBIMH TTPaBOBBIMH
aKTamu;

2) B yJIOBJIETBOPEHUH HKaJTOObI OTKa3BIBAETCS.

5.5. He mnosgdee maHs, CJENyIOIIEro 3a JIHEM IPUHSATHS peLIeHHd,
yKa3aHHOTO B IyHKTe 5.4 HacTosmero AJMUHHCTPATHBHOIO perjiamMeHTa,

___3asBuTemo B NUCbMEHHOH (opMme H MO JKenaHuio 3asBUTENs B 2JIEKTPOHHON

¢opme HampaBisAeTCs MOTHBHPOBAHHBIH OTBET O pe3yJbTaTaX pPacCMOTPEHMs
HKanoObI.

B cnyyae mpu3HaHUs JKamoObl MOJUIEXAUIEH YIOBJIETBOPEHHIO B OTBETE
3asBUTENO, YyKazaHHOM B af3ale [EepBOM HACTOSILIErO MyHKTa, JaeTcs
uHpopManus O AEHCTBUAX, OCYIIECTBJISEMBIX OPraHOM, IPEeNOCTaBIIAIOIINM
MYHUIMOATbHYI0  ycayry, M®LL, B uensx He3aMeUIMTEIBHOTO YCTPaHEeHHs
BBISIBJICHHBIX HApyLIEHWI [PH OKa3aHWM MYHHLHMIAILHONW YCIYrd, a Taioke
NPUMHOCATCS W3BMHEHMs 3a JIOCTaBJieHHble HeyfoOCTBa M yKasblBaeTcs
undopMalms O JalbHeHIMX JAEHCTBHAX, KOTOpble HEOOXOJAMMO COBEPUIMTH
3asBUTENIO B HEJSX MOJNYyYEHHs] MyHUUMIIAIBHOW YCIIyTH.

B cny4ae npu3HaHUS XKago0bl He Mojyiexarei vﬁow:mamovw::*o B OTBeTE
3asiBUTENIO, yKa3aHHOM B ab3ale MepBOM HACTOSIIEro IyHKTa, JAroTes
apryMeHTHpPOBaHHbIE Pa3bCHEHUS O NPUYMHAX TIPHHATOIO PELIeHHs, a TakKe
undopManus o nopsijke 06xKanoBaHus NPUHATOrO PEIIeHHS.
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5.6. B ciyuae ycTaHOBJEHHS B XOJle HIIM I10; pe3yJabTaTaM pacCMOTpPEHHsS
kanobsl NPU3HAKOB COCTaBa AaIMMHHCTPATHBHOTO — TpAaBOHAPYLIGHHUs  MIIN
MPECTYIUIEHUs] JOJDKHOCTHOE JIMLO, pabOTHHK, HaIeleHHbIE TOJHOMOYMIMH T10
paccMOTpeHHIO Kano®d B cooTBeTcTBHM ¢ vabzauem 1 myHkTta 5.2
AIIMHHHCTPATHBHOIO perJiaMeHTa, He3aMeUIUTESBHO ' HaMpaBisioT HMelolHecs
MaTepHabl B OpraHsl MPOKYPaTypBL.

5.7. Iopsinok 06KanoBaHus pelieH s 1Mo Kanobe.

3asiBUTENb BOpaBe O0XKANOBaTh pelleHHe, TPHHATOE MO ero xanobe, B
aJIMHUHHCTPAaTHBHOM IOPsifike (B BBILIECTOSILYIO HHCTAHIHIO), B' IPOKYypatypy
nubo B Cy 1. @1

5.8. TlpaBo 3asiBuTens Ha nojydyeHue UWHPOPMALKMU U TOKYMEHTOB,
HEOOXOAUMBIX JIIsl 0OOCHOBAHUS U PACCMOTPEHHSI KaJIOOBI.

3asiBuTes b MMEET NPaBO HA MONyYeHHe HHPOPMALMH M mcxv\zm:ao*w
HEOoGXOIMMBIX JUTsl 0GOCHOBAHHS M PACCMOTPEHHS KAIOObI.

5.9. IlepedyeHp HOPMATHBHBIX MPABOBBIX AKTOB, PEryIHPYIOMIUX MOPSIOK
JiocynebHoro) (BHecy1e6HOr0) obXkanoBaHus peuieHu 1 neiictBuii (6e3neiicTus)
opraHa, IpeAoCTaBIIIOIIEr0 MyHUIHUNIANBHYIO YCIIYTy; @ TaKXKe ero JI0JMKHOCTHBIX
JIHLL

JlocynebHoe (BHecyneOHOoe) oO)kanmoBaHWe pelleHUH W JeficTBHit
(6e3melicTBUSA) OpraHa, IPeJOCTABIAIOIEr0 MyHUIIUTIANIBHYIO YCITYTY, a TaKkXe ero
JMOJDKHOCTHBIX ~ JIMI{ OCYIIECTBNISiETCSl B COOTBETCTBHM ¢  TpeOoBaHUSAMH
®enepansuoro 3akona or 27 wmons 2010 roma Ne 210-P3 «O6 opranmzannu
NIPEOCTaBIEHHs TOCY/JapCTBEHHBIX W MYHHUIMIANBHBIX YCJIYr» M HACTOALINM
AJZIMUHHMCTPATHBHBIM PErIaMeHTOM. 28

5.10. CnocoOsl uH(pOpMHpOBaHHs 3asBHTENEH O 'TMOpsIKe I[0aud U
paccMOTpPEHHs HKaNoObI. : 5

Wudopmanuio 0 mopsiike Mofiaud M PacCMOTPeHHst kanobsl 3asBUTENH
MOTYT IOJYYHTh HAa HWH(OPMALMOHHBIX CTEHIAaX B MeCTax IMpPelOoCTaBICHUs
MYHHIMNIAIBHOM ~ ycnyrd, Ha  O(QHUHAJIBHOM  caiiTe  aIMMHHCTpAIH
MyHHLMOAIBHOrO  00pa3oBaHHs TOPOJCKOH  OKpyr ropoia-kypopt  Coun
Kpacnonapckoro xpas B cetn Muteprer (www.sochi.ru); na muTepner-caiite
ylpaBieHHsT [0 O0Opa30BaHMIO M HayKe aJMHHHUCTPALUH MYHHIHIIAIEHOIO
oOpa3oBaHusi ropozickoil okpyr ropoj-kypopt Coum Kpacuopmapckoro xpas u
(www.sochi.edu.ru) (ssekTpoHHBIE anpeca JUIsl  HanpaBleHUs oOparieHwuii:
gorod@sochiadm.ru; sed@edu.sochi.ru), Enunom mnoprane, Ha oduuuansHoM
caiite MOLL (www.e-mfc.ru).

Hauanbuuk %:Em:o::» 10 @mﬁmuomm_._:a
W HayKe aIMMHHACTPALAH MyHHIHIATEHOIO\

o6pazoBanus roposcKo# grpyr" "
roposi-kypopt Couu mm%mnmo‘:mnoxoﬁo _Gmm — O.H. MenBenena



[Tpunosxxenue

K JIMAHHCTPATUBHOMY PErJlaMeHTy
NpeOCTaBIICHUs] MyHULUIANBHOH YCIIyri

el «[IpenocraBnexne HHPOpMALUH

06 00pa3oBaTeNbHBIX MPOrpaMMax

U yueOHBIX IU1aHaX, paboyux nporpaMmax

yueOHBIX KypCOB, IIPEJIMETOB,
JUACIUTUTAH (MOJTyJieit), TOI0BBIX
KaJleH[apHbIX ydeOHbIX rpadukax»

O6pa3zen 3asBIeHUS

PykoBoaurento (Ha4aIbHUKY)
HaUMEHOBaHHUE yUpexkIeHuUs]

PO

oT s
2o DUO 3asBuTENS

IIPOXXHUBAIOLIETO MO azpecy:

ITacmiopTHBIE JAHHBIE: CEPUS Ne )
BBIJIaH

(xoraa, HauMEeHOBaHHE OpraHa, BHIJABIIEIO NacnopT)

3asBiieHne
0 npenocTapienuy uHpopMaIEH 06 06pa3oBaTENbHBIX IPOrpaMMax U y4eOHbIX
ianax, pabo4mnx nporpaMmax yueOHbIX KypcoB, IIPEIMETOB, QUCLMILUIMH
(Mozyseit), FOMOBBIX KaJleHAapHBIX Y4eOHbIX rpaduKax

Ipouiy npegocTaBuTh HHPOPMALHIO:
- 06 06pazoBaTeNbHBIX IPOrpaMMax,
- y4eOHBIX IUIaHax,
" Upabounx nporpaMmax y4e6HBIX KypcoB,
- IpeIMETOB, JUCUHMIUIMH (MOynek),
- FOJIOBBIX KaJIEHIapHBIX yYeOHBIX rpaduKax
(yKkazamp 3anpawiugaemyio unhopmayuio),
pean3yeMbIX B

(HauMenoBanue 06pa3OBATENBHOIO YUPEKJICHN)

" " i 20 __roma
(noanuck) _<(nara)

HauanbsHUK yrpaBieHus Ho 06pa3oBaHuio
¥ HayKe aJMMHUCTPALMI MY EHAIEHOPO
06pa3oBaHHs TOPOJCKON OKPYD: .
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